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Dubai, UAE
CAREER OBJECTIVES:
A commerce graduate with successful banking and auditing experience in look out for a challenging placement in a professional atmosphere that can fully utilize my capabilities and contribute my best endeavor towards the growth of the organization. I am confident, multi-skilled & capable of handling company‘s account up to account finalization
WORK EXPERIENCE:11years
CURRENTLY WORKING: INTERNAL AUDITOR   (2014 Jan to Till date)
MAIN RESPONSIBILITIES:

Maintain proper Chart of Accounts

1 Create, modify and improve set accounting chart of accounts in accordance to generally accepted accounting principle and international financial reporting standards
Ensure proper classification of accounts

2. Recording, analysing, reconciling general ledger accounts and financial reporting 
Responsible for day- to-day general ledger accounting and reconciliation, financial reporting and analysis for assigned functional areas. 
Accurate and complete recording of all company transactions, ensure all transactions are properly documented and recorded on time. 
Maintain schedule of fixed assets, depreciation, prepaid expenses, accruals, provisions and deferrals and other accounting schedules 
Monthly reconciliation of Balance Sheet accounts and Profit and Loss Statements 
Prepare accounts trend analysis and identify variances 
Preparation of monthly financial statements and other management report Conduct interim and year end stock taking 
Daily update of Cash Position Report and Cash Flow Forecast for the month 
3. Assist in budgeting and financial forecasting, monitoring and implementing accounting policies and procedures 
4. Assist in cash flow management 
5. Liaises with External Auditor 
6. Proper handling of petty cash fund 
7. Banking Relationship 
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· Prepares asset, liability, and capital account entries by compiling and analyzing account information. 
· Documents financial transactions by entering account information. 
· Recommends financial actions by analyzing accounting options. 
· Summarizes current financial status by collecting information; preparing balance 
sheet,
profit and loss statement, and other reports.
· Substantiates financial transactions by auditing documents. 
· Maintains accounting controls by preparing and recommending policies and procedures. 
· Guides accounting clerical staff by coordinating activities and answering questions. 
· Reconciles financial discrepancies by collecting and analyzing account information. 
· Secures financial information by completing data base backups. 
· Maintains financial security by following internal controls. 
· Prepares payments by verifying documentation, and requesting disbursements. 
· Answers accounting procedure questions by researching and interpreting accounting policy and regulations. 
· Complies with federal, state, and local financial legal requirements by studying existing and new legislation, enforcing adherence to requirements, and advising management on needed actions. 
· Prepares special financial reports by collecting, analyzing, and summarizing account information and trends. 
Audit Assistant in ABRAHAM THOMAS &CO – A concurrent Audit firm for and behalf of CENTRAL BANK OF INDIA, JAN, 2011-2013 
As Operational Executive at Axis Bank Ltd, BANGLORE, India – May, 2007 – Nov 2010
MAIN RESPONSIBILITIES:
· System Used for below said Activities – Finnone & Finacle 
· Co-ordinate with customer service Team 
· Working for Personal Loan Home Loan & Auto Loan. 
· Processing the files for Personal Loan 
· Maintaining MIS for Personal Loan ,Home Loan & Auto Loan 
· Preparing welcome letter for Personal Loan, Home Loan & Auto Loan. 
· Preparing Provisional Statement 
· Preparing Decline Letter 
· FI Initiate 
· Dispatch 
Audit Assistant (From 2003 to 2007) Thomachen Audit Firm
·  4 year Experience in Audit of various Banks ,Firms Companies (Jewellery,
Chit/Finance Company ,Schools
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· EDUCATIONAL BACKGROUND

	COURSE
	INSTITUTION
	UNIVERSITY/BOARD

	B.Com
	Chinmaya mission College
	Calicut University, INDIA

	
	
	

	Pre-Degree (Commerce)
	Bodhi college
	Calicut University, INDIA

	
	
	

	SSLC
	Girls High School
	Government of Kerala

	
	Wadakanchery
	INDIA

	
	
	



TECHNICAL SKILLS:
· Tally ERP 9.2 
· Good Knowledge in MS Office tools 
· Good Knowledge of Windows Platform 
· Excellent communication skills 
· An effective team player 
· Charming and impressive personality 
PERSONAL DETAILS:
Nationality
: Indian
Sex
: Female
Marital status
: Single
Languages known
: English & Malayalam,
Availability to join
: Immediate
DECLARATION
With the above particulars please consider my application favorable and give me a chance to serve in concern.
REFERENCES:
Upon Request
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