SRIDEVI
sridevi.263045@2freemail.com
	CAREER OBEJECTIVE


Seeking a challenging position as a Professional, where in given the chance of proving my mettle to the best. To accomplish my responsibilities to the best of my efficiency, to work hard to achieve individual, group and organizational objectives.
	EDUCATION


· Master of Business Administration (Finance) from Nagarjuna University, Podili in the year 2010. 
· Bachelor of commerce from Nagarjuna University, Narasaraopet in the year 2008
· Intermediate from Hird Junior College, Narasaraopet in the year 2005.
· S.S.C from Sri Brahmanandareddy High School in the year 2003.
	WORK EXPERIENCE


Company
:
Servomax Marketing Private Ltd
Designation    :  Backend coordinator
Period
:  (Dec 2014 – to till date)
Roles & responsibilities:
· Preparation of checklists and order process through CRM.
· Preparation of internal Purchase orders for our intra companies.
· Checking specifications and prices for profit margin.
· Allocating work order numbers for the purchase orders.
· Coordination with production team for material readiness.
· Follow up for dispatch statuses 
· Giving dispatch status details to all India marketing teams.
· Preparation of MIS reports such as order, collection/payment ready material list and dispatch reports.
· Preparation and process of CSD orders including checklists and price margins through CRM
Company
:
Super Agri Seeds Pvt Ltd
Designation    :  Executive (Accounts)
Period
:  (July 2012 - December 2014)
Roles & responsibilities:
· Posting of cash, bank and journal entries in accounting system

· Review and verify creditor invoices and process the cheque requests

· Preparation of sales invoices, sales return invoices and stock transfer invoices
· Preparation of debit note and credit note
· Assigning entries to proper accounts
· Survey operations to ascertain accounting needs

· To recommend, develop, and maintain solutions to financial problems of the business
· Responsible for expenditure and collection transactions

	PROJECT in MBA


Project Title
:
“A Study on Working Capital Management” 

Organization
:
Delta Papers Limited, Bhimavaram
Duration

:
2 Months
	TECHNICAL SKILLS


· Well versed with MS office (MS Word, MS Excel, MS PowerPoint)
· Experienced in working on Tally 9.0
· Internet Savvy
	PERSONALITY TRAITS


· Strong analytical and problem solving skills.

· Unmatchable communication skills in Written and verbal both.

· Highly trustworthy, discreet and ethical

	PERSONALITY TRAITS


· Finalise the day's balance, and prepare and print management reports

· Investigate and reconcile discrepancies when they occur

· Complete accounting functions for classified transactions involving stock shares and government bond trading.

	PROVEN JOB ROLE


· Excellent ability to work according to the manuals.

· Able to work under tight schedule.

· Maintain daily back up of work processed.

· Excellent hand eye coordination.

· Meet production quotas by managing work load.

· Develop report on daily and weekly based.

	DECLARATION


I hereby declare that all the statements made in this application are true and correct to the best of my knowledge and belief.

