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Career Aspiration Summary

An exceptionally responsible, diligent, thorough and well organized professional with proven track record of excellent performance on job profiles.  Holds 9 plus years of experience in Oil, Gas & Marine Industries (ship building), Shipping and Freight Forwarding Companies contributing on executive roles in Expeditor and logistic coordinator, Customer Service, Operation Executive, Administration and Sales Coordination. Success record of achieving great results and meeting set performance boundaries. Well trained in coping up with changing market trends and highly effective in customer interaction. Presently seeking a supervisory role to enrich potentials and achieve excellence within Logistics scope of area.
Summary

· Currently working as Senior Logistics officer at Qatar. 
· Four Years’ experience in Ship building company as Senior Logistics Officer and FIVE years of working experience in Shipping and Logistics industry in various roles.
· Shipments Coordination, Operations & Sales Support Skills.
· Experience in handling Dubai and Qatar customs documents. 
· SAP working knowledge.

· Maintain a high level of expertise and knowledge of ship building and marine products.
· Ability to work effectively in a team environment to achieve results.

· Maintains stable performance under pressure or opposition; handling stress in a manner that is acceptable to others and the organization.

· Advanced proficiency in Microsoft Office, internet, web-based and job specific software applications.

· Excellent written and oral communication skills and the ability to persuade, influence, negotiate and make formal presentations in meetings.

· Good at interacting with people and have good communication skills which helped me to be an active member in a team. 
· Exposure to international coordination with overseas partners to facilitate freight movement.
Professional Experience

Nakilat Damen Shipyards Qatar (NDSQ) is a joint venture between Nakilat, the world's leading transporter of liquefied natural gas (LNG), and Damen, a global leader in shipbuilding. Jointly they operate a world-class and provide state-of-the-art facility capable of building ships in steel, aluminum or glass reinforced plastic with a length of up to 170m. When NDSQ opened for business in 2010, large-scale shipbuilding was added to Qatar's industrial economy. As of November 2014, NDSQ has delivered 22 vessels and has performed 14 refit/repair jobs on mega yachts, achieving quality of the highest standard.

Senior Logistics Officer & Expeditor: from Feb, 2012 till to date 
Job Profile:
Reporting to Purchase and Logistics Manager
· Manage the execution of the Purchase Orders under its responsibility (documentation tracking and expediting): monitor progress; expedite Vendor to fulfill time schedule; coordinate and expedite Contractor entities working on the purchase order; manage contractual relations with Vendor.
· Manage the Purchase Order ,Master File gathering of PO related documentations: correspondence, reports, status, etc
· Verify the shipment documents (Invoice, packing list, Certificate of origin, B/L or AWB) and coordinating with Transport companies.
· Executing materials collection from overseas market and Qatar local market through the most effective mode of transportation with consideration of cost.
· Evaluates and analyzes received tenders / bids / quotations / proposals / offers to establish the detailed commercial and pricing implications.

· Consolidate shipments into containers (From Europe and UAE). 

· Filling in the Vendor evaluation report for the execution related aspects.
· Supervise the Ras Laffan island Logistic Contractors to ensure on time delivery of requirements.
· Liaising with Site for the formal close-out of any punch list and keep related records.
· Arranging vehicle escort for materials and trucks, coordinate for the gate pass from Ras Laffan island security for the logistics contractors and sub-contractors.  
· Obtain approval from the Ras Laffan port and customs for the vessel birthing and offloading materials at our site (NDSQ pier) 
· Arrange pilot escorts for the vessel anchoring.
· Handling all customs issues such as Doha Air and Sea customs clearance, obtaining various approval for Hazardous cargo, coordinating with Ministry and other various Government offices, synchronizing with Doha airport, sea port and Ras Laffan port for all logistic movements. 
· Maintaining constant relation with freight forwarders, shipping line and courier companies.
· Coordinate with purchasing and other departments.

· Coordination between crane and forklift operators for the safe loading and offloading the materials at site. 
· Assisting Project Mangers in various aspect of logistic movements like analyzing the cost of procurement, lead time of the products, material availability, materials delivery etc.
· Forecasting one year logistics expenses for the annual budget preparation and implementing it on the overall company budget plan. 
· Prepare policies and procedures for logistics department. 

· Warehousing: Acting as a core player between warehouse and procurement department. Keeping up to date record of proper materials allocation, collection and availability of materials at store, maintaining records of various materials certificates, inspection reports with our working software (SAP).
· Work in a safe manner as instructed by our HSE department without wasting man hours.
· Utilizing maximum effort for chasing materials as per the delivery date mentioned in the purchase order, analyzing quality supplier and black listing bad performers. Maintaining in depth technical knowledge of the ship building materials and marine products in order to compare supplier’s products with our requirements.
· Managing co-workers and sub-contractors and leading the logistic department in order to achieve assigned tasks.

