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Personal Profile

I am a well-organised, conscientious individual with over ‘two years and three months’ teaching experience in a Secondary School setting. I have a keen interest in teaching and have taken the opportunity to develop my skills further by learning and by teaching. I am now looking for a suitable position in a school whereby, I can utilise the skills I have gained to date.

Key skills & Effective communication

· I support children who have a range of physical, emotional and learning needs. My role calls for effective listening and communication skills, an ability to gain the trust of young people and deal sensitively but assertively with their demands. 

· I could improve the below average students to the excellent level in developing their studies as well as their language skills including other co-curricular activities with my good communication as part of my academic training and my professional activities. 
Time management and organisation

· I have needed good time management skills to balance my extracurricular studies with my professional commitments and my responsibilities at home.

Work Experience

2008 - 2010
                           Teacher                                                                   St. Joseph’s Secondary School
Team working 

· My school placements involved working closely with teachers, support staff, pupils and their families to encourage active learning.

· I follow professional practices consistent with school and system policies in working with students, students’ records, parents, and colleagues. Demonstrates communication and interpersonal skills as relate to interaction with students, parents, other teachers, administrators, and other school personnel. 
· Is available to students and parents for conferences according to system policies. Facilitates home-school communication by such means as holding conferences, telephoning, and sending written communication.  
· I Maintain confidentiality of students and students’ records. Work cooperatively with school administrators, special support personnel, colleagues, and parents.
· I Adhere to school system procedures and rules.  I conduct assigned classes at the times scheduled.  Enforces regulations concerning student conduct and discipline. 
· Demonstrate timeliness and attendance for assigned responsibilities. Provides adequate information, plans, and materials for substitute teacher.  Maintain accurate, complete, and appropriate records and files reports promptly. 
· I Attend and participate in faculty meetings and other assigned meetings and activities according to school policy. 
· Demonstrate professional practices in teaching. Models correct use of language, oral and written. Demonstrate accurate and up-to-date knowledge of content. Implements designated curriculum. 
· Maintains lesson plans as required by school policy. Assign reasonable tasks and homework to student.  Participates in professional development opportunities and applies the concepts to classroom and school activities
· Acts in a professional manner and assumes responsibility for the total school program, its safety and good order. Takes precautions to protect records, equipment, materials, and facilities. 
· Assume responsibility for supervising students in out-of-class settings. Demonstrate appropriate personal contact while in performance of school duties. Assumes a role in meeting the school’s student achievement goals, including academic gains of students assigned to the teacher
	2008 June – 2010 August                                                              St. Joseph’s Secondary School

                   Worked as a class teacher in secondary school setting

	· Monitoring and reporting on each child’s needs and progress, providing behavioural support and one-to-one counselling sessions. 

· Observing lessons with pupils in foundation phase, planning, preparing and delivering part of a lesson to the classes.

· Assisting teachers and supporting pupils on a one-to-one basis

· Attending departmental meetings and discussing curriculum with staff. Attending seminars on teachers 

· I could improve the below average students to the excellent level in developing their studies as well as their language skills including other co-curricular activities with my good communication as part of my academic training and my professional activities.  

· I support children who have a range of physical, emotional and learning needs. My role calls for effective listening and communication skills, an ability to gain the trust of young people and deal sensitively but assertively with their demands. 

· I have needed good time management skills to balance my extracurricular studies with my professional commitments and my responsibilities at home.

· My school placements involved working closely with teachers, support staff, pupils and their families to encourage active learning.

· Kinesis method of teaching, Photographic memory teaching, Animation based teaching, Student Centric & Faculty Centric teaching and Indian Gurukulam style of teaching.
· I was nominated as Syllabus committee member, Library council member, Question paper setter, Annual day Program chair and delegated Deputy principal in absence of Principal.
· My contribution to providing a high level of teaching has been recognised by a nomination for a Best Teacher Award from my Principal on two occasions.

· As a class teacher I handled English, Maths, Science, Social and Environmental subject

· Conducting workshops for students, Member of Student Motivation cell, Quiz Master for various students’ fests at district level. Conduction of Thematic Apperception Test for students (TAT)




Qualifications
2010-2011
    B. Ed 

                                                  Andhra University, Visakhapatnam
Subjects: English, Sociology
2001-2007
M. A 
                          Andhra University, Visakhapatnam
Subjects: English
COMPUTER CERTIFICATES:
D. T. P - Desk Top Publishing

D. C. A - Diploma in Computer Applications
CERTIFICATES (VOLUNTARY INTEREST)
1. Appreciation Certificate for participating as Youth Leader conducted by training programme on HIV/AIDS by APSACS/NYKs, Visakhapatnam, AP

2. Certificate of Participation in N.S.S District level one-day workshop on disaster Management conducted by St. Ann’s College, Visakhapatnam.

3. Certificate of Appreciation on social issues conducted by dept. of EAA and presented a paper on child labour causes and solutions. Visakhapatnam.
4. Certificate of Participation on Personality Development & Communication conducted by N.S.S. Andhra University, Visakhapatnam
       OTHER EXTRA PARTICIPATIONS: 
· In charge - Invitation duty for various Government exams UPSC, STAFF SELECTION EXAMS, BANK EXAMS INDUSTRIAL EXAMS, BOARD EXAMS(INTERMEDIATE).
Other experiences
	Period
	Organization
	Period and Designation

	2011 –2016
	Indian Maritime University
	Worked as an administrator in Academic
Administration (4yrs 6 months)

	2008 - 2010
	St. Joseph’s Secondary
School
	Worked as a class teacher in secondary school setting 
For 2yrs and 3 months)

	2005 - 2008
	Franco India
	Worked as Assistant Manager (HR) in-charge of material stores (for 2yrs and 9 months)

	2003 - 2005
	National Ship Design & Research Centre
	Worked as assistant in library, personnel & training division and also as Receptionist cum Telephone

operator (for 2yrs 6 months)


PERSONAL DETAILS
Date of Birth                  :  1st July 1979
Languages Known         :  English, Telugu, and Hindi
Nationality                       :  Indian
Marital Status                :  Married
Availability of Joining   :  Immediate
********
