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ACCOUNTS, FINANCE& TAXATION PROFESSIONAL
Extensive knowledge in Banking Sector. Seeking challenging assignments across the industry


PROFILE

· Qualified Chartered Accountant from ICAI with thorough grasp of the various Accounting Standards, Principles, Policies and Procedures and the ability to relate theory with practice. 
· Possess sound knowledge in formulating Audit Plans, Schedules and preparation of Audit Reports with recommendation for improving effectiveness of internal controls.
· Proficient in making books of Accounts including P&L Statements, Balance Sheet, Ledgers, Cash Book, Bank Book, Journals, Cash Flow Reports etc, good planning, execution and interpersonal skills having good analytical approach.

· Exceptional competency in handling Shares and Securities Market operations, Commodities Market trading and principles. 

· Adept in working in a computerized environment with MS Office (MS- Word, Excel & PowerPoint)& Internet Applications, Tally 9 ERP & QuickBooks


EDUCATIONAL & PROFESSIONAL DEVELOPMENT

Chartered Accountant 2012

ICAI, 440
BCDE (Derivatives) 2010
BSE, 63%
Bachelor of Commerce 2005

Saurashtra University, 56%
12th (Commerce) 2002
GSEB, 59%
Computer Proficiency
MS Office, Internet Applications and Tally 9 ERP
Article ship Training

· Sanghavi & Co. from 03/08/2006 to 31/03/2007.

· Kalpesh Mehta & Co. from 10/04/2007 to 25/05/2008.

· S. A. Gadhia & Co. from 26/05/2008 to 10/08/2009
Article ship Exposure:

· Had undertaken audits of various entities like trading firms, manufacturing units, service sectors. Some of the clients for whom audits were done by me are Forge & Forge, Venu International, Avni Enterprises, Perfect Motors, United India Insurance Co.

· Also during my article ship I had undertaken tax audit assignments of above enterprises as well.  



PROFESSIONAL EXPERIENCE



Timbmet Door Solutions Pvt Ltd






January 2015 – 
Kandla SEZ, Gandhidham, Kutch

Finance Manager
· Handling day to day finance related matters. Co-ordination with parent company with respect to funds requirement and cash position. Cash flow projections based on the expected outflow in coming weeks. All compliance matter like VAT, CST, TDS and ROC matters.
·  Monitoring daily accounts, liaison with supplier and customer for efficient mechanism.  
· Monthly balance sheet, quarterly reporting, annual reporting, closing as well as attending audits.

· Half yearly stock audit along with quarterly internal audit so as to strengthen internal control mechanism within the organization.

· Process flow chart for the team members so as to make sure each one is doing the assigned task and no task are over lapping

· Mainly my role was to monitor and make sure that all the legal compliance along with routine financial issues are handled in a most simpler and efficient way.  

· I am reporting to my senior who is international finance controller based in Dubai.


Arif Dadani & Co.








January 2014 – December 2014
Chartered Accountants

· Handling various clients, managing accounts, finance & taxation matters of the clients.

· Ensuring proper compliance by all the clients and all the due dates are met by the clients.

· Performing audit compliance of the clients and guiding them on various internal control mechanisms so as to make their system more secured.
·  Setting internal processes for the client after understanding their business so as to allow smooth functioning of business.
· Setting documents process mechanism to ensure minimal documents and maximum work. 


Amzone International Ltd, Sharjah




    

      June 2012 – Oct 2013


They were basically into lifting solution business. I was in charge of accounts team. Our unit was partly manufacturing unit as we use to have basic end products and make a different product from them. E.g. we use to make wire rope slings from wires, thimbles and ferrules (All this are end products which are combined in one product). 

Accounts Manager

· Handling full accounts of the company with responsibility of daily reports, monthly reports and MIS reports.
· Headed 3 departments within Accounts i.e Receivables, Inventory & Purchase and Sales.

· With respect to Receivables I am responsible for timely collection of outstanding dues from customers. I need to monitor various key customers based on their payment performance.

· For purchases & Inventory, I am responsible for updating management with all incoming shipments, customs payment, inventory control and pricing of inventory. I need to show alerts to management for various slow moving items and how to eliminate them in a given span of time. 

· With respect to sales, I am responsible to see that all the sales invoices raised are properly booked along with proper cost centers and monthly and weekly sales reports are delivered on time to management.
· Along with the above I am also responsible for collection performance and payment schedule for the suppliers.
· Handling the team of 4 people with each having separate responsibility.


MARWADI SHARES AND FINANCE LTD, RAJKOT




Period: May 2010 to May 2012
Research Analyst
Project: - Various reports on banking sector, thematic reports and economic updates

Team: 3 members
· Responsible for doing extensive analysis of banks under coverage, result updates, event updates for banking sector, also economic updates like IIP and WPI reports. 

· Advising the clients on investment options in equity markets based on equity research and established credentials as a knowledgeable professional in the field.  

· Tracking market sentiments and analyzed movement pattern of scripts to provide effective hints to the clientele to enhance their wealth. Prepared MIS Reports & presented them to the seniors.


