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VIJEESH 
Vijeesh.266111@2freemail.com 

Mobile: Whatsapp +971504753686 / +919979971283
Seeking to continue my professionalism, where my dedication, expertise and talent will definitely bring the organization a sharper edge within the industry. Aspire for a challenging position to contribute to the company's growth, in turn ensuring personal growth

	PROFESSIONAL PROFILE:
	
	
	
	
	
	

	Worked as an Audit/Accounts Assistant in Calicut, Kerala , India from August 2006 to October 2007

	(Current Industry Type: - Madhusudanan & Fizal Chartered Accountants,is a Chartered Accountants Firm)

	

	Job Responsibility 
	
	
	
	
	
	

	1, Having an extensive experience in Finalisation of Books of Accounts and Audit ofDifferent types of firms like Trading,Manufacturing, service firms.

	

	2,Audit of books o Accounts of Trading & Manufacturing firms and preparation of Trail Balance, Manufacturing, Trading, Profit & Loss Accounts and Balance Sheet

	

	3,Audit of books o Accounts of Nontrading Firms and Preparation of Income Expenditure Statement and Balance sheet

	4, Experience in Bank Audit also
	
	
	
	
	
	

	
	
	
	
	
	


Worked as an Accounts Assistant in IPA( Institute of Professional Accountants) in Calicut,kerala,India from November, 2008 to June, 2010

Job Responsibility

1, Preparing of MIS reports 

2, maintaining of day to day banking functions, including Bank Reconciliation Statement, Cash Disbursement.

3, Credit Control and correspondence with customers

4, Doing Voucher entries

5, Day to day reconciliation of Creditors Ledgers

6, Maintenance of Daily Sales Record

7, Maintains Attendance Register.
8, Payroll Management
9, coordinating with Auditors for carrying out Audit

Presently working as a Procurement Officer in Al Habtoor Leighton Specon Dubai, UAE
(Since 13th June 2011 to present)
Job Responsibility

1, Process purchase requisitions / orders within purchasing authority
2, Invite, assess, and award/recommend supplier quotations, and proposals

3, Prepare and maintain purchasing records, reports and price lists
Academia & Trainings

Currently Pursuing MBA (FINANCE)
B Com from Calicut University, India

CPA(Certified Professional Accountant in Manual Accounting &Computerised in Tally, Peachtree) from IPA Calicut, India
Computer Skills
MS Office

Financial Accounting:Tally.ERP, Peachtree, Quick Books.
LINGUISTIC PROFICIENCY:

Malayalam  :Read, Write & Speak
English: Read, Write & Speak 
Hindi:Speak 

Personal Minutiae
Date of Birth:

14th July, 1985

Linguistic Proficiency:English, Hindi, and Malayalam 

Marital Status:

Married
Visa:


Employment Visa

Preferred Location:           UAE 

References:

Furnished upon request.
DECLARATION:

I hereby declared that all the information provided here is correct to the best of my knowledge and belief.

Signature                                                                                                              

VIJEESH                                                                                          
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