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RESUME
DIPAK

Dubai, U.A.E

Email: dipak.265394@2freemail.com 
Objectives:

Aspiring to be part of a growth driven organization, where my abilities and experience can be utilized for mutual benefit and to explore new avenues of learning.
work  experiences:
Organization 1

Company Name: M.H Enterprises L.L.C. Dubai UAE.

Designation: Warehouse In charge
Duration:  November -2011, till date

Reporting to: Inventory Manager/Logistics Manager

· duties and responsibilities:

· Responsible for Inbound and Outbound scheduling and planning.

· Provide leadership skill, prioritize work, delegate responsibility and motivate staffs.

· Interact and work with inventory control dept to investigate and resolve issues.

· Maintain a safe environment to include compliance with HACCP & DM standards.

· Maintain high standards of quality and dispute resolution.

· Ensure timely and accurate Inbound & outbound and the optimization of resources and processes.

· Ensure Receiving, Picking & shipping process is followed strictly.

· Maintain the expiry product records and ensure FEFO/FIFO methodology is followed.

· Work effectively with the subordinates & Leadership Teams.

· Enforce work rules and procedures as per Company rules & regulations and followed.

· Housekeeping & warehouse cleanliness and ensure standard for health and safety environment in the warehouses.

· Actively participate in the model to improvements and subsequently manage the delivery of real-time.

· Proficient with Orion and ERP systems and able to use inbound confirmation, stock transfer and route planning and scheduling.
· Ensure optimal utilizations of vehicle and monitor vehicle through GPRS.
· Day to day Transfer of stocks from company warehouses through system generated document.
· Handling of Bundling goods and promotion stocks.
· Time to Time do the stock checks and forward the documents to Inventory dept and LM.
· Ensure Grief area, goods return area’s managed properly and GRV document are signed and forward to concern person.
· Organization 2

· Company Name: Al Seer Trading. L.L.C. Dubai UAE.

· Designation: Store Keeper

· Duration:  May – 2005 -November -2011
· Reporting to: Logistics Operations Manager

· duties and responsibilities:

· periodically physical Stock checking and align with the system stock.

· Receiving market returns, GRVs and processing Credit Notes against the discrepancy.

· Manages picking and Packaging as per Local Purchase Orders.

· Responsible for day-to-day market returns receiving and allocating.

· Allocates the stock as its kind to the Good Stock, Short Expiry & Dented sites.

· Receiving Inbound Stocks from the vendor and maintains receipt sheet.

· Conducting Physical Inventory of the products and checking in the system using SAP Business Management Software.

· Responsible for loading the stocks in the vehicle as per Invoice aligning to Local Purchase Orders and ensuring appropriate temperature before dispatch.
· Maintains Delivery Dispatch Schedule and reports to the Manager.
Professional Qualifications

Basic computer training

Knowledgeable in using ORION Business Management Software
Knowledgeable in using SAP Business Management Software
Certified International Supply Chain Professional (CISCP) from the International Purchasing and Supply Chain Management Institute, USA –
Education

Bachelor of Arts in 2005, {Not Clear}
10+2 – Hetauda School of Management, Hetauda 2000 – 2002

Secondary School Leaving Certificate – Shree Jana Jagriti Secondary School, Tanahun 1999

language   known:

English, Hindi, Nepali
persornal information:

Date of Birth

                : 31-01-1982

Gender



:    Male

Nationality


:    Nepal

Visa Type


:    Transferable visa
declaration:

I hereby declare that the above furnished details are true to the best of my knowledge and belief.[image: image2.jpg]




