SALAM.                                                                      




Email: salam.271098@2freemail.com 
CAREER SUMMARY

To Work with better prospects that both progressive and offers opportunities for advancement and to serve the organization to the best of my abilities and help to meet its ever-growing targets and in the process enhance my skills
STRENGTH:

· Excellent verbal and written English communication skills – independently
· Outstanding interpersonal skills – confident and poised in interactions with individuals in all levels, readily developing support with clients and colleagues.
· Provides efficient and comprehensive support to the top management highly trust worthy, ethical and dependable on maintaining confidentiality.
· Adapts creative approaches to problem solving through the use of triumphant through patterns.
EDUCATIONAL ATTAINMENT:

· Bachelor Degree in Commerce. ( B.Com ) 
University of Calicut, India
COMPUTER KNOWLEDGE:
· Operating System
   : MS-Windows all the versions including XP

· Applications

   : Ms-Office all the versions including XP, Internet applications                                             
· Accounting Package
    : Oracle application, Focus 6, Sage Line 50 and Tally 9.0   

WORKING EXPERIENCE:
10 years in Accounting field in the U.A.E since 2004 to 2015
Key Responsibilities :
· Handling Accounts Payables, Receivables & General Accounts
· Monthly Cash flow, assist FM to prepare monthly MIS & various schedules.
· Monthly closing of account.
· Assisting FM for preparing budget & various analysis.
· Handling Import & Export L/C & all bank transaction.
· Checking/ Preparation of timely Bank & Cash Reconciliation.
· Preparing Payroll & Handling Personal Loans & Advance for Employees.
· Monitoring accounting staff duties to run day to day operations smoothly.
· Liaising with banks, head office & auditors.
· Conducting collections meeting.
· Co-ordinates activities with other departments & external parties as needed.
· Maintaining bank facilities (Trust Receipts, Term Loans, Vehicle Finance, etc.)
Presently working as Operation in-charge, Amzona Bedding Manufacturing Co. LLC, Ajman since Feb-2015
Worked as Chief Accountant in a leading FMCG company in Jebel Ali, Dubai since Nov-2009 to Jan-2015  for 5 years                                                     
Worked as an  Accountant in Medpharma, Pharmaceutical & Chemical Ind’s Sharjah  since 2004 to 2009 for 5 years                                                     
Worked as an Accountant in   Kunnamangalam                                                         
                                               
Co-op. Urban Bank, Calicut for Two years

Worked as an Audit Assistant in Mohan & Ravi, Chartered       Accountants Calicut, Kerala for Two years

Languages known


English, Hindi, Arabic, Malayalam
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