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Objectives

Seeking a challenging job in a reputable organization that provides opportunity for professional growth and career. And to perform elegantly with full motivation and team work using my abilities to its extreme to gain and utilize my experience.
Education
Professional Qualification :  ACCA( Associated Certified Charted Accountant) From SKANS and CPE Islamabad.
Intermediate :  Passed HSSC (Higher Secondary School Certificate) examination from Jinnah degree college of commerce and management sciences.
Technical Qualifications
Operating System               :           Windows 98, 2000, XP, Vista and 8
Computer Skills                   :           Computer Applications (Office Oriented)
· Microsoft Office 
· Microsoft Word

· Microsoft Excel

· Diploma in Peach Tree
· Diploma in Quick Books
· Diploma in Spoken English
Personal Skills
· Good Interpersonal Communication Skills.
· Energetic and Enthusiastic.
· Can Communicate in: 
       English - fluent > written + spoken
      Urdu – fluent > written + spoken
      Punjabi – fluent> written + spoken
· Efficient Team worker and very co-operative.
· Efficient knowledge in computer systems.
Experience
· Worked as a Finance Manager & Manager Operations in ADNAN Builders (March 2013-April 2015)
1. Carried out market analysis to get the best purchasing deals.
2. Managing all the legal documents and co-ordination with the regulatory Authorities   .
3. Evaluating prospective suppliers to ensure they meet the organization needs.
4. Monitor and manage all expense within the allotted budget. 
5.   Establish key financial strategies to enhance business profitability.
6. Ensure financial team follows company policies and regulations.
7. Develop standard accounting procedures to improve financial.
8. operations efficiency. Coordinating with the staff and vendors to ensure all activities in the procurement department run as scheduled.

9. Review financial data for accuracy, correctness and completeness. 
10. Hire and train new employees on financial operations
11. Ensure accurate calculation and distribution of salaries and other benefits to employees
12. Monitor competitor activity and stay updated about latest industry trends.
	· Also Worked as  ‘Customer Service’ in Telenor Pakistan
1. Attending customer’s inquiries & provide full support to the  customer in various issues.
2. Reporting to supervisor on daily activities.
3. Updating customer’s personal profile & handled data entry.
4. Handling complaints from the customers.
5. Giving customers an information about the product.

6. Providing help to the customers in getting the desired product for them.

7. Giving suggestions regarding any problem accured due to any of the company’s item.

8. Taking feedback from the consumers.

9. Reporting sales.

10. Introducing the product in market.
· Also worked as Senior Customer Service Representative & Team Lead’ in out bound call center for 15 months.
· Also Worked as Realstate Agent for 4 months.
Personal Information
Date of Birth                           26/12/1992
Civil Status                              Single
Religion                                   Islam

Interests                               Reading, Music, Movies, Traveling, Internet surfing,            Online gaming,  Interest in new technologies, Fishing,Social Media,Current Affairs.




