LIPIKA TUDU
E-mail:  lipika.271111@2freemail.com 
Career Objective
To obtain a position where I will be able to contribute and hone my skill, knowledge and experience to a company that will give me an opportunity to develop my career.
Professional experience

Rentokil India Private Ltd. from January 2015 to April 2016
· Designation –Finance Executive 
· Invoicing for the North, East and West Region. 
· Preparation of pro forma invoices for various clients. 
· Coordinating with clients for updated purchase orders. 
· Invoicing for strategic key Accounts under Jones Lang LaSalle Property Consultants. 
· Coordinating with the service coordinators across India for acquiring service reports. 
· Involved in collection for small and big scale accounts. 
· Preparing credit check list for new sales. 
· Reconciliation of accounts against payments received. 
· Entering of new sales in the software (ICABS). 
· Settlement of disputes against payments. 
· Preparing reports as required by the management. 
· SPOC for invoices dispatched. 
· Coordinating with facility management (CBRE). 
· Handling customer queries. 
Education / Academic Profile
· 2005– X at Bishop Westcott Girl’s School, Jharkhand 
· 2007 – XII at Karunya International School, Coimbatore 
· 2011 - Bachelor of Commerce in University of Madras, Chennai 
Skills
· MS Office. 
· Training in Tally (ERP 9) 
· Financial statement, bank reconciliation, journals, petty cash 
Personal details
Date of birth:     February 07, 1988
Sex:                      Female
Marital Status:   Single
Languages:         English, Hindi, Santali, Basic Tamil
*Passport details and references available on request.
