[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




Whats app  Mobile:+971504753686

 Gulfjobseeker.com CV No:1572276
E-mail: gulfjobseeker@gmail.com
Senior level assignments in Procurement Management 
PROFILE SUMMARY
· A dynamic professional with over 20+ years of rich experience in Procurement Operations in U.A.E 
· Thorough knowledge of Mechanical, Electrical, Plumbing, Steel Structures, Safety, Lifting, Consumables, Stationery & etc
· Excellent, strong negotiating qualities & procurement expertise on basis of price, quality, credit payment & delivery terms

· Co-ordinate with operations of company procuring function to ensure goods, works and services are provided at the most competitive rates without compromising on quality, quantity and delivery period

· Verifying and ensuring that all Purchase Orders and its Terms and conditions are met to the originator.

·  Expertise in ensuring that all procurement services required to support operations personnel / other departments are provided with all work being accomplished in the most professional and complete manner 

· Experience in handling the suppliers plans by attending outreach events and documenting participation through the purchasing process; proficiency in researching qualified suppliers to comply with plan if necessary

· Skilled in negotiating pricing contracts with suppliers and issuing purchase orders for procurement & expedition of materials and equipment for jobs
· Ability to influence and work under pressure to deliver quality work
CORE COMPETENCIES

· Material procurement & purchase planning, ensuring continuous supply at optimum costs

· Finalizing purchase orders, schedules and follow up with vendors for supply of materials
· Assessing the performance of the vendors based on various criterions such as quality/ technology improvement rate, timely delivery, credit terms etc.

· Evaluating & negotiating with vendors for low price, credit payment terms & various other terms & conditions

· Following Incoterms 2010 procedures while establishing Letter of Credit’s (LOC)  

WORK EXPERIENCE
Since October 2008 with BK Gulf LLC, Dubai as Senior Procurement Officer.

Key Result Areas:
· Floating enquiries to approved vendors as per PVL and client specifications issued by site and as per site requirements.

· Floating enquiries for Sub Contract work along with concern Drawings / CD’s and Consultant specifications issued by Project Engineers as per site requirements to approved Sub Contractors as per Company’s approved Sub Contract list.  

· Receiving quotes, comparing and selecting the supplier as well as negotiating and fixing the price for the whole project or for a certain period and quantity

· Raising initial bid tab to select the supplier on each item with comparisons and recommendations and getting approval from the Senior Management 
· Assist the Material Controller on Preparing and updating the Procurement Schedule.

· Conducting weekly / monthly review procurement meetings at site with site management on issues pertaining to procurement, as selection of suppliers, arrange submittal, placing order, material deliveries, etc.

· Assessing and monitoring existing suppliers based on performance and support annually 

· Attending exhibitions & seminars in the region to learn about new products introduced in the market 

· Undertaking market studies enabling to know & judge the pricing and following-up with suppliers for the pending deliveries

· Liaising with other departments (Engineering, QA/QC, Commercial, Accounts, Logistics, Administration, HR) on any other issues on payments, approvals, equipments and man power etc.
 Accomplishments:

· Acknowledged for overseeing the movement of stock from the store by taking regular inspection measures

· Played a key role in reducing the cost of the materials inventory by taking random inspection and avoiding ordering materials on huge quantity at the end of the project
· Efficiently managed to identify & record supplier discrepancy by raising NCR (Non Conformity Report) on poor quality, workmanship and delayed deliveries
Projects Handled:

· Mall of Emirates ( Dubai Metro Train Extension), . Cost: AED 75 Million ( Year 2009 ).
· Al Zeina Al Raha Beach Development, Abu Dhabi. Cost: AED 700 Million ( Year 2010 - 2011 ).
· National Museum of Qatar, Doha Qatar, Cost: QR 213 Million ( Handling from UAE, ). ( Since 2012 -  Present ).
· College of Media & Communication, Doha Qatar, Cost: QR 118 Million ( Handling from UAE, ). ( Since 2012 – Present ).
· Mid Field Terminal Project (MTB) Abu Dhabi International Airport Expansion, Abu Dhabi, a JV Project by Power Transmission Gulf ( BK Gulf ), China State Construction Engineering Corporation & Emirates Falcon Electromechanical Company (Efeco), Cost: AED 878 Million   ( From Year October 2013 to Present ).

April 1994 – October 2007 with Dynamic Engineering LLC, Dubai, UAE as Purchase Officer

Key Result Areas:

· Handled the purchasing functions for all projects; reviewed and processed all requisitions and purchase orders 

· Served as In-charge for processing all purchase orders and initiating bid tabs

· Negotiated with sub-contractors, conducted market studies and supported the tendering team for pricing and nominated sub-contractors 
· Assessed and monitored existing suppliers based on performance and support annually as per suppliers and vendors appraisal policy

· Reviewed claims against the contract and the work done 

· Closely monitored shipments to sites or to yard

Projects Handled:
· American Oil Company (AMACO), Dubai Aluminium Extensions, Eppco, Emarat, Shell, BP Extn. / Additional Jobs
PREVIOUS EXPERIENCE
· Oct’88 – Dec’91 with Associated Construction and Investment (ASCON - ETA), UAE as Store Keeper

·  Projects handled include:

· Gafariyah Showroom Project, Airport Road, Dubai, Cost: AED 7 Million 

· Al Futtaim Real Estate, Dar Al Buteen 2, Deira Dubai, Cost: AED 50 Million 
· Aug’83 – Sep’88 with A.V. Constructions, Chennai, India as Accounts Clerk 

EDUCATION

· BACHLOR OF BUSINESS ADMINISTRATION ( BBA Retail ) from Madurai Kamaraj University, Tamil Nadu, India in  November 2013 
CERTIFICATION

· Certification in Supply Chain Management from Intermann Training Institute from Sharjah, UAE in 2009.
IT SKILLS
· Conversant with MS-Office (Word & Excel) 
PERSONAL DETAILS

Date of Birth 



:
17th August, 1965

Languages Known 

:
English, Hindi & Tamil

Nationality 



:
Indian

Marital Status 



:
Married

