Curriculum vitae

NAME



:
Gohel
      EMAIL:                                                   Gohel.269735@2freemail.com 
DATE OF BIRTH


:
04th May 1993
AGE



:
22 Years

GENDER


:
Male

MARITAL STATUS

:
Un Married

NATIONALITY


:
Indian

LANGUAGE


:
Gujarati / Hindi / English

EDUCATION


:
S.S.C. Pass in Vishw Jyot Vidhyalay






H.S.C. Pass in Saurashtra High School





B.Com. Pass in Smt. J. J. Kundalia Commerce College – Rajkot.






[Education in Saurashtra University – Rajkot]

OTHER KNOWLEDGE

:
I have keen knowledge Computer Accounting any Software, M. S. Office 

Typing skill Language Hindi And Tally ERP Software Expert.
WORKING EXPERIENCE
:


1.
I am servicing as a Accountant (in favor of Service Tax and All type of Taxation Preparation) in Kamnath Mudranalay Pvt. Ltd.  in Dated 09.04.2013. 
WORKING EXPOSURE & JOB RESPONSIBILITY
:

1 Data entry of Bank & Cash book.

2 Maintaining Bank & Cash book.

3 Maintaining Purchase & Sales Register.
4 Maintaining Debtors, Creditors & General Ledger.

5 Preparation of Bank Reconciliation.

6 Account Preparation of Trading Accounting / P & L Account / Trial Balance / Balance Sheet).

7 Also Prepared all type of VAT report.

8 Preparation list of out standing (Payable & Receivable).

11.
Preparation of Service Tax, Preparation.
Current Net Salary

:
14800/- (Per Month)
Please Consider My Application.

Thanking You,

Work Experience
2013-Present: Accountant Executive, “Kamnath Mudranalaya Pvt.Ltd 
Responsibilities
· Maintaining basic accounts, book keeping

· Reconciliation of Bank statements

· Ledger entries, journal entries
· Vat return 
· Customer relations

· Invoice entries and cross checking

· Prepared and analyzed financial statements

· preparing tax returns

· Implemented new accounting procedures and processes

2011-2013: Accounting Assistant, “western international”.

Responsibilities
· Prepared accounting entries

· Bank reconciliation, Ledger entries

· Made entries of invoices

· Reviewed and corrected accounting entries

· Reconciled discrepancies

· Generated financial reports

2010-2013: Accounts Assistant, “Navrang Ceramic”
Responsibilities
· Collected bills, checked payments

· Managed Inventory entries

· Checked invoices with payments made

· Reviewed and corrected any discrepancies

· Ad hoc administrative functions

· Filing and documentation 
Skills
Proficient in MS Word and MS Excel,

Excellent Accounting knowledge

Proficient in accounting software In tally ERP 9 
Achievements
Handled complete accounting structures of companies
