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Muhammad 

ACCA Finalist

Career Objective

To effectively apply myself in a professionally challenging environment in a manner that positively benefits the organization goals and objectives and contributes towards my career development.

Career Highlights

A Finance Student having Graduation in Commerce, easily manage Public Relationships through qualitative characteristics of being Straight Forward, Courteous, Self Motivated, Extrovert & team leader. I, as a Professional Student in ACCA, have a Basic Background Skills in expertise of Financial Reporting, Auditing, Taxation, Financial Management, and Costing, where I can excel, deliver & achieve my potential.

Practical Experience
ORGANIZATION
: (Shj. - UAE)
Designation

: Accounts in charge cum sales

Tenure

: Oct 2016 till March 2016
Reporting to

: Finance Manager

Brief Job Description

: My experience in TBM has enable me to meet different types people from all around the world. I enjoyed to work under the supervision of finance Manager and has to report regarding company’s growth potential.


I had following key responsibilities:

· Maintaining and ordering company’s supplies based on market research, customer demands and supplier’s recommendation.
· Dealing with suppliers based on latest and most saleable books and making selection respectively.
· Recording and maintaining petty cash expenditure on a daily basis.

· Solely responsible for the cash & depositing it in to bank on a monthly basis.
· Maintaining and recommending the top ten saleable books to customers.
· Reconciling bank statements and Customer payments.
ORGANIZATION
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Aisha Ali Management Consultancy (Shj. - UAE)
Organization Type
: AAMC is a group company of Paragon Solutions and is a fusion of the vast experience of industry veterans, which blends to give superior consulting services to clients in fields as diverse as business strategic consulting, financial consulting, market research and analysis.

Designation

: Accounts Consultant.
Tenure

: December2014 to June 2015.

Reporting to

: Chief Executive Officer.

Brief Job Description

: My experience in AAMC has enabled me to develop a comprehensive understanding of the competitive and regulatory environments of diversified industries and the accounting and internal control systems implemented at various organizations.


I had following key responsibilities:
· Preparation of Financial Statements in accordance with the requirements of International Financial Reporting Standards.

· Preparation building wise profit & loss account, working on security deposit, manage bank loan (portfolio of AED. 325 Million loan).

· Interpret the company's financial results to management and recommend improvement activities

· Managing and reporting monthly job order costing reports & half yearly/ yearly budgets, to our Local based client.

· Classifies costs as direct or indirect overhead for the clients.

Clientele:

The significant corporate clients that have contributed to my professional growth include:

· Ahmed Kassim Al-Amoudi Group – KSA (Manufacturing) 

· Abdul Noor Al Rais Group Real Estate and Investments – UAE (Real Estate Business)

· New Line System – UAE (Trading & Maintenance)
ORGANIZATION
: Jalis Ahmed & Co Chartered Accountant (Karachi PAK.)
Organization Type
: Jalis Ahmed is specializing in helping businesses, whether start-ups or multinationals, to achieve their goals. Through their own professional expertise and by working directly with organizations, they've developed a robust understanding of the factors that govern business growth. The objective is to use this to help our clients maximize their potential.
Designation

: Trainee Auditor

Tenure

: September 2014 to November 2014

Reporting to

: Senior Auditor.

Brief Job Description
 : Wherever my career takes me, my first experience of business world will make a huge difference. I really enjoyed to work with the team and my job responsibilities includes:

· Preparation of accounting records, book keeping, ledgers, cash books etc.

· Preparation of stock reports and attending annual stock counts. 

· Preparation of financial statements in accordance with International Financial Reporting Standards (IFRS) and applicable local laws as prescribed by Instituteof Chartered Accountants (ICAP).

· Good knowledge of various statutory requirements such as guidelines issued by for disclosure requirements of medium size, small size entities.
ORGANIZATION
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High Tech Printing (SHJ. - UAE)

Organization Type
: Deals in Printing of all types.

Designation

: Assistant Accountant

Tenure

: May 2012to June 2014 (Fixed term Contractual Job)

Reporting to

: Manager

Brief Job Description
: High tech printing is a newly established printing press and used to provide various services with respect to printing like invoices, Business cards, pamphlets, banners etc.



I had following key responsibilities:

· Processing of Receipt Voucher, Petty Cash Vouchers, Journal Voucher and Payment Voucher.

· Matching Entries.
· Handled incoming calls for vendor inquiries and resolved discrepancies.
· Verified details of transactions, including funds received and total account balances.
· Reconciliations of Bank & customer payments.
· Rectification of wrong Entries.
EDUCATION
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Professional Qualification
Association of Certified Chartered Accountant (ACCA),Qualified 11 papers out of 14.

· Fundamental Level (F1 to F9)  completed

· Professional level  P1 & P2 Cleared
Certified Accountant Technician (CAT) 2010 - (5 Papers) Cleared 
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Academic Credentials
·  Bachelor of Commerce (B.Com) 2014-. 

 Grade: 2ND
· High Secondary Certificate (commerce group)  2009  

Passed fromIslamia Higher Sec. School Sharjah-UAE

· Secondary School Certificate (science group)  2007 

Passed from Islamia Higher Sec. School Sharjah-UAE
Skills
· Fundamental knowledge of international accounting standards (IASs), international financial reporting standards (IFRSs) and international standards of auditing (ISAs).
· Have work for an Internal Audit Assignment of Crown Holding Limited.
· Having Strong interpersonal and analytical skills.

· Team player and having positive attitude towards work and team member.

· Hard working, quick learner, Self-starter and Persuasive.

Computer Proficiency
Operating ERP (EPMS),Quick Books, Peach tree and Proficient in all components of Microsoft Office, particularly MS Power point, MS Access MS Word and MS Excel.

Personal Information
D.O.B:
7th April 1990 
Driving License:    UAE valid driving license
Languages: 
Proficient in English, Arabic and Urdu (both verbal and  written) 

Marital Status: 
Single 
References
Reference and Recommendation letters will be furnished if required.
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