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Career Objective
To work in a challenging position in the Accounting, Auditing & Financial Management that will utilize my professional experience leading to higher roles & responsibilities.
Professional Summary
Having over 2 years of Experience in the field of Accounts and Auditing with Strong in Tally 7.2&9 software and in Accounting Packages
Organization: Binto & Associates,Tax &Law Syndicate,Calicut.
Position Held: Accountant Duration:November 2013 to Nov 2015
· Closely monitoring and verifying the accounts on daily basis. 
· Maintaining the books of accounts. 
· To manage monthly general ledger posting ,Closing &E- filing. 
· Responsible for preparing cash, bank and journal vouchers, their corresponding postings and Preparation of Financial Statements on monthly basis. 
· Finalization of Accounts. 
· Prepare Profit and Loss statements, monthly closing. 
· Correspondence with Banks, Vendors and other Business Partners. . 
· Bank Reconciliation. 
· Managing Inventory System. 
· Handling Manual and Computerized Accounting effectively 
· Experienced in Accounts Payable, Accounts Receivable, Cash management, General Ledger and Inventory Module 
· Diplomatic and Excellent in Public Relation and Office Administration 
· Enhanced the credibility of finance function by generating accurate and timely MIS Reports 
Organization: Amana Tiles Centre ,Nadapuram-ONE Year
Position Held: Accounts &Billing.
Duration: Jan 2012 To Oct 2013
· Consolidation of day-to-day accounts and finalization of books of Accounts of various Individuals and Firms 
· Supervising and coordinating subordinates to ensure in smooth accounting 
· Handling TDS work, Sales Tax work and VAT assignments 
· Preparation and filing (including e-filing) of required forms and returns with respective Authorities 
· Experienced in audit preparation of yearly financials in audit 
· Vouching of Cash and Bank Books, Sale and Purchase Register, Debtors Ledger, Creditors Ledger, General Ledger so as to authenticate the figures appearing in the Books of Accounts of the client 
· Strong in interaction with Auditors for Finalization of Accounts 
Software Exposure:-
· Working knowledge of Accounting Packages like Tally 7.2, Tally 9.0. 
· Working knowledge of different versions of Utility Package MS Office . – especially Word, Excel and Power point presentation. 
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· Capability to hard work 
· Presentation Skill 
· Positive mindset 
· High degree of self-motivation 
· Team work Spirit 
· Rapid Learning Capability 
Personal Profile:
	Date of Birth
	:
	12-March-1990

	Sex
	:
	Male

	Nationality
	:
	Indian

	Marital Status
	:
	Single

	Language known
	:
	English, Hindi&Malayalam

	Hobbies
	:
	Surfing Internet, Listening Music

	Religion
	:
	Islam

	Visa Status
	:
	Visit Visa


