Malik
Malik.271843@2freemail.com  


OBJECTIVE 
Looking for challenging position, which requires Creativity, Interpersonal Skills, and Team Management and Offers Growth Opportunity based on an Employee’s Dedication, Hard work and Work Ethics…
PROFILE
Passionate and aggressive for learning
	PROFESSIONAL EXPERIENCE




· Worked as Assistant Project Manager at The Wizards Pakistan for one year.
· Work as an Accountant at South City hospital Pakistan for one year.
· Worked as an Accountant & Data Entry Operator at HAQ Traders (Import & Export Zone) for two and half year.                                   
	ORGANISATIONAL EXPERIENCE


2014 to Present 
COMPANY:
The Wizards Pakistan
ROLE

Assistant Project Manager

This Company is a merchandizing firm
Responsibilities:

· Handle Brad promotional ATL & BTL activities and facilitation

· Handle all relevant issues and complaints related to areas as (Karachi, Hyderabad and Sukur).
· To share the daily attendance report of all merchandizers assigned at Karachi, Hyderabad and Sukur. 

· Update weekly and monthly working report analysis for (Brand appearance, promotional location, and new product development) of all stores for assigned areas.
· To Share the monthly salary details base on attendance and performance of all merchandizers, supervisors and contract employees under The Wizard Pakistan umbrella.

·  Responsible to share all staff feedback report.
2013 to 2014
COMPANY:

South City Hospital Pakistan
ROLE

Accountant
Responsibilities:

· Maintain all company bank accounts 

· Staff salary report verification 

· Handle all relevant complaints about companies accounts
· Cheque Deposits

· Account maintenance 

· Maintain the Payment and Delivery of cheques
2010 to 2012
COMPANY:

HAQ Traders (Import & Export Zone)
ROLE

Accountant & Data Entry Operator
Responsibilities:

· Worked as data entry operator by using EGD (Electronic Goods Declaration) Software.

· Managing quality and cost control.

· Recommend, develop and maintain quality & computer software

· Worked on Systems like Fox-pro for updating data base.

	Key Skills


Leadership
Ability to Develop and influence individuals and Build an effective team with a proactive and enthusiastic approach.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                  
MS Windows / Advance Excel 2000
Adept in using MS Windows’s packages, office tools and can work on Advance Excel 2000.
PowerPoint

Have understanding with PowerPoint and delivery of presentations.
EGD software
Have good working experience on EGD software related to import & export.
Software & Hardware
Computer Soft wear / Hard ware
Interpersonal Skills

Hard working
Deal effectively with Conflicts.

Reliable and Responsible work Ethics.

Problem Solving
Able to gather and analyze a wide range of complex information using logical reasoning and Innovative solutions to problems

	QUALIFICATION


· BBA                                                                               (Institute of Business & Technology) 2012 

                                                                                             (In Process – majors in Finance & Marketing)

· Intermediate ( Commerce)                                            (Govt. Degree College)
