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MARK 
AUTOCAD OPERATOR with 6 years’ experience
Career Profile

· Experienced CAD Operator with expertise in completing the work as per the requirements by engineers and designers.

· Proficient in developing and implementing of designs that may help technical staff.
· Experienced in preparation of drawings for modern machines.
· Excellent knowledge of AutoCAD, MS Word, and Excel.

· Expertise in managing multiple assignments simultaneously.
Key Skills

· Excellent communication and writing skills.
· Strong analytical and problem solving skills.
· Ability to work independently and under pressure.
· Ability to perform stupendously in team environment.
· Excellent ability of preparing presentations on designs.

· Excellent in creating accurate, clear plans and detailed drawings.

Personality Traits

· Enthusiastic and innovative
· Excellent analytical and communication skills.

· Efficiency of managing multiple tasks

· Hard working and self-motivated.

· Self-Starter Personality Duties & Responsibilities

· Responsible for developing drawings, maps to plan and design projects

· Responsible for collecting data for project feasibility

· Responsible for developing reports and plans for construction sites

RELATED EXPERIENCE
Cavite Export Zone, Rosario, Cavite

AutoCAD Designer

July 2010 up to February 2016
· Responsible for the projects including Inside, Outside and Industrial Projects. 

· Calculations of designs of designers and other engineers are checked within the team. 

· Responsible for preparing preliminary designs studies.  

· Done designs to satisfy technical specifications. 
· Done other responsibilities as assigned. 
· Plan and submit design activities for the project.

· Prepare plans for various clients using CAD drawings.
· Convert raw sketches into computerized sketches.
Castem Philippines Corporation

Cavite Export Zone, Rosario, Cavite

AutoCAD Operator

August 03, 2009 to March 03, 2010 

· Helped to solve and analyze work problems. 

· Prepare drawing files and documentation.

· Prepare images in PDF and JPEG.
· Prepare drawings and illustrations for explaining the ideas.

· Ensure the designs are accurate.
TRAINING AND SEMINARS ATTENDED
Pre-employment Seminar

Cavite State University

Rosario CCAT Campus

Rosario Cavite

January 25, 2008

Safety Practices and Emergency Procedures Seminar

Philippine Cavite State University

Rosario CCAT Campus

Rosario Cavite

February 14, 2006
EDUCATION / CERTIFICATION

Technical Education and Skills Development Authority

AutoCAD 2009 with Color Rendering

Microcad Technologies Co. Inc.

June 01- June 15, 2009

AutoCAD 2009 with Color Rendering

Microcad Technologies Co. Inc.

SM Bacoor

Instructor: Ms. Yvonne T. Gentolia

June 01- June 15, 2009

Cavite State University Rosario Campus

Bachelor of Science in Industrial Technology 

Major in Mechanical

2005 – 2009

Personal Details

· Date of Birth:


August 26, 1988
· Nationality: 


Filipino
· Marital Status/Sex:

Married / Male
· Height / Weight: 

5’5’’ / 69 kg
· Language Spoken:

English and Filipino
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I hereby certify that the above information are true and correct to the best of my knowledge and belief.
Mark
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