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   ACCOUNTANT  CURRICULUM VITAE
HARIS   

                  
Career Objective


     To pursue a highly challenging and creative career, where I can apply my existing knowledge and creativity, acquire new skills and contribute effectively to the organization. 
Academic Record

1. Completed M.Com. in the University of Madras  for academic period of 2013 to 2015.

2. I have done CMA in the Institute of Cost Accounts of India for academic period of 2013.
3. Completed Diploma in Taxation in the University of Madras for academic period of 2014 to2015.                                      

4. Completed B.com. In the Alagappa university for academic period of 2010 to2013.
Additional Qualification
· Completed INFORMATION TECHNOLOGY qualifying in distinction above 75%, D-grade & herewith award the certificate INFORMATION SYSTEM FOR COST AND MANAGEMENT ACCOUNTING (24th February 2014).
· Completed Accounting with computer in 1st class in the year of 2010 to 2011.
· Completed WORKING WITH MICROSOFT OFFICE 2013 FROM NIIT (18th December 2015). 

Working Experience

· Organization   Name               :      FASHION Export &Import.
· Designation                             :      Accountant 

· Location                                  :      Mannadi, parrys.Chennai.600001

· Experience                              :      From  January 2016  TO  July  2016     

Natural of Jobs:    
· Bank Reconciliation Statement.
· General Accounting Related Work Such As Preparation of Vouchers, Record Keeping and Accounting Transaction.
· Preparation of All Accounting Transaction and Journals Entry.
· Preparation of Trading Accounts, Profit And Loss Accounts and Balance Sheet.
· Accounts Payable and Accounts Receivables.
· Maintain Inventory Record On Computer.
· Entry of Cash Book, Sale Bill and Purchase Bill.
· Handling Sales Tax Work Along With Company Chartered Accountant.
· Preparation of Final Statement. 
· Organization   Name;    M.Govindraj & Co  Tax Practitioners And Consultants .REG  NO:11/94-95.
· Designation                 :   Accountant
· Location                      :    Perungudi,OMR,Chennai.600096
· Experience                  :    From January 2015 TO January 2016  
Natural of Jobs :    

· Bank Reconciliation Statement.
· General Accounting Related Work Such As Preparation of Vouchers, Record Keeping and Accounting Transaction.
· Preparation of All Accounting Transaction and Journals Entry.
· Preparation of Trading Accounts, Profit And Loss Accounts and Balance Sheet.
· Accounts Payable and Accounts Receivables.
· Maintain Inventory Record On Computer.
· Entry of Cash Book, Sale Bill and Purchase Bill.
· Handling Sales Tax Work Along With Company Chartered Accountant.
· Preparation of Final Statement, Accounts finalization.
· Making Report As Per Management Requirements.
· Generating Sales Invoice.
· Prepared Finalize VAT Return ,CST, Service Tax Return ,TDS Return.
· Handling OF One Year Accounts in Experience.
Technical competencies
· Operating System    :  Windows XP, Windows7, Windows8.
· Operating System    :  TALLY ERP 9.

Key skills

· Major Factors for the Maintenance of Relationship with Key people and Behavior.
· Extremely successful in maintaining relationship with people through regular meetings.
· One Year Hands On Experience In Accounts.
· Proficient in Office Management System.
· Accounting Management. 
· Accounting Team Leadership.
· Accounting Receivables Management.
· Managing Billings and Collections.
· Balance Sheet Management.

· Preparing Financial Status Reports.
· Typing Speed 50 Word per Minutes.
Personal Details 
Date of Birth 

:
29.06.1991
Sex 


:
Male

Age


:
24

Mother Tongue

:
Tamil

Nationality

:
India

Languages Known
:
English and Tamil. 

Residential Status           :           Chennai, India.  
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