[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




Whats app  Mobile:+971504753686

 Gulfjobseeker.com CV No:1575114
E-mail: gulfjobseeker@gmail.com
PROFILE

I’ve more than 15 years of experience in Accounting and Financial Management, in multinational companies, with a proven record of productivity, quality, and integrity. I’m analytical and detail-oriented, able to identify and implement process improvements that increase accuracy, consistency, and
efficiency. I consider myself an energetic team leader, able to communicate effectively with people of all ages and backgrounds, to work collaboratively to resolve problems, and to motivate team members to achieve personal and organizational objectives. 

OBJECTIVE

To obtain a position as Financial and Accounting Manager in a challenging environment that demands experience and education in Accounting and Business management.
STRENGTHS
· Excellent verbal & written communication skills

· Self-starter, self-motivated with strong professional ethics
· Result oriented, responsible & hardworking and ready to meet work pressures and deadlines

· Dynamic, enterprising, enthusiastic & well presentable

EDUCATION

CIMA - Chartered Institute of Management Accountants
Certificate in Business Accounting, Expected graduation before December 2016
Instituto Militar dos Pupilos do Exército, Lisbon, Portugal
Bachelor’s degree in Accounting & Administration, June 1996
PROFESSIONAL QUALIFICATIONS

Member nº 25132 of the Portuguese Association of Certified Accountants (OCC)
Member nº 20150036 of the Angolan Order of Chartered Accountants (OCPCA)

LANGUAGES

Portuguese – Mother tongue

English – Excellent reading, writing and speaking
Key skills

· Management and administration

· Communicate effectively to build relationships both internally and externally 

· Computer literacy (Microsoft Office - Word, Excel, Project, PowerPoint and Outlook)
· Leadership

PROFESSIONAL EXPERIENCE

Financial Manager, Southey Angola, Lda (August 2015 – Present)
Southey Contracting Offshore Division provides specialist access, inspection and maintenance services to the oil & gas and mineral sectors of West and East Africa.

The services provided include corrosion protection, UHP Water Jetting, abrasive blasting, tank cleaning, scaffolding, thermal non-destructive testing, material inspection services, lifting gear certification, maintenance and engineering solutions, unique access solutions and marine crew assignments.

Role Details

· Completing all reporting tasks as required by our head office on monthly, quarterly and annual basis 

· Ensuring full local compliance for the company, with the guidance of Southey Mauritius Group and Offshore, Africa Divisional finance directors 

· Calculation and submission of all taxes 

· Labour law compliance 

· Company secretarial and law compliance 

· Assistance with dealing with all local authorities 

· Managing job costing, invoicing and reporting process 

· Work with the Divisional finance director to ensure strong financial control throughout the Division’s operations, including: 

· Stock management 

· Procurement procedures 

· Cost control 

· Asset recording 

· Improve debtors collections and invoicing processes in Angola 

· Implement strong financial control on procurement processes and assist to grow supplier base and set up credit terms with suppliers in Angola 

· Any further requirements that may arise for the finance department as the business operations develop 

Key Achievements
· Introduced stock, procurement and cash control procedures

· Optimization of tax submissions and payments
Divisional Accountant, Franki Africa Angola (August 2008 – July 2015)
Franki Africa is the largest, oldest and most established specialist geotechnical contractor in Sub-Saharan Africa.
Keller is the world’s largest independent ground engineering specialist with unrivalled coverage in Europe, US and Australia and a growing presence in the Middle East and Asia.

Role Details
· Preparation of monthly management accounts 

· Monthly reconciliation of income statement and balance sheet accounts. 

· Month end analytical review with Divisional Director on margin and variance analysis. 

· Preparation and posting of month end journals, including prepayments and accruals. 

· Assistance in budget preparation with the finance department. 
· Responsibility for preparation and completion of statutory accounts 

· Preparation and submission of monthly and annual tax returns.  

· To ensure company accounts are maintained to audit standard and act as a liaison with auditors. 

· Liaise with external auditors and tax advisors

· Liaise with bankers, insurers and solicitors regarding financial transactions
· Coordinate monthly payroll functions for 35 employees
· Performance of other administrative duties as requested.

Key Achievements
· Introduced stock, procurement and cash control procedures
· Optimization of tax payments and renewal of permits and licenses

Financial Manager, Martifer Angola (March 2007 – August 2008)
Martifer is a multinational industrial group with around 3,000 employees and an activity which is based on metallic construction sector.

