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Statement of Purpose: -Looking for a career with fast paced and continuous learning Environmental Where I can imbibe skills to operationally knowledge, translate concepts in to capabilities, belong to multiple groups and function effectively

	Educational Qualification
	B.Com.

	Computer Proficiency
	Working knowledge of Tally 7.2, 6.3, 4.5, 5.4 & ERP 9
MS-Office Packages like MS-EXCEL, MS-WORD & Other Accounting Package Program Base



	Employment Details

	Current Employment as a Sr. Accountant With

MITTAL TRADELINK PVT LTD.,

BILASPUR (C.G.)

From April 2014…….
· Working in Tally 7.2 & ERP-9
· Excise Return preparation

· Sales Tax Return preparation 

· Service Tax Return preparation

· TDS/TCS Return preparation

· Monitoring of Bills Processing (Purchase/Sales)

· Internal Audit & Scrutiny.
· Sales Tax assessment preparation.

· Income Tax scrutiny preparation.

· Reporting to the Director for:-
· Preparation of Monthly Bank Stock Statement

· Daily Bank Reconciliation

Previous Employment as an Asst. Accounts Manager With 

D K BOTTLING PVT LTD., Sirgitti (BILASPUR)

(C/o K V WIERS)

From May. 2011 to March 2014
· Maintain Account Books in Tally 7.2 & ERP-9
· Bills Processing & Payment Works
· Maintain Excise Register 
· Monthly Stock Register

· Preparation of Excise Return
· TDS Works
· Preparation of E-TDS

· Preparation of Excise & Sales Tax
· Preparation of Monthly Bank Stock Statement

· Bank Reconciliation
· Monitoring of Cash & Bank Handling Works
Previous Employment as an Sr.Commercial Executive With 

KVK Energy Pvt. Ltd., Reki (Korba) 

From Oct. 2010 to Jan. 2011
· Accounting in Tally ERP-9

· Maintain Coal Stock Register
· Transportation Handling & Payments
· TDS Working
· Bills Processing & Payment Work

Previous Employment as an Accountant With
Maruti Clean Coal & Power Ltd. (Hira Group),
From March 2008 to Sep. 2010 
Job Profile:
· Maintain Account Books in Tally ERP-9

· Bills Processes & Payment Work

· TDS Working
· Online TDS Submission (E-TDS)
· Maintain Coal Stock Records 
· Transportation Handling & Payments
· Bank Reconciliation
· Cash & Bank Handling works
· Mining Work

Previous Employment as an Accountant With 

Chhattisgarh Power & Coal Beneficiation Ltd. (Hira Group),
From Nov 2005 to Feb 2008 

Job Profile:
· Accounting in Tally 7.2 & ERP-9

· Online TDS Submission (E-TDS)
· Bills Processes & Payment Work
· Control of Operational Work
· Maintain Coal Stock Register 
· Transportation Handling & Payments
· Cash & Bank Handling works

· Bank Reconciliation
· Mining Work
Previous Employment as an Accounts Assistant with

Gayatri Medical Agency (Bilaspur)

Behind Ajit Hotel, Telipara, Bilaspur,
From May.2003 to Oct 2005
Job Profile:

· Account Books in Tally 7.2
· Monitoring of Accounting Work

· Maintain Stock Records

· Cash Handling Works


