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CURRICULAM VITAE
FARAZ
faraz.267514@2freemail.com
Mobile: Whatsapp +971504753686 / +919979971283
Objectives:

My aspirations are being formed to be an active part of a professional work environment that allows learning and progressing as an ambitious individual. To secure suitable position to utilizing my strong leadership, communication and management skills as well as my experience in the Sales& Marketing.

Professional Summary: 

An astute & result oriented professional with 4 Yrsof experience in Event Management and Sales &Marketing.

Functional Skills:
An outstanding communicator with excellent relationship building & strong interpersonal skills.Strong analytical, problem solving organizational abilities. Possess a flexible; detail oriented attitude and Computer literacy.
Experience :Of 2 years in JD electronics.

Job Responsibilities: 

· Greeting customers who come into the store

· Dealing with customers face to face, over the phone and via E-mail

· Maintaining a professional relationship with the customer 

· Installing and dismantling visual displays in store

· Installing kiosks in malls, events and exhibitions

· Participate in events organized by the company

· Keep a track of goods on display and in stock 

· Record sales and order information and send copies to the head office

· Maintain hard and soft copies of PO and invoice copies. 

· Achieve the given target

· Maintain and send weekly, and monthly reports to the sales manager

· Provide information by answering questions and requests.

· Maintain professional and technical knowledge by attending workshops; reviewing customer reviews; establishing personal networks; participating in Events and exhibitions. 

· Sending and receiving forms, documents to the head office and other stores.

· Preparing business correspondence, typically using Microsoft Office (Word, Excel, PowerPoint, Outlook)
Education:
Schooling from 

                     Nasr School (ISCE)

                     10th with 65%

                      Intermediate College

                      Little Flower Junior College

                      M.P.C. with 70%

Computer and technical literacy:
· Excellent with Windows OS’s 
· Excellent with MS Office
· Complete Hardware and Software concepts 
· Good web and internet skills
Personal Profile:
Nationality : Indian 

Marital Status : Bachelor

Visa status : visit visa
