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SUMMARY

· Pursued C.A. from ICAI and C.S. from ICSI.

· Having 3 (Articleship) + 3 (Profession) years experience in the field of book-keeping, finalizing, analysis of accounts, budgeting, auditing etc for companies, trusts and Individuals.
· Proficiency at grasping new concepts quickly & utilizing them in a productive manner.

· Acquired hands-on experience of varied control functions through academic projects.

· Abilities in handling multiple priorities with ease along with a bias for action and a genuine interest in personal and professional development.
· Well versed in maintaining statutory books of accounts and reconciliation of financial statements in compliance with the norms and finalization of individual & group balance sheet as well as coordinating with Statutory & Internal Auditors.
· Excellent interpersonal and communication skills.
KNOWLEDGE DOMAIN 

· Formulating budgets and conducting variance analysis to determine difference between projected & actual results and implementing corrective actions.

· Presenting a true and fair view of the financial position of the company by way of timely preparation of annual reports and ensuring analysis of the expenditure on a monthly basis to control expenses.

· Developing and finalizing different types of financial statements such as Balance Sheet, Profit & Loss Account in coordination with other departments and submitting the same for the review of management.
ACADEMIC CREDENTIALS

2014
 
C.S. from Institute of Company Secretaries of India. Secured 456 / 800. 
2012 

C.A. from ICAI. Secured 407 / 800 (Cleared all the exams of CA at first attempt.)
2011 

B.Com. from Saurashtra University. Secured 68.14%. (English Medium)
2008 

XII (Commerce) from St. Mary's School, Rajkot, Gujarat Board. Secured 86.29%. (English Medium)
 WORKING EXPOSURE


Company
: Manubhai & Shah Chartered Accountants (Australian KPO)

  Worked at Ahmedabad & Rajkot Branches

Duration
: December 2012 to November 2015

Designation
: Accounts Reviewer Head
Job Profile

My responsibilities include:

· Closing books of account and finalisation of Financial Statement of Australian Individuals as well as for Companies and Super Funds

· Preparation and publication of Quarterly & Annual Financial results as per Australian Accounting Policies

· Preparation of consolidated financial statements of Australian Group Companies

· Preparation of Annual Reports

· Preparation of Annual & Quarterly Budgets

· Book-keeping of monthly income and expenses of the clients from the provided transactions sources in accounting software

· Concluded audits of various super funds as per the Australian guidelines and have also prepared detail audit report as per norms.

· Leaded Team in order to guide them for proper audit planning, audit compliance, accounting, book-keeping and accurate analysis of financial position of clients

· Assisted in Tax Planning Matters for providing consultancy services to various Corporate & Non Corporate Clients.
· Analysis & Preparation Client’s Income Tax Returns and Monthly GST/BAS/FBT Reports.

· Preparation of Strategic Structure for Client’s group of Companies and Analysis of the structure in order to strategize the proper flow of incomes benefiting client for tax saving purposes.  

PART TIME ASSIGNMENTS

Company
: Cox & Kings Limited, Ahmedabad

Duration
: January 2012 to April 2012
Designation
: Associate Operations Manager
Job Profile

My responsibilities include:

· Implementing new operational processes and procedures
· Establishing and maintaining Roles and Responsibilities for personnel under your management

· Delivering regular team communications and organising monthly meetings

· Seeking ways of adding value to existing work areas

· Working closely to build and maintain close working relationship with clients

· Maximising accuracy, productivity and space utilization

· Assisting in the recruitment, training and development of staff

· Controlling all associated operational costs according to the prevailing annual budget forecast
· Coordinate with General Manager in different operational issues and promotional activities.
ARTICLESHIP TRAINING

Company
: Sanghavi & Co., Rajkot
Duration
: June 2008 to July 2012

Designation
: Article Assistant
Job Profile

My responsibilities include:

· Conducted and finalized Statutory & Tax Audits of the Sole Proprietorship, Partnership & Companies like BPO concerns, Service Sectors, Trading & Manufacturing units, Banks etc.
· Conducted and finalized Internal Audit of Banks, Colliery, and Companies etc.
· Conducted Concurrent audit and Stock audit of Banks
· Prepared and finalized Individual Taxation work and filing of returns

· Provided Services to clients related to ROC (MCA) compliance like: 

· Company formation & Incorporation, 

· Annual Filing of Company, 

· Misc like DIN Creation etc.

· Finalization and provided consultancy in the field of accountancy.

· Managing and assisting in the affairs of Technical Analyst & Research Activities, calls and strategies on equity & commodity products, etc.
· Handled scrutiny of clients and leaded them in scrutiny related matters.
· Providing Consultancy and other Advisory assignments in other fields like:

· Preparation of Minutes Book, Statutory Register & other compliance as per Companies Act.

· Compliances of Other Statutory rules and regulations like Professional Tax / VAT / TDS etc.

· Business development / remodelling of business structure.

· Loan financing to corporate through banks.

· Maintenance of proper books of accounts, software & other filing systems.

EXTRAMURAL ENGAGEMENTS 

· Attended General Management, Communication Skills and ITT training conducted by ICAI.

· Basic Certification Course of DOEACC conducted by Ministry of Communications and Information Technology, Government of India.
· Acknowledged with Certification from Department of Posts in Collage Competition at Divisional and Regional Level from Government of India.

· Received certifications from the National Talent Search Contest from the Central Institute of General Knowledge Training. 
· Played Softball tournament at District and Regional Level.

· Participated in Abdul Kalam Science Exhibition at District Level.
IT PROFICIENCY 

· Well versed with the knowledge of MS Office Tools like Excel, Word, Outlook, etc.

· Proficient in other accounting software such as

· Tally 

· Xero

· Myob

· Quickbooks

· Banklink

· BGL Simple Fund

· Workflow Manager  
PERSONAL CATALOGUE

Date of Birth: 

7th Jun’1990

Languages Known: 
English, Hindi and Gujarati
Marital Status:

Married

Nationality:

Indian[image: image1.png]
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