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Dear Sir/Madam,

It is with great interest that I am forwarding my resume for your kind review and further assistance. I am enthusiastic to work in GCC countries and I feel confident that my experiences and abilities will closely match your requirement. Please allow me to highlight a brief summary of my skills:

· Over 6 years work experience in focusing in the different industries.

· Proficient in management and administration with knowledgeable in dealing with variety of nationalities.

· Determined, hardworking and goal-oriented reputation as a self-directed worker who uses initiative to get the job done in a fast-paced work environment with demanding deadlines.

· Excellent ability to work well under pressure and meet challenging timelines.

I believe I can make a positive contribution to any company and I would welcome the opportunity to learn more in any field of industry given the privilege to do so.

I am available for an interview at your earliest convenience, attached herewith my resume.

Thank you for your time and consideration and I look forward to speaking with you soon.

Respectfully yours,














































To obtain a challenging position in a service oriented company in which strong dedication to a total satisfaction and a high degree of enthusiasm can be fully utilized.








Graduate of 


BS Business Administration 


Major in Accounting














Work Experience:





Restaurant Asst. Manager 


AL SIDDIQI HOLDING


Doha, Qatar


May 2011-June 2012








Administration Assistant/Accounting 


Armed Forces of the Philippines 


Camp Crame Quezon City, Philippines








Plant  Asst. Manager 


Universal Robina Corp.


A.  Rodriguez Avenue, Rosario Pasig City

















FIRST FOOD SERVICES 


Dubai, United Arab Emirates 


Team Leader


May 2014 – Present 





Job Description:


Ensure that the operation runs smoothly, efficiently and according to industry standards while also overseeing and directing employees.


Responsible for cash management, organization, cleanliness and general problem-solving while on duty.


Assigns tasks to kitchen and customer service workers and makes sure they are doing them properly and efficiently.


Ensure customers are served quickly.


Oversee the production of food and beverage items to make sure employees are distributing food that is of the appropriate temperature and quality.


In charge of opening and closing register drawers for employees


Maintain a list of cleanliness and operation guidelines set by a governing body or agency, typically a local or state health organization.





AL SIDDIQI HOLDING


Doha, Qatar


Position: Administration Assistant/Travel Coordinator


June 2012-November 2013





Job Description:


Support corporate as well as small group travel reservations.


Ensure to confirm availability plus convey tentative itinerary to respective traveler for approval.


Coordinate, supervise and implement every aspects of travel arrangements for staff, executives and production team. 


Maintain queues to assure approvals as attained as well as deadline are met.


Resolve organization travel related technical conflicts.


Research and resolve incorrect charges to entire travel program.


Review travel associated invoices as well as statements for accuracy for Accounts payable.


Ensure to compare invoices with genuine travel transactions to validate every charge.


Identify most suitable as well as best quality service with reasonable possible rates.


Collect information from travel agent and direct hotel agents across the world.


Prepare monthly costing report of air ticket and hotel reservations.


All email transactions regarding to top management business travel itinerary.


All clerical jobs to be assigned from time to time.


 SIDDIQI HOLDING


Doha, Qatar


Restaurant Shift Manager 


May 2011-June 2012





Job Description:


Achieves restaurant operational objectives by contributing information and recommendations to strategic plans and reviews; preparing and completing action plans; implementing production, productivity, quality, and customer-service standards; resolving problems; completing audits; identifying trends; determining system improvements; implementing change.


Publicizes the restaurant by designing and placing advertisements; inviting food editors to review the restaurant; contacting local, regional, and national magazines with feature ideas; encouraging local 


Controls costs by reviewing portion control and quantities of preparation; minimizing waste; ensuring high quality of preparation.


Maintains ambiance by controlling lighting, background music, linen service, glassware, dinnerware, and utensil quality and placement; monitoring food presentation and service.


Enhances department and organization reputation by accepting ownership for accomplishing new and different requests; exploring opportunities to add value to job accomplishments.
































Dear Sir/Madam,


It is with great interest that I am forwarding my resume for your kind review and further assistance. I am enthusiastic to work in GCC countries and I feel confident that my experiences and abilities will closely match your requirement. Please allow me to highlight a brief summary of my skills:


Over 6 years work experience in focusing in the different industries.


Proficient in management and administration with knowledgeable in dealing with variety of nationalities.


Determined, hardworking and goal-oriented reputation as a self-directed worker who uses initiative to get the job done in a fast-paced work environment with demanding deadlines.


Excellent ability to work well under pressure and meet challenging timelines.


I believe I can make a positive contribution to any company and I would welcome the opportunity to learn more in any field of industry given the privilege to do so.


I am available for an interview at your earliest convenience, attached herewith my resume.


Thank you for your time and consideration and I look forward to speaking with you soon.

















Respectfully yours,


JomarieKris Destreza
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