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Personal Statement

As an HSE Officer, my primary objective is to impart the fullest of my abilities in ensuring that all the people involved in the company comply with the health, safety, and environmental protocols. My aims are to ensure that every employee is well-equipped to respond to emergencies by designing and conducting regular drills. I also aspire to develop a strong as diverse career with your organisation in a manner which is ultimately mutually beneficial as well as cultivating the safest working environment possible for all.
	
	


Professional Experience
Premium Limited         February 2013-   Present   2016 
	
	
	

	        HSE Officer  

	
	

	
	
	

	· Monitored all health and safety activities and ensured appropriate implementation.

· Ensured compliance to all determined standards for all HSE policy.

· Inspected all contract equipment and ensured compliance to all HSE regulations.

· Administered all emergency response activities and recommended improvements as per requirement.

· Inspected job site in case of hazardous work activities and performed safety analysis on it.

· Ensuring the standards of Emergency services like Fire Extinguishers, First Aid Box
· Investigation of all Accidents, incident / Near misses / Spills / Fires to find the root Causes and recommends corrective actions.
· Attending the HSE Meetings and provide technical support related to HSE issues.
· Monitor and advise on proper application of 'Permit to Work'
· Monitored inquiries for HSE issues from internal and external parties

· Safe Work Method Statements and Site Standard Operating Procedures


Corot Medical Laboratory and Diagnostics January 2011- January 2013
Administrative Assistant

Responsibilities
· Maintains customer confidence and protects operations by keeping information confidential.

· Managing inventory of assets and supplies, monitoring critical level of stocks, sourcing for suppliers and submitting  invoices.

· Performing multifaceted general office support.

· Coordinating between departments and operating units in resolving day-to-day administrative and operational problems.

· Provide general administrative and clerical support including mailing, scanning, faxing and copying to management.

· Maintain electronic and hard copy filing system. Prepare and modify documents including correspondence, reports, drafts, memos and emails
Educational Background

2005 - 2008                                     University of Buea

                                                         Bsc Sociology & Anthropology

2003-2005                              Presbyterian High school kumba

                                                     GCE Advance level

1998-2003                           Presbyterian High School Kumba

                                                    GCE Ordinary level
	

	Professional Training:

• NEBOSH International General Certificate in Occupational Health and Safety (NOV 2014)
· Management of international health and safety.

· Controlling workplace hazards.

· Health and safety practical application.

Other certification(s) / programme (s) /attended:

( Training attended for first aid course by American heart association/SQMI.( Jan 2015)
( Training course in fire fighting skills from SQMI Cameroon ( Jan 2015)




Additional Information
 English- Fluent in written and spoken
French – Fluent in written and spoken
Proficient and Experienced User of Microsoft Office Products
