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Objective
A senior business analyst with solid experience in Finance & Business strategy seeking Career enriching opportunities in Finance / Accounts / with growth oriented organization .
Professional Summery

 Bachelor in Accounting & Currently pursuing CMA with 16 years of experience in the field of Accounts & Finance Manger, and participated in the establishment of the accounting department of several companies in K.S.A, JORDAN, and U. A. E.

· Expertise in spearheading corporate and financial planning initiatives in Commercial Operation, Accounts & Finance, Auditing & Taxation & MIS.

· Expertise in designing and implementing systems to achieve financial discipline and improve the overall efficiency of the organization.

· Strong analytical skills.

· Good relationship management & negotiation skills in liaising with Banks, other financial Institution and various regulatory authorities. 

· Well Versed with ERP System, Accounting Software & MS Excel.
Accordingly, I am capable of independently handling all finance, audit, and accounting functions including, but not limited to, credit control and managing bank relationships.

Areas of Expertise 

Across career span acquired following expertise:

· Financial Planning & Control

· Budgeting

· Analysing Actual Cost

· Reporting / MIS

· Auditing

· Formulating Procedure

· CRM – Credit Management

· Freight Control / Export Documentation

· Capital & Revenue Expenditure

· Mapping Trial Balance

Key Skills

· Determining financial objectives. Designing & implementing systems, policies & procedures to facilitate internal financial control.

· Preparing Annual Budget and forecasting trends.

· Developing reports for top management summarizing the business financial position in areas of income, expenses, capital usage and cash flows, and coordinate the preparation of strategic plans, budget and financial forecast.

· Developing and updating accounting, finance and management policies and procedures.

· Effective cash Flow Management.

· Monitoring budgets and comparing them with actual cost and revenues related to production, marketing and capital.

· Coordinating the preparation, maintenance and filing of projected P&L Accounts, Bills Discounting and Balance Sheet as required by bank authorities and other financial institution.

· Coordinate the preparation of Financial Statements, Financial Reports for internal usage.

· Getting control accounts reconciled and sorting out the discrepancies.

· Liaison with business related organization such as Bank and preparing budget cum systemizing departmental work.

· Negotiating with the banks for export documentation requirement.

· Opening LC for inland and foreign party, bank guarantee for the import.

· Processing of purchase bills of Raw Material, Asset & Passing Bills of Expenses from various departments. 

· Implementing training courses for new recruits.
Academic Credentials

1995 – 1999   Bachelor in Accounting from Al Isra’ University Commutative, With an average of very good ( 78.3 % ).
1994 – 1995   Scientific General Secondary Education in Al Farouq School.
COURSES

· Final Year Project Is (The Effect Of Inflation In The Financial Statement).

· Management Accounts.

· Preparing for the CMA exam Part 1( IMA member number 1150065 )  .

· Trading in financial derivatives and investments in securities.
· Mutual Funds.

· ESCA Entitled Seminar in Public association.

· ESCA Entitled Seminar in Reading & Analyzing  financial Statements. 

· ESCA Entitled Seminar in Portfolio management.

· ESCA Entitled Seminar in Ethics in the Financial Industry. 
· ESCA Entitled Seminar in Technical Analysis.
· ESCA Entitled Seminar in Pricing Mechanisms Considerations .

· ESCA Entitled Seminar in Management as an Investment in Stocks between Returns and Risks.
Computer Proficiency

· Excellent Working Knowledge of MS Office Suit, especially in Ms Excel, Accounting Package – ERP System.
Personal Dossier 
· Date of Birth
      
:
12 Jan, 1976

· Driving License
                  :
Valid U.A.E Driving License

· Languages Known            
:
Arabic & English 

· Marital Status

:
Married

· Nationality

:
Jordanian

· Visa Status

:
Employment (Transferable)

· References

:  
To be furnished upon request
Employment Scan

· BIN FRAIH Group,  U. A.E.
· BIN FRAIH PIPELINE GROUP .

· MOHAMED FRIAIH KHALFAN AL QUBAISI GEN.TRANSPORT  EST .

