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Curriculam Vitae
===================================================================================
Accountant Skills and Qualifications:
( Accounting Operations ( Account Payable / Receivables  ( MIS Reports (    Finance control (  Ledger Scrutiny ( Documentation ( Reporting Bank Accounting/Reconciliation ( Books of Accounts
Educational Qualification:

· Post Graduate Diploma in Management, (PGDM-Finance) from IEM- Institute of Business

        Management- Lucknow, AICTE- in the year 2012. 

· Degree in Finance- B.Com from DDU University (Gorakhpur Uttar Pradesh) in the year 2010. 

· Intermediate in Commerce (U.P Board) in the year 2007.

· Completed Matriculation from (U.P Board) in the year 2005.
Computer Proficiency & Certifications:
· MS-Office (Word, Excel, Power Point, Access, internet)
· Well versed experience in Tally- ERP 9.0
 Working Experience: (Gulf & India) 6.0+ years 
· currently Working as an Accountant with –Saud Mohammad Al-Thubaiti & Partner Co.  (Dammam-   Saudi Arabia).(2year)
· 1.0 Years Worked as Accountant in Shapoorji Pallonji & Co. Pvt.Limited in Jamshedpur from 14/11/2010 to 20/05/2011.

· 1.0 years worked with Hindustan Construction Corporation Ltd. from 24/06/2011 to 28/05/2012.
· 1.0 years worked as Accountant with UB Engineering Limited from 04/06/2012 to 17/11/2012.

· Worked as Accountant with Apshara Shopping Center in chembur Mumbai as Accountant for one year.

Key job Responsibility 

· Prepares asset, liability, and capital account entries by compiling and analyzing account            information.
· Documents financial transactions by entering account information.
· Recommends financial actions by analyzing accounting options.
· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss      statement, and other reports.
· Substantiates financial transactions by auditing documents.
· Maintains accounting controls by preparing and recommending policies and procedures.
· Guides accounting clerical staff by coordinating activities and answering questions.
· Reconciles financial discrepancies by collecting and analyzing account information.
· Secures financial information by completing data base backups.
· Maintains financial security by following internal controls.
· Prepares payments by verifying documentation, and requesting disbursements.
· Prepares special financial reports by collecting, analyzing, and summarizing account information    and trends.
· Maintains customer confidence and protects operations by keeping financial information confidential.
· Maintains professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; participating in professional societies.
· Accomplishes the result by performing the duty.
· Contributes to team effort by accomplishing related results as needed. 
Personal Details:
Marital Status



:   Single
Nationality



:   Indian

Religion




:   Islam

Language Proficiency


:   Arabic, English, Hindi & Urdu[image: image2.png]
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