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Akshar 
Dubai – U.A.E.
                  Post Applied for suitable Job
Objective:

Applying to excel in a suitable and prospective position with my vast experience and to strive towards fulfilling the responsibilities assigned to me. I assure you to uphold the standard, policies, and the goodwill of the organization. 
Personal Particulars: Objective:

Personal Particulars

Nationality     
:
India 
Date of Birth 
:
04-10-1993
Sex

:
Male
Religion
:
Hindu 

Marital Status
:
Unmarried  

Educational Background
· Higher Secondary school Certification (HSSC) The J M Desai High School, Thasra, India.

· Completed diploma in mining engineering at government polytechnic college,Bhuj, India.

· Completed auto cad at Nio computer education institute Bhuj, india.

Work Experience: 

Job Profile:

Worked as a quality inspector ata industries limited (BKT), paddhar, Gujarat, India.  {1 Years & 2 month}   
· Verify the product quality and quantity

· Create and maintain contact with vendors and customers to ensure timely delivery of goods
· Assist customers with inquiries

· Maintain communication with warehouse staff to ensure proper working order Dispose of unserviceable or damaged product

Worked as a Data Entry Operator, samsung Care Telecommunication, Anand, Gujarat, India  {less than 2 Years}
· Insert customer and account data by inputting text based and numerical information from source documents within time limits
· Compile, verify accuracy and sort information according to priorities to prepare source data for computer entry

· Review data for deficiencies or errors, correct any incompatibilities if possible and check output

· Apply data program techniques and procedures

· Generate reports, store completed work in designated locations and perform backup operations

· Keep information confidential
Working with Satyam Medical Agency as Account Assistant as a receptionist, Bhuj, Gujarat, India

{ Since 1Year till Date)

· Working with spreadsheets, Sales and purchase and journals sales and purchase ledgers and journals.

· Preparing statutory accounts.

· Calculating and checking to make sure payments, amounts and records are correct.

· Sorting out incoming and outgoing daily post and answering any queries. 
· Managing petty cash transactions. 
· Controlling credit and chasing debt. 
· Reconciling finance accounts and direct debits.

Languages Known
· English,

· Hindi,

· Gujarati. 
Declaration:

          I here by declare that the above information is true with best of my knowledge and belief.                   

                                                         Yours faithfully
Akshar 
CV NO: 1612350
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