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OBJECTIVE

To secure a challenging and responsible position in an organization based on my proven abilities in creativity, problem solving & analytical skills and on the basis of having good track record in achieving targets with excellent results within a given time frame.

PESRONALITY TRAITS

Hard working and has ability to learn things faster, Confident and efficient in undertaking assignments.
Experience – 9+ years.
· Preparation of financial statements.

· Branch Accounting.
· Reconciliation Vendor / customer Ledgers.
· Verifying & accounting of primary vouchers- purchase, sales etc.
· Bank reconciliation, day to day bank correspondence.
· Preparing salary statements & distribution of salary.

· Maintaining stocks statements & Physical verification, supervising inward & outward materials. 

· Accounts Receivables Statements and follow-up.
· Preparing Payment to Creditors.

· Preparing Import Payment documents and submission to bank.

· Scrutiny and reconciliation of all ledgers, and passing accounting entries wherever necessary before accounts finalization.
· Internal Audit & control, Problems analytical & Solving.

· Making Invoices, Delivery Note & Purchase Order, Proforma Invoices & Order Acceptances.
· Knowledge of Handling Purchase, H R, Store, Dispatches & General Administration activities.  
· Keen knowledge of Day -to -day Accounting activities and General Accounts.
· Verifying accounts documents and keeping books properly with supporting evidence.
· Maintaining Petty cash .  

· Preparing Monthly basis Expenses & Income Statement.

· Preparing Monthly basis Profit & loss Statement.

· Experience as a Sales men in department Store.
· Reporting to Manager & doing other general works as instructed by Top level management.

1.Accounts & Finance Executive
Period                                :  July -2014 to Feb-2016
Organization                       :  Tempel Precision Metal Products India Pvt  Ltd
Nature of Business              :  Manufacturer of Steel lamination.
2.Accounts-Executive   

Period                                :  March -2012 to July-2014

Organization                       :  Fairmacs Shipping & Transport Services  P ltd    
Nature of Business              :  Logistics & Transportation..                        

    3.Accountant  

Period                                :  Feb 2011 to January 2012
Organization                       :  HANIFFA SDN BHD
Nature of Business              :  Departmental Store.
    4.Officer Accounts 

Period                                :  June 2010 to January 2011
Organization                       :  HAN SUNG METAL PVT.LTD
Nature of Business              :  Manufacturer of Auto Precision Components
5.Executive-Accounts  
Period                                :  April 2006  to May 2010
Organization                       :  S.S.D.OIL MILLS COMPANY LIMITED.

Nature of Business              :  Manufacturer of Edible Oils & Vanaspati.
ACADEMIC PROFILE

1. Post Graduation stream                  : M.B.A (Finance)
   College

                    : A.V.V.M  Sri Pushpam  Institute of Management  Studies.
   Univercity


          : Bharadhidasan, Trichy- Tamilnadu,India    

2. Graduation Stream 
    :  B.B.A (Management)
    College


          : Enathi  Rajappa College of Arts & Science.
    Univercity


          : Bharadhidasan, Trichy- Tamilnadu,India                                                    

Computer Knowledge

 ERP, Tally ERP9, Oracle, Well versed with MS Office Suite (MS Excel, MS Word), Billing & Stock packaging software,  Internet & other basic computer software & Hardware.

PERSONAL PROFILE

Date of Birth                          :  01.06.1983


Sex                                         :   Male.

     Nationality                               :   Indian.

     Martial Status                          :   Married.

     Languages known                     :  Tamil & English
