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CAREER OBJECTIVE

To grow along with the growth of organization with Diligence, Team Efforts & Sincerity.

1. PERSONAL EXPERIENCE 

· Presently working with M/s. Ricamo Exports., (Manufacturer & Exporter of Garment & Embroidery Panels) as Export & Import Cum Logistic Manager from July 2015 to till date.
JOB PROFILE

· Pre-Shipment and Post Shipment Documentation under DBK & Re-Export Shipment Scheme.

· Co-ordination with Buyers for ETD & ETA of shipments.

· Co-Ordination with Factory for the dispatch of Shipments.

· Co-Ordination with for C.H.A. / Shipping Companies / Airlines for Negotiation of Freight & Shipping Schedule.
· Co-ordination with Buyers for receipt of documents for shipment against DA, DP and LC shipments.

· Co-ordination with Buyers for Payments.

· Co-ordination with Bank for Submission of Documents against receipt of Foreign Exchange remittance.

· Co-ordination with Bank for submission and Making of LC Documents.

· Making Document for PCL application for Bank.

· Submitting Documents for Online BRC for Export Realised Payment Shipments.

· Follow up with Bank regarding payment.

· Making T.T. application for Import Consignment & handling Import documentations.

· Handling Import Shipments under Bank Guarantee without payment of Import Duty for Re-Exports.

· Submission of Documents under Bank Guarantee for release of Bank Guarantee.

· Keeping records and follow ups for Drawback and Focus licence.

· Co-Ordination with Courier Companies for Sample & Documents.

· Co-Ordination with DGFT for Focus Licence & other work.

· Co-Ordination with Insurance Company for CIF shipments.

2. PERSONAL EXPERIENCE 

· Worked with M/s. Paladin Paints & Chemicals Pvt. Ltd., (Manufacturer & Exporter of Hardeners & Paints) as Commercial & Export Executive from March 2010 to May 2014.

JOB PROFILE

· Pre-Shipment and Post Shipment Documentation under DBK & Advance License.

· Making Costing for Hardeners & Paints.

· Handling Buyers for enquiry about Hardeners & Paints from rates to final orders.

· Co-ordination with Buyers for Purchase Order.

· Co-ordination with Overseas Distributors for remittance of Commission and Orders.

· Co-ordination with Buyers for ETD & ETA of shipments.

· Co-ordination with Buyers for Payments.

· Co-ordination with Buyers for receipt of documents for shipment against DA, DP and LC shipments.

· Co-Ordination with Factory for the dispatch of Shipments.

· Making Visit Report of our Director – Operations.

· Assisting Director – Operations for travel plans and other works.

· Updating MSDS and TDS of the products.

· Co-Ordination with IIP for Certification of Barrels.

· Co-Ordination with IIT Powai & UDCT for testing of samples.

· Co-Ordination with REACH Regulations for Export of Chemicals in European Countries.

· Handling Pre-Registration work for all the raw materials for REACH Regaulation and keeping track of volume exported to European Countries.

· Co-Ordination with ECGC for Credit Limit Application Policy & One time Policy with Buyers.

· Co-Ordination with MSME.

· Co-Ordination with Textile Committee.

· Co-Ordination with Bombay Chember of Commerce & Industry.

· Co-Ordination with CAPEXIL.

· Co-Ordination with DGFT for issuing I.E.C.

· Co-Ordination with for C.H.A. / Shipping Companies / Airlines for Negotiation of Freight & Shipping Schedule.
· Making DG Declaration for shipping lines for shipments & giving Certificate of Analysis for clearance of shipment for Drawback purpose.
· Co-Ordination with Courier Companies for Sample & Documents.

· Making BRC for Export Realised Payment Shipments.

· Follow up with Bank regarding payment.

· Making T.T. application for Import Consignment & handling Import documentations.

· Co-Ordination with Insurance Company for CIF shipments.

· Keeping records and follow ups for Drawback.

· Keeping records as per ISO rules.

3. PERSONAL EXPERIENCE 

· Worked with M/s. Current Affairs (Exporters Of Readymade Garments) As Export Officer from January 2005 to February 2010.

JOB PROFILE

· Pre-Shipment and Post Shipment Documentation under DBK or DEPB Scheme.

· Co-Ordination with Textile Committee.

· Co-Ordination with Bombay Chember of Commerce & Industry.

· Co-Ordination with ECGC for Credit Limit Application Policy on New Buyers, monthly shipment declaration etc.

· Co-Ordination with AEPC.

· Co-Ordination with DGFT for issuing I.E.C.

· Making DEPB License online. 

· Co-Ordination with C.H.A. / Shipping Companies / Airlines.

· Making Document for PCL application for Bank.

· Making BRC for Export Realised Payment Shipments.

· Follow up with Bank regarding payment.

· Making T.T. application for Import Consignment & handling Import documentations.

· Co-Ordination with New India Insurance company for CIF shipments & Insurance Policy of Company Assets, and Textile Mills.

· Keeping records and follow ups for Drawback and DEPB licence.

· Co-Ordination with Agents & Companies purchasing DEPB licences.

EDUCATIONAL QUALIFICATION 

S.S.C. Passed with 64.40% in 1999-2000.

H.S.C.Passed with 61.83% in Commerce Stream in 2002-2003.

Diploma in Import Export Management with Welingkar Institute.

OTHER QUALIFICATION 

· Course in Computer Application (Word, Excel, Power Point, Internet.) 

Typing Speed with 50 to 55 w.p.m

COMPUTER  PROFICIENCY

· Well conversed with software package like Windows 98, Windows 2000, Windows XP, Window Vista & Window 2007 (Word, Excel, Power Point, Adobe Photo Shop 6.0, Abode Photo Image Ready 3.0, Photo Studio Software for Scanning & Internet Operating)

STRENGTH

· Good Interpersonal Skills, Understanding & organized in Work.

PERSONAL DETAILS

Date of Bith

: 27th August 1984.

Language Known
: English, Hindi, Marathi & Urdu.

Hobbies

: Listening to Music, and Sports.

