
William
Email: wiliam.273208@2freemail.com 

My main objective is to offer an institution my knowledge, skills and competencies which I have accumulated from previous qualifications and experiences. I am always geared towards the company’s optimal growth thus I maintain diligence and good working attitude.  My strongest quality is my efficiency and effectiveness on delivering any task given to me.
Work Experience:

March 15, 2015 – December 31, 2015
SBG – PORR – HBK Joint Venture Green Line Elevated Qatar Rail
P.O. Box: 207 471, Doha - State of Qatar 

Position: Storekeeper/Data Entry /Timekeeper
Job Description: 
· In-charge of monitoring the inventory of supplies, that includes rented form works, construction materials, tools, equipment & stationeries.  

· Handles physical issuance of construction materials, tools, parts and equipment.

· Physical checking and organizing the proper equipment & manpower needed in receiving deliveries & material transfers.

· Prepares report for discrepancy in quantity and quality issues on materials being received. 

· Maintains and organize storage areas and updated inventory counts for all the articles in bins, racks, shelves & yard.

· Maintains and updates material tracking report in Oracle and Microsoft excel.

· Assists in reconciling work order quantities with inventory records.

· Perform weekly cycle count and prepares periodical inventory reports & material requisitions to be submitted to the site and engineer and Purchasing department.

· Checking daily attendance for staff & labor’s.

· Keeping all labor's record regarding site, camp, joining on site,

· Preparing monthly attendance summary (Staff & Labor’s)

January 10, 2010 – March 2015
St. Luke’s Medical Center Cooperative
Address: 279 E. Rodriguez, Sr. Boulevard, Quezon City, Philippines
Position: IT Technical Support/Electronics
Job Description:
· Install and troubleshoots fiber optics.
· Technical and troubleshooting assistance related to computer hardware and software.
· Write training manuals.
· Maintain daily performance of computer systems.
· Ask question to determine nature of the problems.

· Install modify and repair computer problems.

· Clean up computers.

· Run diagnostics programs to resolve problems.

· Fixing technical issues with Modems / Routers / Phone (Android, iOS) Tablets / iPad.

· Troubleshoot issues with PC / Laptop ( using Wi-Fi of Cable wired connection )
February 8, 2009 – January 8, 2010
Innovatronix Corporation

Address: KM 26 Sumulong Highway, Antipolo, 1870, Rizal, Philippines
Position: Electronics Technician
Job Description: 
· Printer Conversion and Repair

· Converted Original Cartridge to Drum Cartridge.
· Assembled and created electronic bikes.
· Assembled of Energy Savers Product e.g. Aircon Timer, Power on Delay, Automatic Night Light and Refrigerators Clock Saver.
Training and Seminars Attended:

· Basic First Aid/CPR
SBG-PORR-HBK JV Elevated Training room 1

45 Salwa Industrial Area, Doha

Date: May 13 2015

· CISCO CERTIFIED NETWORK ASSOCIATE TRAINING
Espana, Manila, Philippines

Date: January 2015
Educational Attainment:

Diploma in Consumer Electronics 

Marikina Polytechnic College, Sta. Elena, Marikina City, Philippines




June 2005 – March 2008

High School Education 

Marikina High School, F. Torres St., Concepcion Marikina City, Philippines

June 2000 – March 2005

Elementary Education

SSS Villages Elementary School, SSS Village Concepcion Marikina City, Philippines

June 1992 – March 2000

Personal Background:

Age: 


30
Date of Birth: 

November 2, 1985
Gender: 

Male

Height: 

5 feet 5 inches
Weight: 

63 kilos

Civil Status:

Single

Citizenship: 

Filipino
Language: 

Filipino and English

Specials Skills and Competencies:

· Excellent Computer Skills
· Software and Hardware Installation and Troubleshooting.
· Knowledge in CCTV - Plans location/configuration and installs CCTV and repair cameras as well as set up main monitoring system for all cameras. 

· AutoCAD (2007, 2009, 2010, 2013)
· Able to set-up computer system.
· Capable of creating and formatting, editing videos, pictures and files for presentation

· Microsoft Software Application

· Operating System Windows XP / VISTA / 7 / 8 / 10
· Repair PC monitors, hardware and accessories
· Expert in Microsoft Office, with a focus on Excel 
· Knowledge of adobe Photoshop.
· Experienced in mobile and tablet repair 
· Download software to mobile and tablet

· Install applications

· Replace damage screen
· Upgrade battery and software.
· Skilled in troubleshooting and repairing electronic appliances.
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