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Intazar 
Career Objectives






To perform as a key player in well-motivating, challenging, dynamic and highly professional organization in a positive manner, where my capabilities and skills can enable me to become an asset, in achieving the organizational goals and objectives.

professional Experience 
. Limited (A Project of Dhabi Group)

Finance Executive






Since April 2010 to Jan.2016
 I have been working with Al Razi Health Care  Company as Finance Executive. During this tenure I have worked around various areas including Account Receivable, Accounts Payable, Bank Reconciliations, and Account Finalizations. Specific  tasks include:

· Management of Revenue and Billing to all type of customer (Franchises, B2B ,Corporate Customers and Insurance clients) on Monthly Basis.

· Daily Cash reconciliation of Each Collection Center and other customers like insurance clients from LIMS to ERP (Oracle Financial)
· Reviewing Bank Receipt Vouchers by matching deposit slips with LIMS Revenue Summary and bank Statement on Daily Basis.

· Member of strategic development team for revenue enhancement.

· Making overall monthly revenue reconciliation of LIMS with Paratech and ERP.

· Assisting in preparation of revenue reports in ERP.

· Hands on experience of Partech Financial Accounting System for processing of payments & payables

· Working on Recoveries from all customer and make their reconciliation individually and also resolves quires perfectly. 
· Receive and resolve insurance related issues of insurance companies.
· Booking of monthly accrual of franchises and B2B.

· Preparing Aging Analysis on monthly basis and presenting to the upper management.

· Reviewing the customer profile created in LIMS by IT Department and matching with agreement.

· Preparing new agreement for all Customers and Insurance Companies.
· Analysis of monthly, quarterly and annual financial statements.
· Assistance in two consecutive audits from KPMG & Co. Chartered Accountants.
· Manages AP includes, Customer Vendor Relations, and the AP disbursement group which handles all check disbursements and tax related matters.
· Develops, implements and maintains systems, procedures and policies, including accounts payable functions to ensure adherence to company guidelines. 
· Ensure continuous process improvements initiatives and streamlining processes.
· Manages accounting functions including maintenance of general ledger, accounts payable, and project accounting; ensures accuracy and timeliness.
· Manages monthly closing of financial records and posting of month end information; ensures accuracy of financial statements. 
· Provides accounting assistance to project managers and operations staff; responds to financial questions/concerns to meet business needs. 
· Address escalated issues from employees and vendors regarding Accounts Payable.
· Coordination with banks on daily basis and resolving all issues timely.
Hassan Farooq & Co. Chartered Accountants       
Since March 2008 to March 2010
Worked as an internal auditor in Ghani Glass (Pvt) Ltd.


Major responsibilities:
  Design, evaluation, implementation and monitoring of internal controls.
    Preparation of standard operating procedures for different areas of business operations.
    Performance of system audit especially payroll and store.
    Review of financial statements prepared on monthly basis for management reporting purposes.
    Advise the management on compliance of statutory and legal requirements and other regulations.
    Assist the management on designing different policies of the company.
    Ensure the adherence of company’s policies for financial reporting and conduct of its operations.
Professional and academic Qualifications

Particulars
 
Institute




Status
ACCA-UK (P3 & P4 Attempted) 
Association of chartered certified accountant-UK         Finalist
     

                                
Graduation (Bachelor in Commerce)
 Higher Education Commission of Pakistan
           Completed


               
 Diploma in Business Administration
              
Punjab Board of Technical Education, Lahore
           Completed
Achievements
Received monthly best performance awards and cash prizes from CEO and General Manger HR at Al Razi Healthcare Pvt Ltd.

Computer Proficiency
	·   Microsoft Office
· Oracle Financials
	· Tally, Peachtree, Quick Book and Sage
· Paratech



strengths
· Managing pressure and staying calm

· Prioritizing tasks and effective allocation of work. 

· Dealing effectively with failure and mistakes

· Actively seeking new and better ways of doing things

· Good team player and builder

· Excellent knowledge of Accounting

· Influences ways of working

· Ability to adapt to a fast changing environment and numerous, conflicting job requirements.
Personal detail
Date of Birth:



August 05, 1986

Marital Status:



Single
Visa Status
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