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PERSONAL DETAILS
Date of birth

:

27 August 1988
Marital Status

:

Single
Languages

:

English, Shona & Ndebele
Sex


:

Male
Religion

:

Christianity

	PROFILE



    KEY COMPETENCIES
· Ability to use own initiative and also work in teams
· Good personal and interpersonal skills 

· Ability to work under pressure

· Innovative and Result Oriented
· Computer literacy

· Excellent oral and written English

PROFESSIONAL QUALIFICATIONS
· NATIONAL CERTIFICATE IN PROFESSIONAL COOKERY (Chaminuka V.T.C)
SUBJECTS COVERED
PASTRY





PASS

FRENCH




PASS
COMPUTERS




PASS

ACCOUNTING 1




PASS

COMMUNICATION



PASS

FOOD PREPARATION



PASS

NUTRITION & HYEGIENE


PASS

NATIONAL STRATEGIC STUDIES


PASS

ACADEMIC QUALIFICATIONS
GCE ORDINARY LEVEL:
Chipadze High School
SUBJECT



GRADE
Shona




B

History




C

English




C

Geography



C

Commerce



C

Integrated-Science


C

Food and Nutrition


C 
ADVANCED  LEVEL:

Chipadze High School

History




C

Shona




C

Geography



C

ENGLISH LANGUAGE AND COMMUNICATION SKILLS: (GRADED - 4) PASS

WORK EXPERIENCE
Previous Employer


          OK Zimbabwe 
Positions Held:




· Data Capture Clerk 
· Till Operator

· Buying Assistant
Period



:
         JUL 2010 – AUG 2011
Duties and responsibilities
:
· Buying and ordering of Perishable products

· Deli-Assistance

· Provisions Supervision
WORK EXPERIENCE
Previous Employer


         Premier Service Medical Aid Society 

Positions Held:




· Data Capture Clerk 

· Administration Clerk
Period



:
         APRIL 2013 TO DATE
Duties and responsibilities
:

· Capturing of Claim forms
· Receiving and Stamping of incoming documents

· Filling of Claim forms

· Taking of monthly statistics

· Client Services
Hobbies

· Tourism
· Studying
· Cricket
· Cookery
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