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Abu Dhabi, UAE






Email Id: - danish.267350@2freemail.com 





CAREER OBJECTIVE:

To work in an organization of repute as of yours and to work for the growth of the company and enhance my skills along with it.
Work Experience:
	NAME OF THE COMPANY
	POSITION
	DURATION

	Albarq Recruitment Services LLC, Abu Dhabi, UAE
	Accounts & Admin Executive
	April 2014 to July 2018.

	Priyadarshini Print-o-pack, Rudrapur, INDIA
	Computer Operator
	March 2012 TO April 2014


EXPERIANCE:
· Experienced in preparing monthly financials like Trial Balance, Profit & Loss a/c, Balance Sheet.

· Maintaining the Cash Books & Ledgers.
· Handling petty cash, data entry in the sales register, purchase register, journal, register, bank reconciliation, filing vouchers, bills, etc.
· Managing pretty cash Transactions.

· Receiving and processing all invoices,expense forms and request for payment.

· Handling of Journal Voucher entries.
PROFESSIONAL QUALIFICATION:
· PGDFM from Uttar Pradesh Rajarshi Tandon Open University in Allahabad 2011.
ACADEMIC QUALIFICATION:
· B.com from Lucknow University 2010.
· Intermediate from Uttarakhand Board 2006.
· High School from Uttarakhand Board 2004.
ADDITIONAL QULIFICATION:

· Tally 9.0

· DIPLOMA in Computer Applications: Ms-Word, Ms-excel & Internet.
SKILLS:
    •    Self motivated

     •    Initiative with a high level of energy.

     •    Tolerant and flexible to different situations     
PERSONAL DETAIL:

              Date of birth

 : 16 Nov 1990
              Marital status

 : Single

              Nationality

 :  Indian

              Languages

 : Hindi, English, Urdu
DECLARATION:       
I hereby declare that above mentioned information is true to the best of my knowledge and belief.
