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	Career Objectives: Seeking for new challenges and opportunities as well as grow and make positive contributions to an established organization where I can maximize critical thinking, problem- solving skills as well as leadership capabilities. 


	Summary 


	· Demonstrated achiever with knowledge in  both IFRS and US GAAP Reporting 

· Strong finance backgroundresulting from almost 10 years of experience as an accountant and financial reporting analyst in a Retail and Banking Industry
· Experienced in financial reporting, financial statement preparation and analysis. Also have experiences and knowledgeable in handling General Accounting, Cash and Accounts Payable functions
· Promoted from entry level position to Financial Reporting Analyst 3 (Manager) within 3 years of stay in a financial institution (CITIBANK)
· Have effectively supervised the tasks and reports of junior staffs on top of BAUs and other ad hoc tasks for more than 3 years hence award for the Employee of the Month was granted last August 2013 and a Praise Award last December 2014 and March 2015
· Strong analytical and problem-solving skills, organized and good at time management
· Driven, self-motivated and able to work well even under pressure
· Good interpersonal skills, team-player and able to relate well with colleagues of different nationality and personalities 
·  Skilled at learning new concepts, process and systems quickly. Also good at communicating ideas clearly and effectively
· Open to changes and was able to drive process improvement projects like reduction of adjusting entries at month-end which resulted to faster submission of financial statements
· Knowledgeable and experienced in using Oracle, other ERP Accounting systems, Java  and MS Office Applications like Excel, PowerPoint, Word, Access, CTE/Concur


	Education
	BACHELOR OF SCIENCE IN ACCOUNTANCY                                            
Philippine School of Business Administration- Manila (year 2005)
	

	Licenses Acquired
           Certified Public Accountant (Philippines) License No. 0125879
Career History & Other Accomplishments

	
	ACCOUNTANT/FINANCIAL REPORTING ANALYST 3 (Manager), CITIBANK NA
· Directs and oversees activities and reports of 3 junior staffs handling Head Office financial reportingand financial statements submissions  for CIS cluster (Citibank branches in Russia, Kazakhstan, Ukraine) and Citibank Turkey 
· Reviews and approves GAAP adjustments, financial statements and local regulatory and ad hoc reports prepared by staffs before submission to the Country and U.S. Head Office Controllers. These include review of Financial Data Load (Financial Statements), Cash flow, FR2314 report and Risk Weighted Assets report of Turkey
· Serves as primary point-of-contact for US GAAP reporting of Russia and Turkey finance teams and ensures that above-mentioned countries' financial statements are prepared and submitted to New York by 3rd business day of the following month for consolidation and in accordance to US GAAP standards. Any differences between IFRS and US GAAP should be identified and adjusted prior to submission to HO
· Perform monthly variance analysis of Citibank Russia’s and Turkey’ BS and PL figures then provide business explanations on the factors that caused significant movements. Provide also business reasons whenever there are variance questions from HO in New York or from government regulating bodies
· Liaise between country finance and U.S. Head Office-based Controllers regarding regulatory requirements and audits
· Performs adhoc tasks and reports requested by Head Office in New York, Regional Controllers and Country Controllers
· Coordinates with Country Financial Controllers on the implementation of reporting changes required by Federal Reserve and other regulating bodies which include submission of comprehensive business specifications where technology enhancements are required, and providing training and user testing resources to test enhancements.
· Ensures outputs are delivered within the Service Level Agreements. Gaps are identified, cited and communicated to all parties concerned. Measures are then designed to prevent, detect and/or correct errors or issues
·  Monitors process migrations (if any) to ensure that they comply with the Company’s Work Absorption Policy
· Ensures that all processes are documented thru blueworks and in compliance with the requirements set by both internal and external audit/controls organizations. Coordinates with internal testers during Manager’s Control Assessment (MCA), internal auditors during Audit and Risk Reviews (ARR), and external auditors during external audits and consults. 
· Performs managerial tasks like assisting junior staffs in achieving their annual career goals and guides them in their training requirements and career developments
· Drives process improvement projects (Data Quality Project) together with Adjustment Reduction team which intends to reduce correcting entries posted during month-end close

	Jan 2009 -Oct 2015

	
	ACCOUNTING ASSISTANT, Mercantile Stores Group Inc.
(SM City Dasmariñas)
· Cash Function: Responsible for the audit of Daily Cash Collection report forwarded by treasury verifying total cash receipts from cash sales & thru ORs also checking deposit slips for the total cash deposited at the end of the day and audits daily all other tenders. Preparing a schedule for the cash in and cash out at the end of the month and preparing a journal entry to record all cash transactions for the month. Reconciles cash on hand per book against actual cash kept by treasury dept. and accounts for the difference if theres any. Process the monthly cashiers allowance and prepares and encodes corresponding expense accounts in the general ledger.
· Accounts Payable Function: Responsible for the on time weekly processing of payment of non-trade invoices and trade invoices of local suppliers. Checking the completion of documents to be processed like PO, original SI, and DRR & RCR for merchandise ordered & delivered. Ensuring timely processing of mall rental, utilities, quarterly taxes and services rendered for the company. Also preparing checks for fund replenishments of petty cash fund, etc. Monitoring and maintaining schedules for company expenses. Preparing necessary entries to account for the expenses and recording set up entry for company liabilities and all disbursements made. Preparing accrual schedule and a journal entry for the expenses already incurred but still unpaid at the end of the month.
· General Accounting Function: Responsible for the preparation of Expanded Withholding Tax schedule for remittance to BIR. Also for the VAT schedule, this includes output tax from the sales made by the company for the month and input tax from the expenses and purchases made by the company. Also responsible for preparing Gross Margin Analysis report. Ensuring that all transactions that include taxes are booked & remitted in the proper period. Take into account amortization of prepaid expenses like taxes & insurance. Maintaining Capital Goods Amortization schedule for the VAT on purchases that should be deferred. Prepares Lapsing Schedule for the Fixed Assets acquired by the company and maintains depreciation schedule for the assets capitalized. Prepares and encodes journal entry to record depreciation expense & accumulated depreciation every month end. Ensuring that all necessary entries are recorded in the company books every Month-End. 

	Feb 2006-May 2008

	
	
	

	Trainings Taken:
· 2015 CSS Leadership Development Program
· Microsoft Excel Macros
· Financial Analysis
· Managing a Project
· Basic Presentation Skills 
· 2015 Anti-Money Laundering Act
· Lean Training and Courses
· Bonds and Investments
· Derivatives and Off Balance Sheet Reporting
· Advanced Risk Based Capital
· Foreign Exchange Market Evolution
· SME Certification Program on Foreign Exchange and Accounting
· SME Certification Program on Trade Products and Accounting


	



