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Curriculum Vitae 
   Career  Objective:
 I Want To Join An Organization Where I Can Learn A Lot From The Seniors. With My Dedicated Hard Work. I Want To Pursue My Higher Career Goals And Want To Use My Knowledge For The Growth Of The Company. 
Description Of Company’s Work  Experience:
1.
· Organization- Zealous Line Electronics Trading L.L.C. In Dubai (UAE) .
· Designationn Or Job Roll  - Accountant Cum Office Administrator .
· Tenure   - 14th Aug 2010-31th Jul 2012.
2.
· Organization- Corner Star General Trading L. L.C. Abu Dhabi (U. A. E.).
· Designationn Or Job Roll  - Accountant.
· Tenure   - 20th  Aug  2011- 30th Jun 2014.
3.
· Organization- Mohammad Al Naqbi Trading L.L.C. (M. M.T.) Dubai (U. A. E.)
· Designationn Or Job Roll - Accounts Executive. 
· Tenure   - 20th  JULY  2014 To 31-01-2016.
Technical Education :
· Tally ERP 9.1 Professional  From  Reputed Authorised Institution Certificate .
· M. S.  Office Programme Professional ( Such As Ms Word , Ms Excel, Ms Powerpoint, Ms Outlook Access Etc.   
· Professional Manual Accounts Finalisation Such As Balance Sheet, Trial Balance & Profit & Loss Accou. Etc. 
       Professional Qualification: 
·  Diploma/Digree in  C.P.A. (Certified Public Accountant ). 
· Tally ERP(Enterprise Resource Planning ) 9.1 Certified Financial  &      Professional  Accounting Programme. 
    Academic Qualification:
· B.Com(H) Graduate From Mahatma Ghandhi University Dehli India. 

· 10 Th Passed From C.L.Inter Collage Chhitepatti Sultanpur U.P. India.
· 12 Th Passed From C.L.Inter Collage Chhitepatti Sultanpur U.P.India.
    Projects Undertaken:
·  A Comprehensive Project Report On “1.Payroll Processing , Bank Reconciliation, Accounting Book Keeping, General Entry.
·  2. Day To Day Sales, Purchases, Journals, Payment & Receipt Etc Entry In Tally Accounting System.
·  3. Org All Documents And Reports To Enable Tracing And Vouching By Internal And External Relev.Parties
· 4. Prepare Data For Trial Balance, Balance Sheet Finalization & Profit & Loss Accounts Etc.
· 5.Vendor Bill Entry,  Petty Cash Maintenance Etc.

· 6. Monthly Cash Flow And Fund Requirement & Company Expenses Etc.
  Computer Knowledge:  
· Operating System:Windows XP 98/2003,Windows 7,Windows Vista Home Basic/Premium/Ultimate,  Windows 10,   Internet Browsing & E-mail Surfing ,   Ms Office,  Html,   Tally Erp 9.1. .Peachtree,Quickbook , Busywin Focus, Infoplus, SAP Etc.
     Extra Curricular Activities:
· Attended Seminars On Entrepreneurship.
· Class Representative In High School.
  Interests:
· Timely Five Time Attending Namaj In The Mosque. 

· Watching And Playing Cricket.
· Watching Movies, Listening To Music.
    Personal Profile:
       Date Of Birth                     : 10 Th August 1987
       Gender

              : Male

        Nationality
               : Indian

 Languages Known          : English, Hindi, Urdu &  Arabic
        Marital Status                  : Single

