[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




DEEVA 

Objective: To be part of a prestigious and fast growing company where I could harness my knowledge and skills to the best of my ability.

Work Experiences

Company Name
: Abu Dhabi UAE)
Position

: Assistant Teacher

Duration

: April 26 2014 - Present

Work Description:

· Supporting and supervising educational games, sports and craft activities

· Helping children with their reading

· Preparing the classroom for a lesson (such as setting up equipment for a science lesson)

· Tidying up at the end of a session (they make the mess, you clear it up, it’s the opposite of living with your parents)

· Putting together displays of children’s work

· Providing extra support for children with special educational needs

· Helping out on school trips

Company Name
: Metro bank Card Corporation (Manila Philippines)

Position 

: Telemarketer / Telephone Operator

Duration 

: July 2012 – December 2013

Work Description:

· Develop lists of prospects from city and telephone directories and other public records

· Schedule appointments for sales staff to meet prospective customers

· Calls prospective customers in designated market area to qualify leads and explain type of product offered

· Informs customers of promotions and new or upgraded products using prepared scripts

· Quotes prices and closes sales

· Processes customer orders and updates client information in computer database system

· Follows up with customers to assure satisfaction, respond to queries, solicit further sales, and solve or refer problems

· Tracks daily, weekly, or monthly personal sales

· Maintains phone time or sales quotas as determined by management

Company Name
: Blue Onion Restaurant and Bar (Quezon City Philippines)
Position

: Waitress

Duration 

: Oct.15, 2011 – July 15, 2012

Work Description:

· Greet customers and seat them according to their preference

· Offer welcome drinks and beverages

· Take orders and provide information about the menu items

· Suggest menu items when requested by the customers

· Ensure that the order is prepared according to the menu

· Ensure continued service is managed during the course of the meal

Company Name
: Guilly’s Island Restaurant and Bar (Quezon City Philippines)
Position

: Waitress

Duration

: July 03, 2010 – Sept 2011

Work Description:

· Greet customers and seat them according to their preference

· Offer welcome drinks and beverages

· Take orders and provide information about the menu items

· Suggest menu items when requested by the customers

· Ensure that the order is prepared according to the menu

· Ensure continued service is managed during the course of the meal

Company Name
: Chowking Company (Makati Philippines)
Position

: Cashier

Duration

: March 2009 - June 15, 2010

Work Description:

· Receive payment by cash, cheque, credit cards, vouchers, or automatic debits

· Issue receipts, refunds, credits, or change due to customers

· Greet customers entering establishments

· Maintain clean and orderly checkout areas

· Establish or identify prices of goods, services or admission, and tabulate bills

Company Name
: Chowking Company (Makati Philippines)
Position

: Waitress

Duration 

: September 6, 2007 – February 29, 2008

Work Description:

· Greet customers and seat them according to their preference

· Offer welcome drinks and beverages

· Take orders and provide information about the menu items

· Suggest menu items when requested by the customers

· Ensure that the order is prepared according to the menu

· Ensure continued service is managed during the course of the meal

Company Name
: Artwork Incorporation(LagunaPhilippines)
Position

: Sales Assistant

Duration

: July 21, 2006 - December 21, 2006

Work Description:

· Greeting customers who enter the shop

· Be involved in stock control and management

· Answering queries from costumers

· Assisting costumers in order to help them find what they need

· Providing customers with information on pricing and product availability

Educational Backgrounds

College        Pamantasan ng Lungsod ng Pasay
 [Under graduate]

Bachelor of Science in Business Administration - Marketing

Secondary         Aplaya National High School
Santa Rosa City Laguna

 2001-2005

Primary   Pulot Interior Elementary School
Puerto Princesa City Palawan

   1996-2001

Personal Information

Date of Birth                  July 25 1987

Place of Birth                 Zamboanga City

Gender                           Female

Age                                  28

Civil Status                    Single

Nationality                     Filipino

Religion                          Roman Catholic
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