· AL QUBAISI FOR CONSTRUCTION ENGINEERING AND ENTERPRISES MANGEMENT .

· MOHD. BIN FRAIH GEN. CONT. EST.

· MOHAMED FRAIH MAINTENANCE & ENGINEERING SERVICES .

Directing all finance, accounting functions of this leading company, AED 75 Million Gross revenue having business interests in ADCO Contracting and Construction Projects management having total staff strength of 510. Directly supervise a team of 6. Reporting to the General Manager.
  Position       : FINANCIAL   MANAGER
  Period         : 3st DECEMBER 2011 – TILL PRESENT 
Job Description

· Responsible for consolidation of financial reports for Five business entities

· Ensure that overall finances are planned and deployed effectively  (keeping a financial overview; advising senior management of key financial issues)

· Providing the requirements and manage the internal compliance and reporting (e.g. coordinating office budget and forecasting, production of standard financial statements)

· Ensure office assets inventories are accurately maintained

· Maintain an overview on how financial controls are applied and that accounting standards are properly implemented (e.g. accurate records of delegated authorities, regular and spot checks of office imprest accounts, etc.) 

· Manage petty cash account.

· Act as a focal point and representative of the group in front of Financial Institutions.

· Ensure all accounting documents are appropriately recorded into the Electronic Accounting System. 

· Support and provide basic  training and coaching on financial matters 

· Preparing certain financial reports necessary for budgeting, cost accounting, forecasting, pricing projects, etc.

· Created the control system in the company.

· Plan, Develop, Communicate, Implement, Oversee and Direct full coordination between staff & management.

· Follow up on legal issues especially the ones related to financial matters.

· Discovered embezzlement and fraud within historical financial records, and have represented the group in front of accounting expert assigned by courts.

· Attending meetings with clients and with suppliers to negotiate payments and settle debts.

· Following up on collections.

· ALDAR SHARES & BONDS, Subsidiary of (Al Dhaheri Group & Saeed AL Masoud Group ) , U. A.E.

Position       : FINANCIAL   MANAGER 

Period         : 1st APRIL 2007 – 30 NONAMBER 2011

Job Description

· Cooperated with the company’s external auditors, the Emirates Securities & Commodities Authority (SCA) committees, and the SCA’s assigned external auditors (KPMG) in auditing the company’s financial statements and complying with the legal requirements.

· Participated actively in the establishment of the company.

· Represented the company with the Dubai Financial Market (DFM), Abu Dhabi Stock Market (ADX), and the SCA.

· Created the control system in the company.

· Trained the accounting staff to manage the accounting functions.

· Prepared and integrated the financial statements of the company with that of the group‘s Plan, Development, Communication, Implementation, Overseeing and directing the Investment Activities Ensuring that all Objectives are being met.

· Perform financial analyses and fundamental quantitative research of investment opportunities.                                                                              

· Provide strategic financial input and leadership on decision affecting the organization.

· Provide investment updates and presentations to the management.

· Full coordination between staff & management.

· Discuss the quarterly financial statements with auditor & management.
· Tasks performed on behalf of GM : 

· Ensure the success of the financial settlement procedures.

· Audit and verify the smoothness of the daily trading downloads.

·  Follow-up and monitor customer accounts (debt), particularly application of   standards and send a daily and monthly reports to the Managing Director in accordance with the accredited models. 

· Compare shares portfolio of clients in the accounting system with the clearing periodically.                                                                                                            

· Prepare daily, monthly, and periodic financial reports to SCA and Dubai / Abu Dhabi securities markets.

· Audit Customers’ files at the opening and closing of their accounts.

· Follow up deposit, clearing and settlement operations of customers’ shares.

· Follow-up customer complaints. 

· Cooperate with the Trading Department in the application of laws and regulations and procedures that guarantee the performance and quality assurance.  

· Full cooperation with the General Manager and various departments in supporting the work environment and positive participation in all programs for the interest of the company.

· Update staff with all new regulations and laws if exist.

· Approve of transfer of shares from/to market.

