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CAREER OBJECTIVE:

(To obtain a position of responsibilities that utilizes my skills and experience in an environment where I can enrich my knowledge

Personal Data
Date of Birth:

January 03, 1991

Civil Status:

Single
Languages Spoken:
English and Tagalog
EDUCATIONAL ATTAINMENT

Course: Bachelor of Science in Nursing


Tertiary:
BROKENSHIRE COLLEGE, Davao City, Philippines -2007-2011

Secondary:
Notre Dame of Marbel University- Integrated Basic Education Department


Koronadal City, Philippines - 2003-2007

Primary:
Mary Land Learning Center



Koronadal City, Philippines

WORK EXPERIENCE:

1. Staff Nurse/Dental Assistant/Receptionist/Insurance Coordinator- Digital Polyclinic, Oud Metha Road, Dubai, UAE.

(March 8, 2014 up to present)

Job Responsibilities (Staff nurse):

· Initiates patient assessment to determine the standards of care needed to develop a plan of care.
· Takes Vital Signs (Blood Pressure, Temperature, Pulse rate, Respiratory Rate).

· Get consent and explain its purpose before performing a specific procedure such as insertion of catheter.

· Assisting the doctor in performing minor procedures such as wound suturing, NGT insertion, Ultrasound Etc.

· Administer Medications (Intravenous, Intramuscular and Oral) as per doctor’s order.

· Adhere to proper safety, sterilization protocols and techniques to ensure proper infection control.

· Observe hand washing technique at all times. Washing of hands before and after patient’s interaction.

· Collects blood sample from patients and send it to the laboratory for evaluation and analysis.
Job Responsibilities (Dental Assistant):
· Supports dental care delivery by preparing treatment room, patient, instruments and materials; performing procedures in compliance with the dental practice act.
Job Responsibilities (Receptionist):
· Ensure an effective and efficient reception service is provided to patients and any other visitors to the practice.
· Deal with all general enquiries, explain procedures and make new and follow-up appointments.
· Receive and make telephone calls as required.
· Ensure that all new patients are registered onto the computer system promptly and accurately.
Job Responsibilities (Insurance Coordinator):
· 
Coordinating, liasing ad networking between insurance companies regarding eligibility, 
payments, approvals, reconciliation and other requirements.
· 
Assisted patients with eligibility and benefit coverage questions
· 
Acquired specific CPT and ICD-9 codes to ensure proper treatment and billing of all 
detailed procedures.
· 
Responsible for filing and tracking insurance claims and informing patients for their 
claim status.
· 
Maintained transaction report for client billing.
· 
Ensured documents met required standards.
2. Staff Nurse (Surgery Ward) – South Cotabato Provincial Hospital (Government Hospital)

 Koronadal City, Philippines.
(May 15, 2012 – January 01, 2014)

Job Responsibilities (Staff Nurse):

· Undertakes a comprehensive and accurate nursing assessment of clients using suitable assessment tools underpinned by evidenced based knowledge.
· Ensures the patient is provided with appropriate information to make informed decisions relating to treatment, and care reflects client’s preferences.
· Provides nursing care according to plan and undertakes clinical practice procedures and skills in a competent and safe way.
· Ensures documentation is current, accurate, timely and maintains confidentiality within a legal and ethical framework.
· Collaborates and co-ordinates care with other health professionals to ensure a quality service.
3. Volunteer Nurse – Surallah Community Hospital (Private Hospital)

Surallah, South Cotabato, Philippines.
(January 01, 2012 – May 01, 2012) 

Job Responsibilities:

· Check and record patient’s vital signs such as pulse, blood pressure and temperature.
· Take patients’ histories and ensure that they are recorded accurately in the facility database.
· Assist front desk staff in hospital admissions, discharges and transfers.
· Prepare patients for physical examinations and provide them with information on what to expect during procedures.
· Monitor and observe patients to determine changes in their conditions and report any significant changes to RN or Nurse Manager.
· Ensures that all patient documentation is in order and medical records are updated.
PROFESSIONAL SKILLS AND QUALIFICATIONS:
· DHA licensed Passer

· December 2011 Nurse Licensure Examination Passer-Philippines
· Philippine Nurses Association- Member
· Licensed IV Therapist
· First Aid and Health Care Provider CPR
· Computer Literate (MS WORD,EXCEL,POWERPOINT)
SEMINARS AND TRAININGS ATTENDED:

· Introduction to Crisis Management
· Current Updates on Radiology
· The Role of Carotid Endarterectomy in Stroke Prevention
· Latest Updates on Internal Medicine/Family Practice/GP
· Disaster Triage: Are you ready?
· Standard First Aid, Basic Intubation, Health Care CPR with Automated External Defibrillator, ECG Interpretation and Techniques in Using Bag Valve Mask
· IV Therapy Training And Seminar
