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	Objective
	A dynamic, hard-working, and result-oriented individual seeking a challenging position where can contribute to organizational goals and objectives. 

Excellent team player, a quick study (ability to grasp concepts quickly and effectively), a creative/capable problem solver. 



	Education
	20013–2015
Indira Gandhi National Open University


· Master of Commerce 

2006–2009
Delhi University


· Bachelor of Commerce 
2005–2006
Central Board of Secondary Education
· 12th Commerce  (CBSE)
2003–2004
Central Board of Secondary Education

· 10th (CBSE)


	Certifications
	One Year Computer Diploma from F-Tec
Two month Tally course from MIIT

	Technical Skills
	· MS Windows XP / Vista / 7 
· Microsoft  Word, Excel, Power Point, Outlook
·  Tally software .general entry,stock entry,vat, cst, manufacturing, exercise duty, service tax,

	Work Experience
	At verve real estate company     (April-2014-May-2015)
Designation: Cashier.

Job Description : Itemizes and totals purchases by recording prices, departments, taxable and nontaxable items; operating a cash register. 
Enters price changes by referring to price sheets and special sale bulletins. 
Discounts purchases by redeeming coupons. 
Collects payments by accepting cash, check, or charge payments from customers; making change for cash customers. 
Verifies credit acceptance by reviewing and recording driver's license number; operating credit card authorization system. 
Balances cash drawer by counting cash at beginning and end of work shift. 
Provides pricing information by answering questions. 
Maintains checkout operations by following policies and procedures; reporting needed changes. 
Maintains safe and clean working environment by complying with procedures, rules, and regulations. 
Contributes to team effort by accomplishing related results as needed.

Convent of Gagan Bharti Public School                       (Sep 2012 – April 2014)

Designation: Cashier
Job Description :  related Contributes to team effort by accomplishing results as needed
NR Jindal Public School                                                    (Sep 2011 –  Aug 2012)
Designation: Computer Teacher.
MDAV Public School                                                         (Sep 2010 – Aug 2011)

Designation: Computer Teacher.



	Personal Details
	Date of Birth: 4th Feb 1988
Nationality: Indian
Marital Status: Married 
Visa status  : Visit visa 
Languages Known: English, Hindi.
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