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CAREER OBJECTIVE 
To pursue a career  where I can put my learning and work experience into practice and make a contribution in your company which can provide me with job satisfaction ,self-development and help me achieve personal as well as company’s organizational goals.

EMPLOYMENT HISTORY 

   


AJO101 MANAGEMENT CORPORATION(MANG INASAL)
August 2015 present
Position:
· Auditor
MAINSTREAM BUSINESS INCORPORATED BAGUIO ( The SM Store )

July 28,2015

Position:

· Accounting Assistant       

Duties and Responsibilities:

· Daily audit of cash,other tender,Sales return voucher(SRV),discount,prepaid cards sales,sodexo pass,smac kit,giftcards & smac points.

· Preparation of monthly reports regarding audit done (knowledge in Oracle).

· Conduct Physical count.

EDUCATION

Tertiary Level: 

UNIVERSITY OF LUZON

     
 
Perez Blvd.Dagupan City

                    
B.S. Accountancy

S.Y. 2003-2007

Secondary Level:   
Dagupan City National High School

Tapuac Dist.Dagupan City

S.Y. 1999-2003


Primary Level: 

Lasip Grande Elementary School


Lasip Grande,Dagupan City

  
S.Y. 1993-1999

KEY SKILLS


Ability to meet deadlines and work under pressure

· I am driven to meet my deadlines in an accurate manner and manage multitasking and working under pressure effectively.

Technical Skills

· Strong technical proficiency in Microsoft Office 2010, with some experience in the Oracle Software.

Language Skills

· Fluent in spoken and written Filipino and English

Communication and Teamwork

· Excellent written and verbal communications skills that enable me to communicate efficiently and effectively in a professional business manner and works better as a team member.

Hardworking 

· Reliable and trustworthy with a strong work ethic and values

· Reports to the office on time and is willing to render extra hours depending upon situations. 

SEMINARS and TRAININGS

Physical Count Inventory Forum

December 21,2013

SM Department Baguio Store Training Room

Job Induction Buddy System

March 18, 2013

SM Department Baguio Store Training Room

Vision, Mission and Values Development Training

June 24 2013 

SM Department Baguio Store Training Room

PERSONAL INFORMATION


Age:


30

Birth Date: 

September 5, 1985

Birth Place: 

Dagupan City,Philippines

Gender:

Female

Civil Status:

Single

