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Objective
To become an effective and productive part of the organisation seeking out new challenges and overcoming these hurdles with my determination and a strong will to excel.

Experience
21 years experience in field of Exports, Supply Chain, Logistics, Inventory Control, International Procurement, Warehousing, Free Zone Administrator, accounts & costing.

Work History

Supersonic Distribution & Serv. P Ltd  (Exp 5 years)

Oct 2011 – till date

Manager-Operations






Oct 2011–till date
· Sourcing & follow up with clients for their RFQ posted on alibaba.com

· Follow up of export orders through local vendors.

· Arranging third party inspections through SGS, BV, Intertek, etc.
· Scrutiny of all pre & post shipment documents like Invoice, Packing List, Form ARE-1, & other export related documents.
· Verifying post shipment documents based upon Letter of Credit, Sales Contract, Buyer’s agreement, etc..
· Liaison with CHA & Transporters for clearing shipments, stuffing of containers, monitoring shipments are handed over to shipping lines prior to its cut off date.
· Liaison with Freight forwarders, shipping lines for obtaining best freight.
· Maintaining proper accounts of buyer & close follow up for settlement of payment. 
· Claiming incentive such as Drawback, Chapter 3 Incentive, EPCG, etc.
· Follow up with DGFT for successfully obtaining licenses.
· Ensuring POE is filed with EXCISE department to nullify Bond.

· Liaise with supply chain department minutely.

· Submitting weekly MIS reports.

· Products dealt – Paper, Rice, consumable products, miscellaneous products.
· Handling about 60~70 TEU’s independently.
CTC Group (Sudan)

(Exp 5 years)

July-2006 – Sep 2011
International Purchasing Manager
(Exp. 3 years)


June-2008 –Sep 2011









Khartoum, Sudan
Responsible for managing the purchasing and contract management function, ensuring the flow of goods from vendors in an efficient, cost effective way to meet business requirements. Directly supervising 7 staff.
Key Duties and Responsibilities
· Plan and manage departmental operations and overall procurement budgets.
· Global vendor sourcing and continues vendor performance evaluation process.
· Planning, developing and implementing strategies for managing the centralized purchasing functions for procurement and introducing the policies, systems, and procedures required to support business operations and improve financial performance.  

· Responsible for sourcing, negotiating and managing the annual purchases.    

· Liaise with user departments as required, ensuring inventory levels of items are maintained.

· Negotiate and secure the most competitive terms on long/short term procurement contracts with preferred suppliers ensuring delivery schedules and terms and conditions are clearly defined and understood by all parties.

· Review all purchase requests / related approvals prior to authorization and obtain clarification if required. 

· Ensure on time availability of material.  Maintain follow up with suppliers on goods delivery; handle all queries and relevant complaints.

· Liaise with any appointed inspection and superintendent firms to ensure quality control, specification conformity, volume assessment, monitoring and verification of deliveries.  

· Overall management of warehouses and inventory across the country.

· Evaluate offers and make recommendations for the finalization of purchases and the award of contracts.
· Coordinate with the Logistics Unit to facilitate the shipping and delivery arrangements of purchased commodities and equipment.
· In January 2008 HQ decided to off shore procurement function to Dubai office. Thus, under the same capacity staff, HQ and field offices procurement requirement above their threshold were carried in Dubai by the unit.
· Evaluating Procurement officers based upon their performance appraisal
· Core member for implementing ORION ERP Project for International Procurement
Central Advanced Digitech (part of CTC Group)



July-2007–Jun 2008
Procurement Officer (Exp 1 year)




Khartoum, Sudan
Key Duties and Responsibilities
· Receiving, analyzing and implementing annual purchase plan
· Placing order with supplier

· Liaison with freight forwarders for better freight rate, transit period, etc.
· Applying various types of letter of credit viz. Irrevocable LC, SBLC, Revolving, Back to Back

· Verification of Shipping documents
· Tracking shipments, maintaining stock position

· Releasing payment to Suppliers on due dates
· Continuous correspondence with suppliers, banks, government officials on various topics
· Maintaining MIS reports viz. order tracking & status, marine insurance declaration, cash flow, outstanding to suppliers, quarter reports.
Central Advanced Digitech Red Sea Free Zone Area (part of CTC Group) 
July-2006–Jun 2007
Free Zone Administrator (Exp. 1 year)




Khartoum, Sudan
Key Duties and Responsibilities
· Verification of Goods Receipt Note & Inspection Form

· Comparing receipt quantities with shipped quantities

· Filing claims with Insurance Company for damage products

· Computing Sales Price & execution of sales

· Tracking collection, outstanding & sales to customers

· Preparing & submitting documents to bank as per clauses of Letter of Credit

· Liaison with logistics, warehouse, banks, customers for execution of sales

Asian PlastowaresPvt Ltd Mumbai

Mar 1994 – Jun 2006

Export Executive cum Excise co-ordinator(Exp. 12 year)

Mar 1994–Jun 2006










Mumbai

Key Duties and Responsibilities
· Preparing proforma invoices based upon stuffing quantities to avoid overflow of cargo at shipment stage

· Receiving, analyzing and implementing sales order

· Checking with various shipping companies for best freight rates

·   Liaison with factory for early shipment

·   Preparing Pre-shipment & Post-shipment documents viz. Invoice, Packing List, Certificate of Origin, Bill of Exchange, Negotiation letter for Bank, other certificates as per clause of Letter of Credit

·   Verification of Bill of Lading prior obtaining Original from shipping Co.

· Application for post export benefits DEPB, Duty Drawback, Advance Licencewith Government authority

·   Maintaining overseas debtors accounts

· Continuous correspondence with customers, shipping companies, banks, Government departments, etc

· MIS report of Exports
· Deriving loading of container

· Arranging for systematic stuffing of container leading to optimum utilization of container

· Preparing costing sheets, deriving export & local prices

· Filing RG Part I & II with Excise department

· Claiming Cenvat

· Claiming rebate from Excise on duty paid export clearance

· Maintaining CENVAT Register
General Skills
Strong analytical and problem solving skills, excellent communication and writing skills, ability to work as a team member, motivated and a quick learner
Awards
· Employee of the month awarded

· Employee of the year 2009awarded

· Certificate of Appreciation awarded for 5+ years of dedicated service to CTC Group, Sudan

Education Qualification

Graduation from Mumbai University (TY pending)
Training Programs/Certificates
· Attended course on Transition requirements for IRCA certificated QMS auditors ISO 9001:2008
· Crystal Report XII specialist training issued by Khartoumacademy of Technology
· Advanced certificate in Microsoft Excel XP issued by NIIT, Khartoum

· Attended Supply Chain Management course

· Hands on Visual Impex software.
Technical Skills

Proficient in the use of: ERP (Orion), Tally ver 9, Visual Impex&MS Office (Word / Excel / PowerPoint), ERP (Orion), MS Project & outlook).
Personal Details

Nationality
: Indian

Gender

: Male
Languages
: English, Hindi, Marathi& Arabic (not fluent)
Marital Status
: Married

Dependants
: Mother, wife & two children

Date of Birth
: 6th November, 1975

