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NANCY E. EVANGELISTA


C/O P.O. Box: 6026, Dubai, U.A.E.
E-mail Add: nancyevangelista@yahoo.com

Mobile # +971 562041962/+971564660916
CAREER OBJECTIVES: To be able to gain knowledge and skills in pursuit of the company’s goal 

as well as to uphold a good relationship and provide complete support to the entire organization and team.

EMPLOYMENT RECORDS:
MIRABLE DÉCOR CO. LLC/MODULAR CONCEPTS 
P.O. Box 27567, Dubai, U.A.E
March 09, 2013 up to September 2015

Project


: City Walk Medical Clinic

Contract Amount
: Aed 14,000,000.00
Location

: Dubai, UAE

Consultant

: Holfords

Owner


: Meraas

Main Contractor
: Al Shafar General Contracting LLC

Subcontractor 

: Modular Concepts LLC 
PROJECT COORDINATOR/TECHNICAL ENGINEER
DUTIES AND RESPONSIBILITIES:

· Coordinating for all pending issues 

· Preparing submittals (materials, shop drawings, and other related documents)

· Coordinating with the purchasing department for early delivery of requested materials that will be used in the project

· Arranging/collecting and preparing Monthly Report prior to submit to Consultant & Client

· Coordinating with the Project Engineer regarding site progress

· Assisting and coordinating with the Project Manager regarding the approved drawings, and materials in accordance to the approved project specifications.

· Review related documents, scope of work stipulated in the contract, billing scheme and project specification

· Collate all required materials based on the latest reference drawings at the initial stage of the project

· Coordinate with the subcontractors and suppliers regarding the queries & quotations for the project

· Review the sub-contract agreement of all the sub-contractors if as per the site condition

· Coordinate with the Project Engineer/Site Engineer regarding the changes in the construction drawings as per site condition.

· Coordinate with the Project Manager for the substitution/change order/revision based on the approved plans and specifications.

· Always monitor the schedule, and brainstorm of any possible move that will result on the early completion of the project
Project


: Manamah Military Clinic

Contract Amount
: Aed 13,000,000.00
Location

: Dubai, UAE

Consultant

: Holfords

Owner


: Command of Military Works
PROJECT COORDINATOR/TECHNICAL ENGINEER
DUTIES AND RESPONSIBILITIES:

· Coordinating for all pending issues 

· Preparing submittals (materials, shop drawings, and other related documents)

· Coordinating with the purchasing department for early delivery of requested materials that will be used in the project

· Arranging/collecting and preparing Monthly Report prior to submit to Consultant & Client

· Coordinating with the Project Engineer regarding site progress

· Assisting and coordinating with the Project Manager regarding the approved drawings, and materials in accordance to the approved project specifications.

· Review related documents, scope of work stipulated in the contract, billing scheme and project specification

· Collate all required materials based on the latest reference drawings at the initial stage of the project

· Coordinate with the subcontractors and suppliers regarding the queries & quotations for the project

· Review the sub-contract agreement of all the sub-contractors if as per the site condition

· Coordinate with the Project Engineer/Site Engineer regarding the changes in the construction drawings as per site condition.

· Coordinate with the Project Manager for the substitution/change order/revision based on the approved plans and specifications.

· Always monitor the schedule, and brainstorm of any possible move that will result on the early completion of the project.

Project


: G+M+15+Roof - Bright Point Hospital

Contract Amount
: Aed 75,000,000.00
Location

: Al Jazira Stadium, Abu Dhabi, UAE

Consultant

: P&T Architects & Engineers Ltd.

Owner


: KBBO Group

Duration

: March 09, 2013 up to June 2015
PROJECT COORDINATOR/TECHNICAL ENGINEER
DUTIES AND RESPONSIBILITIES:

· Coordinating for all pending issues 
· Preparing submittals (materials, shop drawings, and other related documents)
· Coordinating with the purchasing department for early delivery of requested materials that will be used in the project
· Arranging/collecting and preparing Monthly Report prior to submit to Consultant & Client
· Coordinating with the Project Engineer regarding site progress
· Assisting and coordinating with the Project Manager regarding the approved drawings, and materials in accordance to the approved project specifications.
· Review related documents, scope of work stipulated in the contract, billing scheme and project specification

· Collate all required materials based on the latest reference drawings at the initial stage of the project

· Coordinate with the subcontractors and suppliers regarding the queries & quotations for the project

· Review the sub-contract agreement of all the sub-contractors if as per the site condition

· Coordinate with the Project Engineer/Site Engineer regarding the changes in the construction drawings as per site condition.

