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KEVIN

CAREER OBJECTIVES

To be an asset in this progressive company with which I can establish good working relations, obtain opportunities for professional and corporate growth, help me to enhance my skills and knowledge, and have a good foundation of experience for a fulfilling career and work confidence and to explore new fields related to my interest and to improve my working potential.

Work Experiences:
Customs Brokerage
Operations Department as “Customs Representative/Client Coordinator”
Manila Philippines

June’ 2015 to January’ 2016
· Coordinate directly with the customs and port authorities in the release of the shipments. 

· Process and ensure that all clearance documents are complete to avoid delay in the release of the cargo. 

· Handles the air freight booking of the cargo from the port.

· Ensure timely and accurate billing and dispatching of documents.
· Receive shipments and ensure both quality and quantity

· Trace, track and expedite purchase processes

· Create and maintain contact with vendors and customers to ensure timely delivery of goods

·  Audit freight cost and documentation

· Maintain communication with warehouse staff to ensure proper working order

· Review bills, invoices and purchase orders

· Ensure all payments are processed in time

· Assist customers with inquiries

· Create packing lists and update shipment information in database

· Organize files both manually and electronically

· Ensure that the warehouse has sufficient space for incoming deliveries

· Ensure that all items are properly numbered and tagged

· Dispose of unserviceable or damaged items

· Conduct safety procedures for outbound shipment vehicle

· Manage warehouse security related work such as preparing badges, passes and identification cards
ICARGO Worldwide Logistics

Customs Representative/Logistics Coordinator

Manila Philippines

April’ 2014 to June’ 2015
· Responsible in outbound shipment:

· Arrange booking to its nominated carrier

· Submission of final shipping instruction 

· Coordination with consignee’s designated warehouse personnel regarding availability of cargo for loading

· Communicate with overseas colleague to monitor and ensure that shipment is on schedule 

· Creation of Packing List and Certificate of Origin

· Providing timely updates to customer from departure to arrival at destination 

· Ensure timely and accurate capturing of revenue and cost at OLPI Internal System

· Ensure timely and accurate billing and dispatching of documents 

· Assist in collection

· Responsible in inbound shipment:

· Monitoring of cargo arrival 

· Preparation, documentation and lodgement  of incoming shipments under warehousing, consumption and transhipment entries

· Preparation and processing of carrier’s container guarantee 

· Coordination with consignee’s nominated forwarder / carrier

· Coordination with processor and messenger

· Provide updates on Purchase Order Monitoring Report, Key Performance Indicator Report, Import Updates Report and Monthly Performance Report

· Provide necessary suggestion and recommendation on issues involved in customs clearance

· Ensure timely capturing of revenue and cost 
· Ensure timely billing and dispatching of document.
Internship:
RMF Customs Brokerage/ICARGO Worldwide Logistics (same owner/sister company)
Manila Philippines

Operations Department as “Processor and Client Coordinator”

Forwarding/Marketing Department as “Sales Assistant and Encoder/Typist”

November 4, 2013 – January 14, 2014 (300 hours)
· Coordinating with clients regarding their incoming shipment as well as their corresponding shipping documents.

· Arrival inquiries. (includes arrival details & shipping charges )

· Computation of duties and taxes together with classification of articles

· Preparation of IEIRD and other related documents needed in customs processing and releasing.

· Coordinating and updating clients on the shipment status and delivery dates of their cargo.

· Processing of Certificate of Origin needed for an outgoing shipment

· Warehousing which includes locating, pulling – out, and delivery of cargo

· Facilitation in subjecting container under X-ray inspection

· Dealing with prospective clients and managing telephone calls

· Preparation of Export Declaration and other needed documents in customs processing

· Preparation of Informal Entries and other required documents in customs clearance.
SKILLS

· Proficient user of Microsoft office Excel, Word, PowerPoint and others.
· Good in oral and written communications and excellent interpersonal skills and collaborative management style.

· Able to get along well with co – workers and accept supervision of others.

· Know how to manage task given.

· Willing to learn and Quick learner.

· Flexible and can work under pressure.
· Good Driving skill, have driver license from the Philippines.
SEMINARS AND TRAININGS ATTENDED

· March 1, 2014.Seminar on HS, AHTN, TCCP, GIRs, and Classification
· February 26, 2014Lecture on ASEAN Integration/ ASEAN Economic Community/ Challenges of ASEAN 2015
· February 22, 2014.Seminar on Customs Laws and its Implementing Rules and Regulations, Warehousing Rules and Regulations, PEZA Rules and Regulations.
· October 4, 2014.Seminar on Tariff Classification
· Workshop on the Latest Customs Procedures and Excise Tax Computations

Freedom Hall SHL Bldg. Lyceum of the Philippines University, Batangas City

March 15, 2013

· Seminar on Motor Vehicle Computation

Freedom Hall.SHL Blg. Lyceum of the Philippines University, Batangas City

February 9, 2013

· Seminar on Computation of Duties and Taxes

Freedom Hall.SHL Blg. Lyceum of the Philippines University, Batangas City

February 8, 2013

· Seminar on Excise Taxes

Freedom Hall.SHL Blg. Lyceum of the Philippines University, Batangas City

February 7, 2013

· Classification of Imported Articles

Freedom Hall.SHL Blg. Lyceum of the Philippines University, Batangas City

October 7, 2012

· “Incoterms – Concepts and Computations & Transpositions and Conversions”

Freedom Hall.SHL Blg. Lyceum of the Philippines University, Batangas City

October 5 and 6, 2012.
EDUCATIONAL BACKGROUND
Tertiary:             
Lyceum of the Philippines University- Batangas
Bachelor of Science in Customs Administration                               2010 – 2014
Secondary:
   
Batangas Eastern Colleges
   
02 Javier St. Poblacion San Juan Batangas


       2006 – 2010
Elementary:       
Laiya Aplaya Elementary School
   
Laiya Aplaya, San Juan Batangas



       2000 - 2006

PERSONAL INFORMATION

Age



:
22 
Date of Birth


:
October 26, 1993
Gender



:
Male
Civil Status


:
Single

Height



:
5’11
Visa Status


:
Visit Visa

Visa Expiry


:
April 15, 2016
Nationality


:
Filipino



Religion


:
Roman Catholic
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