  Position       : CHIEF ACCOUNTANT 

  Period         : 1st APRIL 2005 – 31 MARCH 2007

Job Description

· Generated the various analytical reports for the management.

· Lead the Accounting Department 

· Operated as a liaison agent among the banks on one side and the company on the other.
· Prepared the cash flow statement, Balance Sheet, and the other financial statements, such as capital adequacy, segregation Accounts Between Clients and Company.                                                                                 

· Prepared bank reconciliations.
· Daily monitoring of clients A\C in term of debt & ensure that the evaluation of customer property covering overdraft.  

· Preparation of weekly & monthly Reports for ESCA.  

· FIRST CONSALTANT CO, Subsidiary of Saeed AL Masoud   Group , U. A.E.

  Position       : FINANCIAL   MANAGER
  Period         : 1st NOVAMBER 2010 – 30 NOVAMBER  2011
Job Description

· Reporting to the Financial & Administrative Manager.

· Leading the Accounts Department.  

· Prepared the cash flow statements, Balance Sheet, etc.

· Prepared the monthly financial reports.

· Managed the credit control function.

· Liaison with banks.         

· Participate in the Preparation of Project Costs with Senior Management.

· Lead the Accounting Department. 

· Communicating with   banks, external auditors when required.

· Reviewed contractual commitments and supplier’s terms - advised on adjustments to projects regarding costing, expenditure, etc.

· Writing daily sales reports, resolving enquiries from employees, reconciling    corporate bank accounts, maintaining fixed asset inventory, posting of cashbook receipts and payments.

· Participated actively in the establishment of the company.

· AL – TALAL CONSTRUCTION CO, Jordan

Position
:
CHIEF ACCOUNTANT

Period

:
1st SEP 2004 – 28t FEB 2005
Job Description

· Prepared the journal vouchers, account receivables & payables.

· Reporting to the Financial & Administrative Manager.
· leading the Accounts Department.  

· Prepared the cash flow statements, Balance Sheet, Etc.

· Prepared the monthly financial reports.
· Managed the credit control function.
· Liaison with banks.         

· Prepared bank reconciliations

· Prepared the Social Security and Employee Tax records according to local laws.
· AL TASAMOH CARS CENTER , Subsidiary of Al QAHTANI Group,      K .S. A

Position
:
SENIOR ACCOUNTANT

Period

:
1st OCT 1999 – 1st AUG 2004
Job Description

· Prepared the journal vouchers, account receivables & payables.

· Prepared the cash flow statements.

· Prepared the monthly financial reports.
· Managed the credit control function.
· Prepared bank reconciliations.
· Liaison with banks.         

· Material Stock Sites Control.   
· Reporting to the Financial & Administrative Manager.

· leading the Accounts Department.  

· Prepared the cash flow statements, Balance Sheet, etc.

· Prepared the monthly financial reports.

· Managed the credit control function.

· Liaison with banks.         

· Participate in the Preparation of Project Costs with Senior Management.

· Lead the Accounting Department. 

· Operated as a liaison agent among the banks on one side and the company on the other.

· Communicating with   banks, external auditors when required.

· Reviewed contractual commitments and supplier’s terms - advised on adjustments to projects regarding costing, expenditure, etc.

· Writing daily sales reports, resolving enquiries from employees, reconciling    corporate bank accounts, maintaining fixed asset inventory, posting of cashbook receipts and payments.
· Participated actively in the establishment of the company.
· QUQA TRADING CO, Jordan

Position
:
 GENERAL ACCOUNTANT 
Period

:
  1st Feb 1999 – 1st AUG 1999
Job Description

· Checking, booking and paying all suppliers invoices.

· Maintain accurate record for all transactions and process all required daily & monthly entries. 

· Prepare cash payments/ collection and journal   transaction records for posting in the books 

· Preparation of payroll

· Checking & paying of sub-contractors invoices

· Preparing cash flow and bank reconciliation and bank position in daily & monthly basis 

· Preparing inventory reconciliation 

· Prepare Monthly & yearly financial statements  
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