· Coordinate with the Project Manager for the substitution/change order/revision based on the approved plans and specifications.

· Always monitor the schedule, and brainstorm of any possible move that will result on the early completion of the project.

GULF LANDSCAPE & IRRIGATION SYSTEMS L.L.C.
P.O. Box 31926, Dubai, U.A.E
November 26, 2012 up to March 2013
Project


: Remraam Housing Community @ Dubailand

Contract Amount
: Aed 34,789,657.00
Location

: Dubai ByPass Road, Dubai, UAE

Consultant

: Badri & Bensouda

Owner


: Dubai Properties Group

Duration

: November 2012 up to March 2013
PROJECT COORDINATOR
DUTIES AND RESPONSIBILITIES:

· Preparing submittals (materials, shop drawings and other related documents).
· Coordinate also with the purchasing department for early delivery of requested materials that will be used at the project.

· Preparing all the correspondences (out-going) and receiving (in-coming letters) and maintain log for both.
· Arranging & preparing monthly report prior to submit to Consultant & Client.

· Coordinate with the Project Engineer/Site Engineer regarding activities, prepare and submit daily report to Consultant.

· Assisting and coordinating Project/Construction Manager regarding the approved shop drawings and materials in accordance to the approved specifications.
· Assisting to the Engineers by preparing inspections as per their instruction and maintain log for all inspection requests, RFI’s, RFC’s site memorandums, NCR’s, test results, etc.
· Maintain log for all the submittals and approvals.
· Working/assisting to the project manager, coordination manager, project engineer, etc from time to time.
BIN BELAILA CONTRACTING L.L.C.

P.O. Box 6026, Dubai, U.A.E
August 23, 2006 up to June 2011
Project


: Proposed 3B+G+M+18 Storey Office Building

Contract Amount
: Aed 96,000,000.00
Location

: Deira Dubai

Consultant

: Group Consult International

Owner


: Emirates NBD Bank

Duration

: October 2010 – May 2011

QA/QC ENGINEER
DUTIES AND RESPONSIBILITIES:

· Check the site if the work is in accordance with the specifications and approved drawings.
· Check the delivery of materials on site if it is in accordance with the approved materials and technical data, submit MIR to Consultant.
· Check inspection request from the Engineers prior to submit to Consultant.
· Arrange, witness, and monitor any test required by the Consultant and keeping on file all the test reports.
· Prepare method of statements required by the Consultant before the start of new activities in the site.
· Issue of internal memorandum or internal NCR to the Engineers for every work on site which is not in accordance with the approved drawings, materials and specifications.
· Closing NCR issued by Consultant.
· To maintain log for all inspection requests, site memorandums, NCR’s, test results, etc.

Project


: Proposed 2B+G+11+Gym Mixed Use Building (ASB Tower)
Contract Amount
: Aed 105,000,000.00
Location

: Dubai Silicon Oasis
Consultant

: Dubarch 
Owner


: Mr. Ahmed Al Balushi
Duration

: March 2008 – October 2010

TECHNICAL ENGINEER/OFFICE ENGINEER
DUTIES AND RESPONSIBILITIES:

· Review related documents, scope of work stipulated in the contract, billing scheme and project specification.

· Collate all required materials based on the latest reference drawings at the initial stage of the project.

· Coordinate with the subcontractors and suppliers regarding the queries & quotations for the project.

· Review the sub-contract agreement of all the sub-contractors if as per the site condition.

· Coordinate with the Project Engineer/Site Engineer regarding the changes in the construction drawings as per site condition.

· Review the shop drawings before submitting to the Consultant for their approval.

· Attend the weekly meeting, if require by the Consultant.

· Prepare the monthly billings.

· Prepares monthly report to Project Manager or Client.

· Prepares billing for the client (Progress Billing).

· Coordinate with the Project Manager for the substitution/change order/revision based on the approved plans and specifications.

· Always monitor the schedule, and brainstorm of any possible move that will result on the early completion of the project.

· Coordinate also with the purchasing department for early delivery of requested materials that will be used at the project.

Project


: B+G+8+Gym Residential Building

Contract Amount
: Aed 65,000,000.00
Location

: Dubai Silicon Oasis

Consultant

: National Engineering Bureau 

Owner


 :Mr. Ali Bujsaim

Duration

: November 2006 – March 2008

TECHNICAL ENGINEER/OFFICE ENGINEER
DUTIES AND RESPONSIBILITIES:

· Review related documents, scope of work stipulated in the contract, billing scheme and project specification.

· Collate all required materials based on the latest reference drawings at the initial stage of the project.

