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Jawad
Jawad.271748@2freemail.com  
Profile: 

Prefer to attain a challenging position in an organization to contribute myself while proving my skills & abilities to achieve organizational goals for its long term growth.
· Areas of Professional Expertise: 
 Accounts and Finance
· Year of work Experience : 7yearrs   UAW Experience : 1 yearrs 

· Qualifications:
 MS (Accounting and Finance)
Experience Summary 
	Monthly Profit & Loss
	Budget Assistance
	Sale Reporting
	Petty cash

	Staff Payroll
	Bank Reconciliation
	Accounts Payable
	Accounts receivables

	Depreciation
	Month End Journal Entries
	Financial Reporting
	Monthly Stock Count


Computer Skills / Accounting Tools

· Tally

· MS Office 2007

· IGC Software

· Quick Books and Oracle Base Accounting Software (FAS)
Job Experience. 
· 800 Pizza (Trio for Restaurants Management, Abu Dhabi) UAE. 
Working as Cost Controller in 800 Pizza 
Accounts & Finance Department from October 07, 2015 to till day.

Job Description:
· Preparing Monthly Profit & Loss Account

· Preparation of Budget of Restaurants 

· Preparing Fixed Assets register & physical checking of Fixed Assets.
· Assist in Financial Reports on year end 

· Prepare supplier & customer aging analysis and Follow ups
· Reconciliation of bank Accounts
· Reconciliation of daily cash sale & credit card sales receiving 
· Preparation of LPO’s for Purchases 
· Spot checking & physical stock Count on Month End
· Preparation & disbursement of monthly staff salaries 

· Punjab Group of Colleges (Group Corporate Office, Lahore) Pakistan. 
Worked as Accounts Officer in Educational Excellence Limited Pakistan.
Accounts Department from 09 April, 2010 to 10 Sep, 2015.
Job Description:
· Preparation of Monthly, Quarter, Interim & Annual Accounts

· Preparation of Various Management Reports 
· Reconciliations of Bank Accounts 

· Managing Payable’s & Receivables transactions  
· Making Bank Payment and Bank Receipt Vouchers.
· Handling bank matters and Petty Cash 
· Verifying Internal /External Expense 
· Maintain day to day business transactions process in Tally, Quick Books and Oracle Base Accounting Software (FAS)
· Making routine transactions & payments
· Preparing Fee Collection Reports of campuses 
· Preparation of Budgeting of Campuses
· Leasing with banks and Handling tax matters 
· Preparation & disbursement of monthly staff salaries & other payroll duties

· Preparation & Reconciliation of Purchase Ledger with Client 
· Interact with External & Internal Auditors in Completing Audits. 

· Synergy Advertising (Pvt.) Ltd.
Worked as Accounts Officer in Accounts Department from 20 March, 2009 to 17 March, 2010. 
Job Description:
· Reconcile the bank ledger transactions with bank statement  

· Establish and maintain supplier and receivables accounts 

· Ensure transactions are properly recorded and entered into the computerized system

· Handling Petty Cash on Daily Activities

· Maintain financial files and records
· Preparing weekly & monthly Bank Reconciliations of Accounts

· Preparing Bank Balance Position Reports

· Commercial Revenue Collection Reports on Daily Basis

· Interact with External Auditors in Completing Audits. 
· Assist in Financial Reports and Budgeting
Professional Qualification:

· ACMA
(Stage 5 Continue)

 



 2013
Institute of Cost and Management Accountants of Pakistan. 
Academic Qualification:

· Masters (Accounting and Finance)


 


 2012
The University of Lahore, Pakistan
· Bachelor of Commerce (B.Com)





 2009
Punjab College of Commerce Lahore, Pakistan. 
Professional Skill:
· Certificate in Ms Office

2011
(Microsoft Office: Word, Excel, Power Point)

Government of Pakistan Vocational Training Centre, Lahore. Pakistan
· Certificate of Information Technology 

2004

(Microsoft Windows XP, Microsoft Office)

National Institute of Computer Education, Lahore. Pakistan
· Diploma in Fashion Design

2006
National College of Commerce (NTC), Lahore. Pakistan 
Personal Information:
Date of Birth:

1st December, 1987

Marital Status:
Single

Gender: 

Male
Religion:

Islam

Nationality:

Pakistani

Punjabi

Reference:


Will be provided on demand. 
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