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SHARIQUE 
SHIPPING COORDINATOR

Responsible for updating the ERP module for all outgoing report, Delivery Note Head Office Report & submit to Account with all necessary requirement.
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Responsible for preparing daily container report.


Coordinating with all the branches & assisting them to take proper loading photos & videos.


Responsible for sending loading photos & videos after editing to customer.


Updating shipment schedule & transit status to customer.


Redressal of customer query & requirement.


Coordinating with accounts dept. to get electronic AWB of shipping docs & updating the same to customer.


Coordinating with service provide (insurance, PSIC agency).


Coordinating with the freight forwarder.


Handling seal Mismatch case.


Checking of letter of credit draft & confirming to account.


Handling weight shortage claim.


Assisting in preparing Shipping docs.


Assisting Shipping Supervisor.


Filling & labelling of outgoing docs.


Vender invoice checking & recording in SAP


Responsible for sending Commercial invoice to forwarder.


EMPLOYMENT HISTORY

Business Development Executive –MI WEBPRO TECHNOLOGIES PVT. LTD. NEW DELHI, INDIA



1DEC’2012 – 31ST DEC 2013

SENIOR SALES EXECUTIVE – MI WEBPRO TECHNOLOGIES PVT. LTD. NEW DELHI, INDIA



1JAN 2012 – 30TH NOV’2012

SALES EXECUTIVE – MI WEBPRO TECHNOLOGIES PVT. LTD. NEW DELHI, INDIA



1ST AUG’2011 – 30TH DEC 2011

Academic Qualification

MBA (MARKETING) - MAHATMA GANDHI UNIVERSITY 2013 (MEGHALAYA, INDIA)


BBA (GENERAL) - INTEGRAL UNIVERSITY
2011


(LUCKNOW, INDIA)

INTERMEDIATE – M.S.D COLLEGE SHAHJAUR 2007 (U.P. BOARD)


Professional Education

Master Of Business Administration


Bachelor Of Business Administration


Other Qualification

Basic Computer Operating Knowledge.


Basic Excel Knowledge.


Achievement/Extra-curriculum

Member of university football team.


Two time university give me award for best football player.


Participated in “Happenings” at MI WEBPRO as Active member & organizer.


Top Skills

Honest and achievement oriented.


How to solve problems and make better decisions.


Flexible and adaptable to any working environment.


Time management.


Strength

Sense of responsibility.


Highly inquisitive.


Creative and resourceful.


Excellent skills in communication and collaboration.


Quick learner.


Hobbies

Travelling.


Playing Football/Cricket/Badminton/Pooltable etc.


Surfing net.


Watching movies.



Decleration

I hereby declare that the information furnished above is true to the best of my knowledge.

