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CAREEROBJECTIVE:
Success through professional competence & hard work in a growing & dynamic organization. 
​​​
CAREER PROFILE: Results-driven and qualified professional, demonstrating extensive experience in banking and trade finance operations as Assistant Manager with over 11 years of experience in International Trade, Banking, operations & accounts, together with 2 Master Degrees MBA, Masters in Economics., equipped with technical knowledge, professional certifications/trainings , required to undertake complex assignments & meet tight deadlines , with a proven track record of accomplishments in setting up mutually beneficial.
PROFESSIONAL WORK EXPERIENCE: 

Organization:


Askari Bank Limited-AKBL
Tenure:



Oct 2012 – Till Present
Designations:


Assistant Manager-Trade Finance
Responsibilities:




· Establishing Letter of Credit on s/u basis, retirement in least time frame by effective & efficient manners.

· Slashed penalty cases through tight supervision of Import Advance payments with/without Letter of credit.

· Improved processing quality by supervision of Export Documentary Collection / Export Advance Payments. 

· Ensure effective & efficient Communication / Coordination with Branches, & Foreign Banks.
· Enhanced service quality through monitoring & supervision of Import Bills drawn under collection / Contract registered/Open & Consignment Account.

 Reporting /Regulatory Compliance/Management Information System (MIS):-
· Introduced & Developed system generated reports for timely reporting of Import payments to SBP.

· Errors free Submission of all statements within organization and to State Bank of Pakistan (SBP).

· Modified system generated reports for quick & Accurate Balancing of All Trade Finance Accounts.

· Worked harder & Succeeded to build up/maintain error free & readily available MIS.

· Effective & Efficient Audit/Inspection Coordinator for all internal / external Audits teams.

· Team Player for product/report development / Innovation & Testing for maximum customer facilitation.

Organization:


Askari Bank Limited-AKBL




Tenure:



Nov 2006 – Oct 2012
Designations:


Officer Foreign Trade 
Responsibilities:




Import: Being face to customer, solely  handled opening of Letter of Credits, LC Amendments, retirement, import under contract/collection basis and Open Account, Import Advance Payments with/without LC.

Export: Attracted, Negotiated & handled export business from advising of export LC to realization of export proceeds, advance payment, issuance of EPRC, Balancing of Trade Accounts 

Foreign Currency Accounts & Remittances:-Maintenance of foreign currency accounts, processing of instruments local/foreign bills clean collection (FBC),FDD, inward / outward Foreign Telegraphic Transfers for individuals / commercial purposes, foreign correspondence through Swift. 
Forex Reporting:-Reporting to State Bank of Pakistan (SBP) for all the transactions involves foreign exchange through International Transaction Reporting System (ITRS) along with daily forex position and submission of statements within the organization / other bodies.
Accounts: Head Office Account reconciliation, booking of expense/income and posting of cheques, salaries, utility bills and vouchering for all fee/installments deposited. 

Organization:


Dewan Salman Fibre Limited-DSFL
Tenure:



Jan 2005 – Nov 2006
Designations:


Accounts Officer 

Work Summary: Efficiently & accurately Maintenance/Adjustment of LC, Margin on LC and Payment Accounts for Import Bills along with Mark Up, all the relevant vouchering of opening of L/C to retirement., Booking of Credit receipt Vouchers from the local / foreign buyers into books of accounts. Error Free Bank Reconciliation of the company current deposit and saving accounts, balancing of accounts. Posting of Income and expense vouchers, passing of adjusting entries. Member of the audit team in Procurement process & monthly stock taking & audit coordinator. Procurement & Inventory:-Worked as team member of Oracle Based Inventory & procurement process through ERP system, Generation & finalizing of indent to the final issuance of purchase order.
PROFESSIONAL QUALIFICATION/CERTIFICATION:
 ​
· Junior Associate of Institute of Bankers of Pakistan (JAIBP) Qualified(1 Year Certification) 
· Associate of Institute of Bankers of Pakistan (AIBP) in progress.

ACADEMIC EDUCATION:



EXAMINING BODY


YEAR
· Masters in Business Administration – MBA 
International Islamic University
2005
· Masters in Economics



University of the Punjab.   

2009
· Bachelor of Sciences



University of the Punjab.

2002
PROFESSIONAL TRAININGS & WORKSHOPS:

	S #
	Course Title
	Duration

(Days)

	1
	Foreign Trade & Exchange
	06

	2
	General Banking
	12

	3
	Foreign Currency Accounts & Remittances
	02

	4
	International Banking Skills
	06

	5
	International Trade & Foreign Exchange Level – II
	06

	6
	Remittance Process & Procedures
	02

	7
	Foreign Bills for Collection (Clean)
	02

	8
	Export Refinance Scheme
	02

	9
	Effective Writing Skills
	02

	10
	International Chamber of Commerce (I.C.C) Publications.UCP-600,URR-725,URC-522
	03

	11
	Core Banking Software “Oracle Flex cube Universal Banking 11.2”
	01

	12
	Foreign Exchange & SBP Compliance
	02

	13
	State Bank of Pakistan, Prudential Regulations Corporate / Commercial
	02

	14
	Foreign Exchange :Regulatory Framework” by IBP-SBP @ NIBAF,IBD 
	02


Total 48 days of professional trainings/workshops attended 
IT / COMPUTER SKILLS:

· Working Efficiently on Core Banking Financial System namely “Oracle Flex cube Universal Banking”

· Hands on experience of Banking Financial System namely “Unibank” & Lotus IBM Notes
· Working experience on Enterprise Resource Planning-ERP based Oracle Financial System.

· Proficient in MS Office Package & Software’s used in Corporate / banking life.

· Hands on experience of ERP based Inventory Management / procurement system.

· Trouble Shooter (Information Technology Devices),Team Player of Data Migration & Cleansing. 
COMMUNICATION AND INTERPERSONAL SKILLS

· Flair to organize & prioritize tasks to meet deadlines.

· Ability to manage multiple projects with minimal supervision.
· Self-Motivated, enthusiastic, equipped with analytical Skills & ability to work individually / team.

· Love to work on product development /Innovation to maximize Customer Satisfaction.
· Effective in implementing Cross Selling techniques & trust building with clients.

· Eager to learn, accept/work & meet deadlines for multiple tasks of any nature.
· Have developed through professional trainings ,an effective&efficient verbal/non verbal communication Skills of letter & report writing.
ACHIEVMENTS:-

· Stood first in Professional Training Course Titled “International Banking Skills”

· Winner of Cash Prize for passing Stage – II of Banking Diploma (JAIBP) in First Attempt.

· Winner of Cash Prize for passing Stage- III of Banking Diploma (JAIBP) in Third Attempt.

· Promoted to Officer Grade-1 in Jan-2009 & Assistant Manager in Jan-2013.

· Excellent Audit Rating.
HOBBIES: 

Article reading on Economics, Banking, Finance, Law & Practices in Int’L / Local Banking, Corporate.

PERSONAL INFORMATION: Married, DOB: Jan 01, 1979,
