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JOB OBJECTIVE
To work for a progressive organization in a highly motivating and challenging environment that provides the best opportunities to grow and utilize my potential to the fullest to achieve the organization’s goal while achieving my personal goals.
PERSONAL BACKGROUND
Date of birth: 
November 21, 1988 

Civil Status: 
Married

EDUCATIONAL ATTAINMENT
Hamda Secondary School

Somalia

Year 2005 - 2007

Faculty of Nursing Science

International University of Africa

Khartoum, Sudan

Year 2008 – 2012
QUALIFICATIONS
· Fast learner, ambitious mind to expand knowledge and skills
· Ability to communicate effectively both orally and writing. 

· Computer proficiency with Microsoft Office, Excel and PowerPoint.

· Build excellent working relationship to attain goals.

· Self-motivated, confident, energetic, and creative.
CAREER HISTORY AND EXPERIENCE
Nurse
Hargeisa Group Hospital, Hargeisa ,Somalia

October 01, 2012- October 01, 2014
· Identifies patient care requirements by establishing personal rapport with potential and actual patients and other persons in a position to understand care requirements.

· Assures quality of care by adhering to therapeutic standards; measuring health outcomes against patient care goals and standards; making or recommending necessary adjustments; following hospital and nursing division's philosophies and standards of care set by state board of nursing, state nurse practice act, and other governing agency regulations.

· Maintains safe and clean working environment by complying with procedures, rules, and regulations; calling for assistance from health care support personnel.

· Protects patients and employees by adhering to infection-control policies and protocols, medication administration and storage procedures, and controlled substance regulations.

· Documents patient care services by charting in patient and department records.

· Maintains nursing supplies inventory by checking stock to determine inventory level; anticipating needed supplies; placing and expediting orders for supplies; verifying receipt of supplies; using equipment and supplies as needed to accomplish job results.

Secretary 

Noradon Institute of Language, Hargeisa

November 01, 2013 – April 30, 2014

· Produces information by transcribing, formatting, inputting, editing, retrieving, copying, and transmitting text, data, and graphics.

· Organizes work by reading and routing correspondence; collecting information; initiating telecommunications.

· Maintains department schedule by maintaining calendars for department personnel; arranging meetings, conferences, teleconferences, and travel.

· Completes requests by greeting customers, in person or on the telephone; answering or referring inquiries.

· Prepares reports by collecting information.

· Maintains office supplies inventory by checking stock to determine inventory level; anticipating needed supplies; placing and expediting orders for supplies; verifying receipt of supplies.

· Secures information by completing database backups.
Sales Representative
Nordine Shop, Somalia
May 01, 2015 – September 30, 2014

· Welcome, attending and treating customers with efficiency and respect while answering their questions concerning products availability and price

· Listening to customer requirements and presenting appropriately to make a sale. 
· Advising on forthcoming product developments and discussing special promotions 
· Checking quantities of goods on display and in stock 