· Coordinate with the subcontractors and suppliers regarding the queries & quotations for the project.

· Review the sub-contract agreement of all the sub-contractors if as per the site condition.

· Coordinate with the Project Engineer/Site Engineer regarding the changes in the construction drawings as per site condition.

· Review the shop drawings before submitting to the Consultant for their approval.

· Attend the weekly meeting, if require by the Consultant.

· Prepare the monthly billings.

· Prepares monthly report to Project Manager or Client.

· Prepares billing for the client (Progress Billing).

· Coordinate with the Project Manager for the substitution/change order/revision based on the approved plans and specifications.

· Always monitor the schedule, and brainstorm of any possible move that will result on the early completion of the project.

· Coordinate also with the purchasing department for early delivery of requested materials that will be used at the project.

SLT CONSTRUCTION CORPORATION – STRUCTURAL STEEL
2233 Felix Huertas St., Sta. Cruz, Manila, Philippines

February 2004 to May 2006

MATERIAL ENGINEER/OFFICE ENGINEER

DUTIES AND RESPONSIBILITIES:
· Review related documents, scope of work stipulated in the contract, billing scheme and project specification.

· Collate all required materials based on the latest reference drawings at the initial stage of the project.
· Prepares Master Material List Requirement of the project and check the availability of the material at stock.
· Canvass availability of the required materials from local market or indent and request vendors to submit their quotations.
· Evaluate the quotations by considering the price, delivery time frame and technical acceptability of the available material.
· Propose to customer substitution of materials that are not available from the market.

· Issue Purchase Orders (PO) to vendor with best material offer.

· Monitor/expedite delivery of the ordered materials based on the fabrication sequence and customer scheduled priorities.  Effective expediting is done by phone calls, memo, fax, telex, and by personal follow-up.

· If the ordered materials are from abroad, secure all necessary shipping documents from the vendor and settle custom service charges for the release of materials.  Arrange also the transportation requirement for hauling the delivered materials from pot area or airlines to project job site.

· Upon receipt of materials in job site, request QC Engineer to conduct inspections based on Purchase Orders and Mill Certificates.  Conduct other department for the final disposition on materials not conforming to required specifications.

· Establish an updated listing of prices and available materials from different vendors as reference for estimating and bidding purposes.
· During project execution, initiate material issuance to shop based on fabrication drawings, cutting lists and cutting plans.

· Review all drawing approved for construction and purchases all additional required materials due to revised orders of the customer.
INSPECTOR ENGINEER
COLUMBIA INTERNATIONAL FOOD PRODUCTS
San Rafael Village, Balut, Tondo, Philippines

May 2002 to March 2003
DUTIES AND RESPONSIBILITIES

· Responsible for all the inspections in behalf of the client if it is in accordance with the approved specifications.
· Prepare reports to the client regarding status of the project.

PROJECT ENGINEER/MONITORING
FERRER CONSTRUCTION & ENGINEERING SERVICES

Cainta, Rizal, Philippines


March 2000 to March 2002

DUTIES AND RESPONSIBILITIES

· Coordinate with the Production Planning and Control Engineers/Materials Control Engineer regarding the materials to be used during construction.

· Review of plans and specifications, anticipate the problem and make plans to avoid it.

· Coordinate with the subcontractors and suppliers.
· Prepare the monthly billings.
· Prepares monthly report to Project Manager or Owner – in – Plant.
· Prepares billing for the client (Progress Billing).

· Coordinate with the Project Manager for the substitution/change order/revision based on the approved plans and specifications.
· Always monitor the schedule, and brainstorm of any possible move that will result on the early completion of the project.

· Coordinate also with the purchasing department for early delivery of requested materials that will be used at the project.
EDUCATIONAL BACKGROUND

COLLEGE


:

Technological Institute of the Philippines

COURSE


:

Bachelor of Science in Civil Engineering

ADDRESS


:

363 P. Casal St., Quiapo, Manila, Philippines
YEAR GRADUATED

:

1999 – 2000

CERTIFICATE OF TRAINING

ISO 9001:2008 (Quality Management System Internal Auditor Course) – April 2012
OTHER SKILLS

Knowledge for the following Computer Software’s such as Microsoft Office and AutoCAD 
PERSONAL DATA

BIRTHDAY


:

06 July 1976

CIVIL STATUS

:

Single

NATIONALITY

:

Filipino

RELIGION


:

Roman Catholic

VISA STATUS


:

VISIT VISA
DRIVING LICENSE

:

With Driving License in UAE till 2018 
“Certificates and References available upon request”
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