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Career Objectives



Ambitious to embark on a strategic level position in a dynamic environment, where I can utilize my professional and leadership skills to contribute towards the organization’s growth.
Education


Mar 2003-Apr 2007
Degree in (Business Administration Major in Marketing) Rizal Technological University, Philippines
Training/ Seminars Attended



Nov 2008-Mar 2009
(Computer Technician), Electron technical training Center INC Pasig City.
Jul 2010-Sep 2010 
(Linux System Administration), MFI Foundation, INC

Work Experience



Mar 2014-Mar 2016
Almaya Group ( Abu Dhabi UAE)



Sales Associate/Cashier

· Receive payment by cash,check,credit cards
· Issue receipts, refunds, credits or change due to customers

Jan 2011-Feb 2014
Abela & Company (Dubai UAE)



Assistant Store Keeper 
· Do the standard working procedures used in shipping, receiving, storing and distributing goods.
· Do the costing for the new item to be launch in the market 

· Preparing monthly reports for schools and charging other branch for their cost using ERP system.

· Supervising and orienting co employee in using the system (ERP)

· Making cash purchase receipts for reimbursement

· Takes stock inventory and maintain all related records for inventory control

May 2008-Oct 2010
Amon Marketing Corporation (Philippines)



I.T Staff
· Providing technical support such as networking issues, software issues, emails.
· Performed installation and repair of computers

· Do encoding

· Provide sales and inventory reports information

Personal Skills


Computer Skills: 
Proficient in Microsoft office (Word, Powerpoint, Excel and Outlook.Proficient in ERP (Enterprise Resource Planning)Practised Adobe Photoshop CS3 for editing. 
Language Skills:
English, a little in Arabic 
Personal Data




Date of Birth:

August 05, 1986

Gender:

Female

Age:


29 years old

Civil Status:

Single

Citizenship:

Filipino

Religion:

Roman Catholic