· Preparing the various reports and presentation as required. 

· Assisting the HR department for easy relocation of newly joint employees.
· Verification of invoices received from freight agencies and sub-contractors and then handing over to finance department.
· Coordinate with Ras Laffan securities for incoming and outgoing materials.(As our Company is in very sophisticated area of Qatar Petroleum all the incoming and outgoing materials will be inspected by QP assigned securities)  
DSV Air & Sea LLC

DSV - "De Sammensluttede Vognmaend" - meaning "The United Hauliers"

DSV is a global supplier of transport and logistics services.

DSV has offices in more than 60 countries all over the world. Together with partners and agents, DSV offer services in more than 110 countries, making DSV a truly global player. 

Senior Operation Analyst  – Sea Export & Import : May, 2011 – Jan,2012
Job Profile:
Reporting to Ocean Freight Manager

· Executing Commercial project Works 
· Handling export and import nomination shipment on behalf of our overseas offices.

· Handling day to day export forwarding shipments.

Passing E Mirsal Docs, Ware Housing, Logistics, Transporting Etc
Globelink West Star Shipping LLC., Dubai,UAE 

Globelink West Star Shipping is a division of the Globelink Singapore which is one of the leading freight forwarding, shipping, consolidation, logistics and air cargo in the UAE as well as all over the world.

Globelink NVOCC is specialized into sea cargo and freight forwarding

Logistics Operation/ Co ordination  executive : May  2007 – April 2011
May 2007 to May 2009 Export FCL Department 

May 2009 to April 2011 Export Consolidation (LCL)Department
Job Profile : Reporting to Manager – Forwarding & Consilidation 
· Reporting to Dept. Manager on daily basis

· Handling sales both Import & Export sea

· Achieving individual targets as given
· Developing new client base & maintaining the existing clients.

· Responsible in assisting the Sales Team in increasing and developing potential sales.

· Identifying and meeting customer needs and expectations correctly 
and providing appropriate services / information’s.

· Coordinating with Customers, Transporters, DP World & Shipping Companies.

· Prepare Export declaration & Bill of lading 

· Coordinating with our international agent through our authorized web site.

· Forwarding Export manifest to our destination agents.
· Letter of credit for dealing with bank.  

· Coordinate with warehouse staff for stuffing the cargo.
·  Booking purchase to transporters.
· Invoicing the customer and collecting the payment.

· Passing debit and credit note for adjusting revenue and profit.
· Maintaining all shipping documents..
· Job closing after proper scrutinized. 
Projects, RORO & Break Bulk Operation Experience. 

· Executing Import & export operations on behalf of our Major Clients. 
· Booking the vessel for Exporting RORO and break bulk cargo.
· Preparing invoice, packing list on behalf our client for passing customs documentation.
· Booking the space at port vessel berthing point and arranging inspection.
· Arranging the transportation for RORO, Break Bulk and project cargo. 
· Measuring the CBM, weight and finally loading the cargo on the vessel. 
· Closing the assigned work and handover all documents to client.
Additional advantages: Good knowledge in Vehicle Export and Import, Handling IMCO cargo, Import for re-export shipment, ship shore ship documents, Exhibition cargos and projects , Import /Export shipment and  transshipment cargos.
Application Software
:
MS Excel, MS word, MS out look etc  
IACT (Charted Accountant Firm)

Designation
: 
Accountant 

Duration
:
18/05/2002 to 2/01/2004(Part Time Job during My Academic)

Location
:
India

Duties 

· Participating in the preparation of Trail Balance, profit & loss, Balance sheet.

· Client servicing.

· Solving Sales Tax problem of the customer. 

· Handling of various Registers and Documents                           

 Accounting Package
: 
Tally 6.3 
Education 
· Passed M.B.A (Marketing & Finance) from University Of Madras, Chennai, India
· Perusing M.B.A (Supply Chain and Logistics Management) from IIBM Institute of Business Management, New Delhi 

· Passed B Com from S.N College, Kerala University, India

· Passed + 2 from Krist Raj Higher Secondary School, Kerala, India

· Passed 10th from St: Aloysius Higher Secondary School, Kerala, India
Professional Competence
· Quick Learner

· Aggressive

· Good Team player

· Flexible &  Hardworking
Personal Details:

Nationality


: 
Indian

Date of Birth


: 
26.05.1983

Gender


: 
Male

Marital Status


:
Married 

Languages Known

: 
English, Hindi, Tamil, and Malayalam