Role Details

· Managed Financial and Accounting department with responsibility of Budgets, Forecasting, Payroll, Accounts Payable and Receivable

· Coordinated monthly payroll functions for 20 employees

· Prepared monthly management accounts reports

· Created budgets and forecasts for the management

· Ensured compliance with accounting deadlines

· Prepared company accounts and tax returns for audit

· Liaised with bankers, insurers and solicitors regarding financial transactions

Key Achievements
· Implemented an integrated ERP system (Primavera)

Financial Manager, Comatel Angola (subsidiary of Grupo Visabeira, SGPS) (February 2005 – March 2007)

Providing comprehensive solutions for telecommunications services, landline and mobile networks, electricity and ancillary services, Comatel covers most of the capital cities of Angola’s provinces, catering planning, project design, construction and maintenance services.

Role Details

· Managed Financial and Accounting department with responsibility of Budgets, Forecasting, Payroll, Accounts Payable and Receivable

· Prepare monthly management accounts reports

· Created budgets and forecasts for the management

· Ensured compliance with accounting deadlines

· Prepared company accounts and tax returns for audit

· Coordinated monthly payroll functions for 250 employees

· Liaised with bankers, insurers and solicitors regarding financial transactions
Controller, Visabeira Turismo (subsidiary of Grupo Visabeira) (June 2003 – January 2005)

Visabeira Turismo, SGPS, SA infrastructures and integrated services stand in a class all of its own due to their complementarity and excellence. Its businesses includes a wide variety of four and five-star hotel units; tourist resorts; congress, golf, horse-riding, leisure, well-being and entertainment centers; as well as new restaurant concepts, multifunction rooms, ice-skating rinks, swimming pools, gyms, tennis and squash courts, Spa and Health Club, recreation sites and a travel agency. 
Role Details

· Prepared financial reports
· Developed budgets
· Performed variance analysis in accordance with business plan
· Compiled periodic financial reporting packages for senior management
· Carried out internal audits to ensure regulatory compliance and operational efficiency/accuracy. 
· Built and led teams in carrying out special projects.
Internal Auditor, Grupo Visabeira - International (June 2001 – May 2003)

Grupo Visabeira begun its activity in 1980 within the telecommunication sector and quickly became the Portuguese national leader for this market working all over the country. It is constituted by 5 sub-holdings (Global, Industry, Tourism, Real Estate and Services), and its present in 10 countries, assuming a multinational e multidisciplinary profile
Role Details

· Determined scope of review in conjunction with the Audit Manager
· Reviewed the suitability of internal control design
· Conducted audits to determine if business units were following company policies and procedures
Accounting Manager, Visabeira Mozambique (subsidiary of Grupo Visabeira) (September 1998 – May 2001)
Consistently integrating its business activity in the Mozambican market, Visabeira Moçambique defines itself as a multi business group, with more than 20 years of experience the company has been projecting and developing activities which have contributed to the country’s development, in different business areas: Telecommunications, Energy, Tourism, Construction and Real State and Industry.
Role Details

· Ensured an accurate and timely monthly, quarterly and year end close
· Assisted the Controller in the daily banking requirements

· Ensured the monthly and quarterly Bank Compliance activities are performed in a timely and accurate manner

· Monitored and analyzed department work to developed more efficient procedures and use of resources while maintaining a high level of accuracy
· Responded to inquiries from the Director of Finance, Controller, and other finance and firm wide managers regarding financial results, special reporting requests and the like

· Supervised the general ledger group to ensure all financial reporting deadlines are met. 

· Assisted in development and implementation of new procedures and features to enhance the workflow of the department. 

· Provided training to new and existing staff as needed. 

· Handled personnel issues relating to staff conflicts, absenteeism, performance issues

Accounting Assistant, Visabeira Turismo (subsidiary of Grupo Visabeira) (April 1997 – August 1998)

Visabeira Turismo, SGPS, SA infrastructures and integrated services stand in a class all of its own due to their complementarity and excellence. Its businesses includes a wide variety of four and five-star hotel units; tourist resorts; congress, golf, horse-riding, leisure, well-being and entertainment centers; as well as new restaurant concepts, multifunction rooms, ice-skating rinks, swimming pools, gyms, tennis and squash courts, Spa and Health Club, recreation sites and a travel agency.
Role Details

· Performed general office duties and administrative tasks

· Reviewed an captured creditors and debtors invoices

· Processed and matched purchase orders with creditors invoices

· General ledger entry including accruals and prepayments.

· Account reconciliation for receivables and payables

· Bank account reconciliations

· Filling statistics forms for “Portuguese Statistics National Institute” (INE)

OTHER INTERESTS

Travelling, music and cinema, as well as reading (newspapers, technical reading and romance).
Regular practise of sports (tennis and jogging).
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