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Objective

Seeking a challenging opening in a competitive work environment which will provide progressive growth & ample experience. Would like to associate with an organization where productivity & honesty has been equally rewarded.
Work Experience in U.A.E :- 20 years
2012 Aug 22nd   to 2015 Sep 05th 
Position:- 
 Procurement Officer , TECHNOMAK  FZC,SHARJAH(Ship Repair/Ship Building Division)

· Responsible for execution of all purchasing activities through ERP.

· Responsible for short listing, evaluation and selection of purchasing sources.

· Preparation of local/foreign purchase orders.

· Preparation of list of approved suppliers and sub-contractors.

· Ensure timely and cost effective supply of materials.

· Handling of claim issues to quality or damage goods or non-conforming supplies.

· Coordinator with stores for delivery and receipt of all goods purchased.

· Ensure that the company’s policies are implemented in a fair and impartial manner

· Coordination with Originators of purchase requisitions for the supply of right items.

· Preparation of bill of material requisitions, tools, equipment and machinery requirements for mobilization.

· Coordination with stores for the supply of relevant consumables and spares for mobilizations.

· Define project number in the database ERP whenever a new project starts
· Provided necessary data on ongoing projects to estimator for cost control and future job estimations.

1998 Feb 12th  to 2012 July 10th  

Position:- 
Procurement Officer /Ship Repair Coordinator  AMASCO LLC.,DUBAI.

· Purchasing functions

· Responsible for execution of all purchasing activities through omega on oracle.

· Responsible for short listing, evaluation and selection of purchasing Sources

· Preparation of local/foreign purchase orders.

· Preparation of list of approved suppliers and sub-contractors.

· Ensure timely and cost effective supply of materials.

· Handling of claim issues to quality or damage goods or non-conforming supplies.

· Coordinator with stores for delivery and receipt of all goods purchased.

· Ensure that the company’s policies are implemented in a fair and impartial manner

· Coordination with Originators of purchase requisitions for the supply of right items.

                                   Ship Repair Coordinator functions


· Mobilization of manpower, tools and equipments as required by various sites.

· Coordination with shipping agencies regarding vessel ETA, and related activities.

· Arrangement of sub contractors and manpower supply as per site requirements.

· Preparation of delivery notes and purchase order.

· Handling of materials like steel, pipes and ship repairing accessories.

· Site card distribution and preparation of mobilization list.

· Follow up of site requirements like hot work certification, boat arrangements, crane arrangements, transportation etc.

· Coordination with port offices regarding pass arrangement and CID clearance of technicians.

· Updating of employees visa renewal, port passes, port CID clearance, CDC renewal etc.

· Preparation of daily employee allocation reports as per various jobs.

1996 Oct 31st b to 1998 Feb 06th 
Position

Store Keeper, ZABEEL SHIP MAINT. DUBAI  


· Preparation of Delivery notes,Purchase request, Purchase Order and invoice etc.

· Co-ordinate with purchase department on product level & arrange for re-order for products.

Computer skills 

Microsoft office, Data entry, OMEGA on ORACLE 

Educational Background

P.D.C (Secondary School Leaving Certificate) from Board of Kerala.
Personal Details

	Date of Birth
	15-05-1972

	Nationality
	Indian 

	Sex 
	Male 

	Marital Status 
	Married 

	Languages Known 
	English, Arabic, Hindi, Malayalam & Tamil 

	
	

	
	

	

	


Additional Skills & Personal Strengths

· A dynamic and confident person with full of initiative and good skills in solving difficulties.

· Accountable, Adaptable, Self starter, Honest and a Flexible team player.

· Good command over English Language (Spoken & Writing) & Arabic speaking.

· Good communication skills, can maintain good interpersonal relation.

