DEEPTI 
PERSONAL SUMMARY
A highly passionate, creative, and multi-skilled professional with a proven record of providing relevant advice to the clients and delivering positive outcomes for them. A quick learner who can quickly absorb new situations and can communicate clearly and effectively with both legal professionals and members of the public. I am seeking a high growth organization of repute which provides room to actualize my potential and also add value to my background and knowledge of working in a corporate framework. 
EXPERIENCE SUMMARY

Aptara Corporations
Copy Editor  | January 2014 – January 2015
Duties:

· Evaluating academic articles and publication materials for Oxford University Press for spellings and punctuations checks.
· Evaluating dates and facts in written materials using standard references.
· Monitoring copies and at times modifying it to ensure its compliance to publication standards and policies.
· Streamlining edit copies and supplementing it with appropriate photographs and other illustrations.
· Performing web searches for ambiguous terminologies and ensuring its correctness.
Quislex Legal Services Pvt. Ltd
Legal Associate | July 2012 – December 2013

Duties:

· Reviewing documents pertaining to the litigation of various corporate legal departments, law firms, insurance companies, and large financial institutions under extreme deadlines.
· Excellent understanding and experience in diverse document review tools and methodologies such as Attenix, Relativity, Ringtail, Xerox, etc.
· Taking project-specific training directly from the client and then delivering the same to subordinates.
· Thoroughly studying and understanding the project subject matter and adhering to the client protocols.
· Worked as an active core member in a research-based project involving survey of 50 states of USA through a legal research mechanism.
· Reviewing audio files as pieces of evidence in litigation.
· Drafting, reviewing and summarizing contracts.
· Working at all process levels i.e., right from production to quality checks and the ultimate submission checks.
KEY SKILLS AND COMPETENCIES
· Extensive knowledge of legal terminology.
· Exceptionally well organized. 
· Ability to handle confidential and sensitive information with appropriate discretion.
· Proficient in editing with sound knowledge of red lining, US–UK English, Chicago Manual style and APA Manual style.
TECHNICAL/WORK-BASED SKILLS/KNOWLEDGE
· Computer literate with good keyboard skills and proficient in Microsoft Word, PowerPoint and Excel.
· Legal database experience.
· Document review platform experience.

AREAS OF EXPERTISE

· Financial and banking services

· Life Sciences and Health Care

· Insurance

· Antitrust

· Merger and acquisition 
ACADEMIC CREDENTIALS
· Bachelor of Arts & Legum Baccalaureus (B.A. LLB) with First Division from H.N.B. Garhwal University, Dehradun – 2012.
PERSONAL DETAILS
Date of Birth: September 07, 1990
Languages Known: English, Hindi and Nepali
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Nationality: Indian
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