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VisaStatus:VisitVisa 
Objective:
To occupy a significant position in your eminent institution that will provide an opportunity to enhance my ability and competency.
Work Experience:
Restaurant Shift Manager, JAWAD Business Group (Papa John’s Pizza) Dec. 2013 – Dec. 2015
Duties and Responsibilities:
Assisting in welcoming customers. Receiving orders over the phone.
 
Estimate food consumption, place orders with suppliers, and schedule delivery of fresh food and beverages.
Resolve customer complaints about food quality or service.
Identify and estimate quantities of foods, beverages, and supplies to be ordered. Schedule staff work hours and activities.
Evaluate health and safety practices against standards. Organize, plan, and prioritize.
Make decisions and solve problems concerning menus and staff. Guide, direct, and train staff.
Communicate with customers, sales reps, and suppliers. Figures food cost and records on daily food cost sheet.
	Document Controller/Secretary, Shinryo (Phils.) Co., Inc. – Makati City, Philippines, From
	

	March 2012 to March 2013
	

	Duties and Responsibilities:
	

	
	In-Charge of a complete filing system from implementation to archiving at main office.
	

	
	Coordination with Clients, Project Managers, Consultants & Contractors for
	

	
	documentation related issues.
	

	
	Control of for construction, shop, commented, approved and as-built drawings for
	

	
	revisions, submission & for reference of project staff.
	

	
	Preparation of material & equipment request for approval with coordination from project
	

	
	engineers.
	

	
	Monitoring of material & equipment submission & delivery status.
	

	
	Administration & office management at project site.
	

	
	Revolving fund management & reimbursement.
	

	
	Preparation, compiling & submission of as-built drawings and handover documents in
	

	
	exact specification as agreed upon in the contract.
	


	Sales Executive, KIA Motors – Sto. Thomas Batangas City, Philippines May 2011 to Feb.

	2012
	

	Duties and Responsibilities:

	
	Selling both new and used cars as well as finance and related product.

	
	Reporting to the vehicle Sales Manager on activities, reviews and analyses.

	
	Meeting customers face to face and holding sales discussions with them.

	
	Writing up sales contracts.

	
	Representing the company at trade exhibitions, events and demonstrations.

	
	Negotiating the terms of a sales agreement and closing sales.

	
	Following-up in-bound telephone enquiries, walk in prospects and emails enquiries.


Sales Associate, Mossimo – SM Batangas City, Philippines May. 2010 to April 2011 Duties and Responsibilities:
Responsible in monitoring the stocks and preparing / submit report on the product being
handled.
Communicate with the customer in a polite way.
Records the amount received and prepares report of transaction Responsible in making promotions for the product.
Making the customer. feel special and comfortable inside the store by assisting them enthusiastically
Personal Information:
Marital status: Single Nationality: Filipino
Date of Birth: September 23, 1988 Religion: Roman Catholic
Education:
Tertiary [2005 -2010]
Bachelor of Science in Nursing
First Asia Institute of Technology and Humanities
Tanauan City, Batangas
