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Objective:
 

A dynamic professional with total experience of 3+ years into Human Resource. An effective communicator with excellent relationship building & interpersonal skills, strong analytical, problem solving and organizational abilities. Dedication & commitment towards work

Educational Qualification

	COURSE
	University/Board
	YEAR
	Percentage

	Post Graduate Programme In Management- PGPM
	EIILM University-Sikkim
	2011-2013
	70%

	Master of business administration-MBA
	IILM Business school ,Chennai
	2011-2013
	64%

	Bachelor of computer application-BCA
	Jamal Mohamed college of arts And Science, Tirchy
	2008-2011
	63%

	HSC
	Laurel Matriculation Hr sec. School, Coimbatore
	2007-2008
	57%

	SSLC
	Nanjappa High School
	2004-2005
	46%


Computer Skills:

Operating System  
:    Windows 98, 2000, XP, win 7, Win 8
 Packages


:   MS-Office (2007, 2010, 2013)
Area of Interest:





HR 
Skillset:

· Sourcing 
· Seminar presentation

· Organization skill





WORK EXPERIENCE 

Organization:  Cbazaar.com (Jun-15 to Feb-16)
Designation   : TAG Specialist - HR
Accountabilities

· Responsible for hands-on recruiting efforts.

· Recruiting candidates on the basis of job requirements.

· Experience in managing  large pool of employees

· Handling induction program and joining formalities 
· End to End  recruitment
· Day to day management of recruitment activities including screening, selection, preparing job offers, contracts
· Handling employee relations, grievances, performance
and disciplinary  issues

· Manage manpower planning and Recruitment

· Payroll and leave administration management
· Handled recruitment process in various domain like IT, Marketing, Merchandising, Logistics, fashion, Apparels, Admin and BPO
Organization:  Head Hunters Inc (Nov-14 to May-15)
Designation   : Sr- Executive -HR 

Accountabilities

· Responsible for hands-on recruiting efforts (IT Recruitment, BPO).

· Recruiting candidates on the basis of job requirements.

· As a SAP Recruiter, Hired in SAP Recruitment, worked on various SAP Modules like SD, MM, FICO, SCM, ABAP etc

· Effective coordination with top management for requirement analysis.

· Creating relationship and management skills to develop successful networks within senior management, staffing teams and HR Partners.

· Used various types of job portals (Naukri, Monster and shine) and internal database.

· Proactively recruited candidates through Internet research (LinkedIn, Bullhorn Reach), job boards, internal database, cold calling, social media networking and employee referrals.

· Completing the documentation process for candidates and tracking the daily reports.

· Scheduling the interview for shortlisted candidates, generate offer letter and taking care of joining formalities for hired candidates.

· Handled all the IT Technologies involving combination of complex skill sets and rare technologies
· Handling employee relations, grievances, performance
and disciplinary  issues

· Manage manpower planning and Recruitment

· Payroll and leave administration management

Organization: “HCL Technologies, Chennai” (Payroll of Scalene Works, Bangalore) (March-2013 to Oct-2014)
Designation   : Recruitment enabler - HR - TAG
Accountabilities

Handling Pan India Recruitments 

· Recruitment & Selection: –
· Working on mandates related to Mid & Senior level management positions

· Sourcing of CV’s through various sources

· Head hunting, organization mapping, referencing

· Conducting telephonic interviews and short listing the candidates

· Coordination with the client & the candidate for interview schedule

· Feedback post interview from the client & the candidate

· Coordinating with HR for making the offer to selected candidates & negotiating to close the offer
· Day to day management of recruitment activities including screening, selection, preparing job offers, contracts

· Follow up with candidates for offer acceptance & documents required

· Rigorous follow up till the candidates joins
· Handling Niche and Super niche skills(Demantra ,primavera, OTM, Configurator and Fusion 
· Working on mandates in the CTC range of 4- 5 lacs pa to 35-50 lacs pa and 3-20 Yrs. EXP
· Working on CRM Tool “I-Tap”(From past 9 months)
(I-Tap is a tool which creates the database for the company and it help to release the offer. I-Tap is a tool of IBM)
· Internal Recruitment :-

· Being responsible for internal hiring for the organization.
· Sourcing CV’s & conducting face to face & telephonic interviews of the candidates.

Organization: IEEE” Purna career solution” (Part Time) (5 month)
Designation   : Management trainee
Role played   : Calling candidates, creating ideas for business development and Achieving target

INDUSTRY EXPOSURE THOUGHT INTERSHIP:

Organization:”TCS – Tata Consultancy Service” (April 2012 - July 2012)
Domain         : HR
Role played: Callingcandidates, sourcingand Telephonic interview
Organization:”PERF system” (1 Month)
Domain         : HR and Marketing

Role played   : Creating broachers, creating ideas for business development and Promoting products 

Professional Strength:

· Team player

· Organizing skill

Achievements:

Served in Rotract club for three year - (2008-2011)

· Rotract District Organization zonal-I(2008)

· Financial service of club (2009-2010)

· Organize a blood bank camp (2010-2011)

Jam crop (educational camp in village) - (2008)

· Lead’s a team

· Took seminar for student

National Cadet Crop-(2003-2004)

· Combined annual training camp(Air Wing)

· Certificate “A” of Ministry of Defence ,Government of India
Languages Known:

· Tamil, English(Read, write, and speak)

· Hindi, Urdu(Speak)
Hobbies:

· Driving car, Roaming 

Personal Profile:

D.O.B


: 16.5.1990
Nationality

: Indian
Gender

: Male

Religion 


: Islam

Nationality


: Indian

Marital Status           : Married
DECLARATION: 

              I hereby assure that the above information is true and I will prove to be worthy of your confidence and satisfaction.
Place: 

Date:                                                      






